AJIMUHUCTPALIUSA MYHUILIMTIAJTBHOT O OBPA3OBAHUS
- EPIIIMYCKHUM PAMOH CMOJIEHCKOM OBJIACTH

INOCTAHOBJIEHHUE

or 12122023 Ne 541

c. Epiunuu
Epunuckoro paiiona
CmosteHcKoii 061acTH

OO0 yTBepkJIeHUU AJIMUHUCTPATUBHOTO
perilaMeHTa MpeoCTaBICHHUS
MYHULANAIBHON YCIIyTH «Y CTAHOBKA
MH(OPMaLlMOHHON BBIBECKH,
COTJIaCOBAaHUE AU3aNH-TIPOEKTA
pa3MelleHUs BBIBECKN

Ha TEPPUTOPUN MYHMIMIAIBHOIO
oOpazoBanus — Epiminuckuii paiion
CMmouneHckol obnactu

B cootBerctBun ¢ ®DepepanbHbiM  3akoHOM oT 27.07.2010 Ne210-®3 «O6
OpPraHu3alyyd TPEJOCTABICHUS TOCYJAPCTBEHHBIX W  MYHUUHNAIBHBIX  YCIYI»,
MOCTAHOBJIEHHEM AJMUHUCTpAIIMU MYHUIIUIIAIILHOTO oOpa3oBanus - Epmmuckuii paiion
Cwmonenckoit oomactu ot 15.03.2011r No59 «OO6 yTBepKAeHUU MOpPsiAKa pa3padOTKu U
YTBEPXKACHUS aJIMUHUCTPATUBHBIX PEMVIAMEHTOB MPEAOCTABICHUS MYHHUIMITAIBHBIX
YCIYT», PyKOBOJCTBYSCH Y CTaBOM MYHHUIIUITAIIBHOTO 00pa3oBaHus - Epmmdckuii paiioH
CmoneHckoi o0macTi, AAMUHUCTpAIMS MYHULIUIIAIBHOTO oOpa3zoBanus - Eprmmuckuit
paiion CMOJICHCKOM 00J1acTH MO CTAHOBJI 1 € T:

1. Y1Bepauth mnpuiaraembii  AJMUHHCTPATUBHBIA  perjaMeHT  MPEeIOCTaBJICHUS
MYHULUITAIBHOU yCIyIY «Y CTaHOBKa MH(POPMAITUOHHOU BBIBECKU,
COrJacoBaHUE JU3AMH-MPOEKTa pa3MEIICHHUs] BBIBECKW» (Jajnee MO0 TEKCTy -
AJIMUHUCTPATUBHBIN PETIAMEHT).

2. Otnmeny SKOHOMHKH, WMYIIECTBEHHBIX M 3€MEJbHBIX OTHOIICHUN AJIMUHUCTpAIUU
MYHUIIMTIAJIBHOTO Oo0Opa3oBaHus - Epmumdckuil  paiion CmoliieHCKOW — 0b6iactu
o0ecreunTh UCTIOJTHEHNE A TMUHHUCTPATUBHOTO PETJaMEeHTa.

3. Hacrosiee noctaHOBIEHUE TOANEKUT OOHAPOIOBAHUIO ITyTEM pa3MELICHUs Ha
opuIMaIbHOM caiTe AJIMUHUCTpAIMM MyHUIIMIIAILHOTO 00pa3oBanus — Epimdckuii pailoH
CMoneHckol 00JacTH.

4.  KoHTpomb 3a UCTIOTHEHUEM HACTOAIIETO MTOCTAHOBJIEHUS OCTaBJISIO 32 COOOM.

['maBa MyHUIIMIIATLHOTO OOpPa30BaHMUS-
Epmuckoro paiiona CmolieHCKo# obiactu B. E. AOpamenkoB



YTBEPX/JEH
MOCTaHOBJICHUEM AJIMUHHUCTPALNN
MYHUIUIATBEHOTO 00pa30BaHMS

- Epmmuckuii paiton CMoJIeHCKOM o0macTu
or 12.12.2023 Ne 541

l. OO01ue moJI0KeHus
1. Ipeamer peryupoBaHusi AAMHHHCTPATHBHOTO perjaMeHTa

1.1 AQMUHUCTPATUBHBIM pPErJaMEHT MPEAOCTABICHHUS MYHULMUIIAIBHON YCIyru
«YcraHoBka MH(OPMALMOHHONW BBIBECKH, COTJIACOBAHUE TU3aWH-TIPOEKTa pa3MEIICHHUS
BBIBECKM» Pa3pabOTaH B IIEJIAX MOBBIIIECHUS KauyecTBa U JOCTYHMHOCTH IPEIOCTABICHUS
MYHULIANIAIIBHON YCIIYTH, ONPENEIAeT CTAaHAAPT, CPOKU U IIOCIIEN0BATEIBHOCTD JEHCTBUI
(aIMUHUCTPAaTUBHBIX  MpOLEAYp) HpU  OCYLIECTBIEHHMHM  IOJHOMOYMM 1O
VYcranoBka HHPOPMALIMOHHOM BBIBECKH, COTJIACOBAHHE TU3ANH-TIPOEKTA pPa3MEILICHUS
BBIBECKM B MYHHMIIMIAIIbBHOM 00pa3oBaHuu — Epimuckuii paiion CMoseHCKo# o01acTu

2. Kpyr 3asBurenei

2.1. 3agBuTensMH Ha TOJIyYEHHE MYHUIUNAIBHON  YCIYTH  SBISIOTCS
WHANBHUIYATbHBIE IPEANPUHUMATENN U IOPUINIECKUE TUTA (J1aree — 3asBUTEb ).

2.2. UWurtepecwl 3asBHUTENEH, yKa3aHHBIX B TmyHKTe 1.2  Hacrosmiero
AJIMUHHUCTPATUBHOTO  pPETJIAMEHTa, MOTYT TMPEACTaBIATh JHIA, OO0JIaJarolue
COOTBETCTBYIOIIMMH TOTHOMOYHSIMH (JaJie€ — MPEICTABUTEND).

3. TpeOoBanusi Kk nopsaAKy HHGpOPMUPOBAHMS O NPeIOCTABIECHUN
MYHUIUNAJIbHOM YCIYTH

3.1. WnadopmupoBanue O TOPSAKE MNPETOCTABICHHUS MYHUIIMITAILHON YCIyTH
OCYLIECTBIISIETCA:

1) HEMOCPEACTBEHHO TMpPH JIMYHOM TIpUEME 3asBUTENII B  AJIMUHUCTpAIMH
MYyHHUIIMNAIBHOTO oOpa3zoBanusa — Epmmuckuil paiion CmoneHckoi obnactu  (nanee -
YTIOTHOMOYEHHBI OpraH) WM MHOTOQYHKIIMOHATFHOM IIEHTPE MPEI0CTaBICHUS
rOCyIapCTBEHHBIX M MyHUITUMAIBHBIX YCIYT (anee — MHOTO(YHKIIMOHAIBHBIN IIEHT));

2) o TenedoHy YIOITHOMOYCHHOM OpPTraHe MM MHOTO(YHKIIMOHATBHOM IIEHTPE;

3) MUCHBMEHHO, B TOM YHCJIE MOCPEJACTBOM DJICKTPOHHOW MOYTHI, (PaKCUMHIBLHON
CBSI3H;

4) mocpeACTBOM pPa3MEIIeHUs B OTKPBITOM M JOCTYITHON (hopMe HH(POpMAIUH:

B (henepanbHON rocyJapcTBEHHON MH(POpMalMOHHON cucteme «Enunbiii mopTain
rOCYJQpCTBEHHBIX M MYHHIMIAIBHBIX yciyr (dynkmmid)y (https://www.gosuslugi.ru/)
(manee — EINI'Y);

Ha oduuuaibHOM caiiTe  YIOJIHOMOYEHHOrOo  opraHa
https://ershichadm.admin-smolensk.ru/;

5) mocpenctBom pasmerieHuss WHpopManMu Ha HHMOPMALMOHHBIX CTEHIAX
VY 0JJHOMOYEHHOTO OpraHa WK MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

3.2. UndopmupoBaHue OCYLIECTBISETCS M0 BOIIPOCaM, KaCaIOIIIMCS:


http://www.gosuslugi.ru/)

CHI0cO00B MOJau1 3asBICHUS O PEIOCTABICHUN MYHUIIUTIAIBHOMN YCITyTH;

anapecoB  YIMOJIHOMOYEHHOTO OpraHa # MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB,
oOpailieHue B KOTOpbIE HEOOXOAUMO JJIsl MPEJOCTABICHHUS MYHULIUTIATBHON YCIYTH;

CIOPaBOYHOM HMH(POPMALMK O pabdoTe YIOJIHOMOYEHHOrO0 OpraHa (CTPYKTYpPHBIX
nojApas3eacHuid Y MoJHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOIMMBIX MJI TMPEAOCTaBICHHUS MYHULMMAIbHONW YCIyTH H
YCIIYT, KOTOpPbIE SBJISIOTCS HEOOXOAMMBIMH W OOS3aTENbHBIMUA JJIA IPEIOCTABICHUS
MYHULUIIAIBHON YCIyTH;

NOpsJIKa U CPOKOB MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCIIyTH;

nopsijika TMOJYy4YeHUs CBEIEHUH O XOJ€ PACCMOTPEHHUs 3asBICHUS O
NPEIOCTAaBICHUM MYHUIMIAIBHOM YCIYTM HM O pe3yibTarax MpeloCTaBICHUS
MYHULUNAIBHOUN YCIIyTH;

[0 BOIIPOCAaM IMPEAOCTABICHUS YCIyT, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU U
00s13aTeIBLHBIMHU JUTS IPEIOCTABICHHS] MYHHUITUTIAIBHON YCITYTH;

nopsiaka JA0cyae0HOro (BHeCyJaeOHOTO) oOajaoBaHUS JeHCTBUI (Oe31ercTBUS)
NOJDKHOCTHBIX JIMI, W MPUHUMAEMbIX WMMHU PEUIEHUWA TpPHU MPEIOCTABICHUN
MYHUIUMIAIBHON YCITYTH.

[Tomyyenue nHGopManuy Mo BOOPOCaM NPEIOCTABICHUS MYHHIMIIAIBHON YCIyTH
U YCIyT, KOTOPBIE ABJISAIOTCA HEOOXOAMMBIMH M O0S3aTENIbHBIMU JUISl MPEJOCTABICHUS
MYHULMIIAIBHON YCIYTH OCYILIECTBISIETCA OECIUIaTHO.

3.3. Ilpu yctHOM OOpamieHnu 3assBUTENs (JTMUYHO WM 1O TeTIedOHy) HOIKHOCTHOE
JUIO0  YTOJTHOMOYEHHOTO OpraHa, paOOTHUK MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA,
OCYIIECTBIISIONIMNA KOHCYJBTUPOBAHUE, MOAPOOHO M B BEKIUBON (KOPPEKTHOI) dopme
uHGOPMHUPYET OOPATUBIITUXCS 10 HHTEPECYIOIIUM BOIIPOCAM.

OTtBeT Ha TeleQOHHBI 3BOHOK JOJDKEH HauyMHAThesl C HHoOpManuu o
HAUMEHOBAHUU OpraHa, B KOTOPBINA MO3BOHWI 3asBHUTEINb, (HhaMUINW, UMEHHU, OTYECTBA
(mocnenHee — mpHU HAJIMYMU) U JOJDKHOCTH CIIELMAINCTA, MPUHSABILErO Tene(OHHBIN
3BOHOK.

Ecnu 1omKkHOCTHOE U0 YTOJTHOMOYEHHOTO OpraHa He MOKET CaMOCTOSITENBHO
JaTh OTBET, TeJICPOHHBIN 3BOHOK JOJKEH OBITh MepeaapecoBaH (IEpeBEICH) Ha JAPYroe
JOJKHOCTHOE JIMLIO WUJTU K€ OOpaTHBIIEMYCS JIMILY JOKEH ObITh COOOIIEH TeleOHHbIN
HOMEp, M0 KOTOPOMY MOKHO OYJI€T MOJy4YUTh HEOOXOAUMYIO HH(OPMAIUIO

Ecnu moaroroBka oTBeTa TpeOyeT MPOAOHKUTEIBHOIO BPEMEHHU, OH MpEIaraet
3asBUTEIIO OJIMH U3 CJIEAYIOIINX BAPUAHTOB JAJTbHEUIINX ACHCTBUN:

U3JIOKUTH OOpalleHue B MUCbMEHHOU (popme;

Ha3HAYUTh APYroe BpeMs JJIsl KOHCYIbTalIUM.

JIOJDKHOCTHOE  JMII0  YTOJHOMOYEHHOIO OpraHa HE BIPABE OCYIIECTBISTH
nH)OpPMUPOBAHHUE, BBIXOMAAIIEC 3a PaMKH CTAHIAPTHBIX TPOLEAYp U YCIOBUU
MPEJOCTaBICHNUS MYHHIMNAIBLHON YCIyrM, W BIUSIONIEE MPSIMO WM KOCBEHHO Ha
MIPUHUMAEMOE PELIEHUE.

[IpomomkuTensHOCT MHGOPMHUPOBAHUSA 10 TeledOHY HE MOJDKHA MpeBbImath 10
MUHYT.

NudopmupoBanre OCyIIECTBISAETCS B COOTBETCTBUM C TIpaUKOM MpuemMa
IpaKJIaH.

3.4. Ilo nucbMeHHOMY OOpaIICHUIO JIOJDKHOCTHOE JIUI0 YTOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHHUIMNAIBHOW YCIyTH, MOAPOOHO B

MMCbMEHHON (hOpMe pas3bsICHSIET TPaXJTAHWHY CBEICHUS IO BOMPOCAM, YKA3aHHBIM B



MyHKTE 3.2. HaCTOSIEr0 AJMUHUCTPATUBHOTO PETJaMEHTa B MOPSAKE, YCTAHOBIEHHOM
®enepanpabiM 3akoHOM OT 2 Mas 2006 r. Ne 59-@3 «O mopsimke paccMOTpeHUs
oOpaiennit rpaxaan Poccuiickoit @eaeparun» (nanee — DenepanbHblil 3akoH Ne 59-
@3).

3.5. Ha EIII'Y pa3smemarorcs cBeaeHus, npeaycMorpeHHbie [lomoxenueM o
dbenepanpHOll rocyaapcTBeHHOM uHMOpMalMoHHOW cucreme «®denepanbHbIi peecTp
rOCyJapCTBEHHBIX U  MYHHIMOAIbHBIX  yCiIyr  (GyHKUMiA)»,  yTBEPKIECHHBIM
noctaHoBjeHueM IlpaButennsctBa Poccuiickoit ®@enepanuu ot 24 oktsa6ps 2011 roxa
Ne 861.

Hoctyn k uHbOpMalUK O CpoOKax M MOPSAKE MPEIOCTABICHUS MYHUIIMIATBHOMN
YCIIyTH OCYIIECTBIsieTcs 0e3 BBIMOIHEHUS 3asBUTENIEM KaKUX-IMOO TpeOOBaHUM, B TOM
yycie 0e3 HCIONb30BaHUA NPOrPaMMHOrO OOECIEeUYEHHUsl, YCTAaHOBKA KOTOpPOTO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENIA TpeOyeT 3aKIOYEHUs JIMLEH3MOHHOTO WM HHOIO
COTJIAIICHHS C MPaBOOOIIaaTeIeM MPOrPaMMHOI0 00ECIICUeHHUSI, TTPEyCMAaTPUBAIOIIETO
B3UMAaHHE IUIaThl, PETUCTPALIUIO WM aBTOPU3ALUIO 3asIBUTEI WM NPEIOCTABICHUE UM
NEPCOHAIBHBIX JAHHBIX.

3.6. Ha odunmanpHOM caiiTe YTOJTHOMOYEHHOTO OpraHa, Ha CTEHIaX B MeECTax
MPE0CTaBICHUS MYHULIMTIATBHON YCIYTH U YCIYT, KOTOPBIC SBJISIIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMU  JUISI  TPEAOCTABICHUS  MYHUIMNAIBHOW  YCIyrH, HW B
MHOTO()YHKIIMOHAJIEHOM IIEHTPE Pa3MEeIAeTCs CeAyIoas CipaBOYHast HHPOpMaLus:

O MeCTe HaxOXAEHUs MU rpapuke padoThl YTMOTHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX TOJpa3/ieICHU, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHUIIUMAIBHOM
YCJIYTH, & TAK)K€ MHOTO(DYHKIIMOHAJIbHBIX [IECHTPOB;

CIIPaBOYHBIE TEIEPOHBI CTPYKTYPHBIX MOpa3IeiICHU Y TOJITHOMOUYEHHOTO OpTaHa,
OTBETCTBEHHBIX 3a MPENOCTABICHUE MYHHIMNAIBHOM YCIyTH, B TOM YHCIE HOMEP
TenedoHa-aBTouHpopmaropa (Ipu HATUINH);

aapec oQUIMAIBHOTO CaiTa, a TakKXe JJICKTPOHHOW MOYThl U (WUiu) (Gopmbl
00paTHOM CBS3M YTOJHOMOYEHHOTO OopraHa B ceTu « HTepHeT».

3.7. B 3anax oxxugaHus YTOJTHOMOYEHHOTO OpraHa pa3MemaloTcsi HOpMaTHBHBIC
MPaBOBBIC aKThl, PETYJUPYIOMIUE MOPSIAOK MPEIOCTABICHUS] MyHULIMIIAIBHON yCIyTH, B
TOM 4Yuclie AJIMUHUCTPATUBHBIM pErIaMeHT, KOTOpbhlE IO TPEOOBAHUIO 3asBUTENS
MPEAOCTABIISAIOTCS €MY JUIsl O3HAKOMIICHHUSI.

3.8. Pa3menienne uHoOpManmuu O MOPSAKE MPEAOCTABICHUS MYHHUIIMNAIbHOU
yCIyrd Ha UH(POPMAIMOHHBIX CTEHJaX B MOMEIICHUH MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
OCYILIECTBJISIETC B  COOTBETCTBUM C  COTJIAIIEHUEM, 3aKIIOYEHHBIM  MEXITY
MHOTO()YHKITMOHAJIHBIM IIEHTPOM U Y TIOTHOMOUYEHHBIM OPTaHOM C y4€TOM TpeOOBaHUI
K MHQOPMHUPOBAHUIO, YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Huadopmamusi o0 xX0I€ pPACCMOTPEHHUS 3agBJICHHS O TMPEJOCTABICHUH
MYHULIMOATBHON YCIYTM M O pe3ysbTaTax MPEeAOCTaBICHUS MYHUIUINAIBHOW YCIyTU
MOET OBITh TMOJy4YeHa 3asBUTENIeM (€ro MpejCTaBUTEIEM) B JTUYHOM KaOWHETE Ha
EIIl'Y, a Takxe B COOTBETCTBYIOIIEM CTPYKTYPHOM IOAPA3ACICHUU Y IIOJIHOMOYEHHOTO
opraHa npu oOpalleHUH 3asBUTENS JIMYHO, MO TenaedOoHY MOCPEICTBOM 3IIEKTPOHHOMN
MOYTBHI.



5.1.

|. Crangapr npeaocraBjieHUsI MyHUIMIIAIbHON yCJIYTH
4. HammeHoBaHHe MYHULIMTNIAJIbHOM yCJIYTH

4.1. MyHunumaneHas yciyra «YCTaHOBKa WH(OPMAIMOHHOW  BBIBECKH,
COIIACOBAHUE AU3ANH-TIPOCKTa PA3MEIICHUS BIBECKI»

5. HamMeHOBaHUe OpraHa rocyJ1apcTBeHHOM BJIAaCTH, OPraHA MECTHOI'0
caMoynpaBJieHHs (OPraHU3alMu), IPEI0CTABJISIONIET 0
MYHUIUNAJIBHYIO YCJIYTY

MyHununanbsHasg  yciiyra  IPEIOCTaBiseTCs  YIIOJHOMOYEHHBIM  OpPraHoOM -
AIMUHHCTpalUsT MYHUITUTNIATBLHOTO OOpa3oBaHusi — Epmuuckuili paiion CMoneHCKOU
oOracTy.

5.2. B nmpemocraBieHMM MYHHUIMNAIBHOW YCIYyrd TNPUHUMAIOT y4acTHE
Y1onHOMOYEeHHbIE  OpraHbl  (MHOTO(QYHKIMOHAIBHBIE  IEHTPHl MpPU  HAIUYUU
COOTBETCTBYIOILIETO COTJIAIIEHUS! O B3aUMOJICHCTBUM).

[Ipy 1npenocTaBlieHUM MYHULMNAIBHOW YCIYIrMd YTOJHOMOYEHHBIA OpraH
B3aUMO/ICMCTBYET C:

- Ynpasnenuem DeepanbHO HATOTOBOM City k061 Poccuu;

- Yopasienuem denepanbHON CITy»)Obl TOCYIApCTBEHHON PETUCTPAIINH, KajacTpa
U KapTorpaduu.

5.3. Tlpu mpemocTaBieHNH MYHHIMIIATLHOW YCIYTH YTIOJTHOMOYEHHOMY OpTaHy
3ampelniaeTcss TpeOOBaTh OT 3asBUTENSI OCYIIECTBJICHUS JEHCTBUN, B TOM 4YHUCIE
COrJIacoBaHUM, HEOOXOAUMBIX JUISl TIOJYYEHHUS] MyHULMIIAIBHOM YCIYTH U CBA3aHHBIX C
oOpalieHMeM B WHBbIE TOCYJapCTBEHHBIE OpraHbl W OpPraHU3ALMM, 32 HCKIIOYEHUEM
MOJIyYEHUS YCIYT, BKIIOYEHHBIX B MEPEUEHb YCIYT, KOTOPBIE SBIISAIOTCS HEOOXOIUMBIMU
1 00s13aTENbHBIMU JJIS1 IPEIOCTABICHUS MyHUIUIIATBHOW YCIYTH.

6. Onucanue pe3y/jbTaTa NPeA0CTABIECHUS MYHUIMNIAIbHON YCJIYTH

6.1. Pe3ynbpTaToM npeaocTaBieHrs MyHULIMIIATIBHON YCIYTH SIBISIETCS:

- YBEJOMJICHHE O COTJIACOBaHUM YCTAaHOBKHM MH()OPMAIIMOHHOW BBIBECKH, IW3AMH-
IIPOEKTAa Pa3MELIEHUS BBIBECKH;

- OTKa3 B NPEJOCTABIICHUH YCIIYTH.

7. Cpoxk mpenoctraBjieHHMs] MYHUIUNAJIbHOH YCJYrH, B TOM YHCJIE € Y4eTOM
HEO0X0AMMOCTH oOOpalleHUusi B OPraHU3aliM, YYacTBYKOIIHE B IPEAOCTABJICHHH
MYHUIUNIAIbHOM yCJIyIH, CPOK NPUOCTAHOBJICHUSA NpeAoCTaABJICHUS
MYHULIHMNAJIBHON YCJIYI'H, CPOK BbIIa4u (HANPABJICHUS]) JOKYMEHTOB, SIBJISIIOLMXCSH
pe3yJabTATOM INPeI0CTABJICHUA MYHMIMIIAIBHON yCIyTIH

7.1. YnonHoMoueHHbI oprad B TeueHue 10 pabouyux AHE co AHS peructpanuu
3asiBJICHUS U JJOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEOCTABICHUSI MyHULIUIIAILHON YCIyTH
B YNOJHOMOYEHHOM OpraHe, HallpaBJsieT 3asBUTEI0 CIIOCOOOM YKAa3aHHOM B 3asiBJICHUU
OJIMH U3 PE3yJbTaTOB, YKa3aHHBIX B MMyHKTE 2.5 AIMUHUCTPATUBHOTO pPETjaMeHTa.



8. HopmaTuBHbIe pPaBOBbIEe aAKThI, peryJupyoliye npeaocTaBieHue
MYHMIHNAJIBHON yCJIYIH

8.1. Konctutynus Poccuiickoit ®denepanuu («Poccuiickas razera», Noe 197 ot 25
nekabps 1993 rona);

8.2. ®enepanpubiii 3ak0oH 0T 06.10.2003 Ne 131-®3 «OO6 oOummx npUHIMIAX
OpraHM3alMHA MECTHOTO caMOynpasiieHus B Poccuiickon @enepanum»;

8.3. ®enepanpubiii 3akoH oT 02.05.2006 No 59-d3 «O mopsigke paccMOTpeHUs
oOpaienuii rpaxaan Poccuiickoit @enepanuny;

8.4. OenepanbHbii  3akoH  oT  27.07.2010 Ne 210-®3 «O06 opranuzanuu

NPEAOCTABICHUS TOCYJapCTBEHHBIX W MYHHUIUNAIBHBIX  YCIYD»; HOPMaTHUBHBIX
IIPaBOBBIX aKTOB, PETYJIUPYIOMIUX MPEA0CTABICHUE MYHHUITUIIATLHON YCIYTH
9. UcuepnbiBalouuii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU €
HOPMATHBHBLIMHU NPABOBBIMHU AKTAMH /ISl IPEAOCTABJIEHUS MYHUIIMTIAJIbHOM
YCJIYTH U YCJIYT, KOTOPbIe SIBJISIOTCA He00X0AUMBIMH U 00513aTeILHBIMHU J1JIs1
NpeaoCTABJIEHUS MYHUIMIIAJIbHON YCIYTH, MOJJIEKANUX MPeACTABICHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJYUEeHUS 3asiBUTEIeM, B TOM YHCJI€ B 3JIEKTPOHHOI
(opme, mMOPsSIIOK UX MPeACTABIEHUS

9.1. /Ins nostydyeHuss MyHULIMIIAIbHON YCITYTH 3asBUTENb NIPEACTABIISET:

1) mpaBOycTaHaBIMBAIOUIMKA JTOKYMEHT Ha OOBEKT, B KOTOPOM pa3MelaeTcs
3asBUTENb (B Cllydae, €Clid He0OOXOIUMBbIE TOKYMEHThI U CBEJICHUS O MpaBax Ha OOBEKT
orcyTcTBYI0T B EI'PH);

2) corjmacue COOCTBEHHHKa (3aKOHHOTO  BIAJCNblla) Ha  pa3MEIICHHE
MH()OPMAIIMOHHOW BBIBECKM (B Cilyyae, €ClIM [JIsl YCTAHOBKM BBIBECKH MCIOJb3YyETCS
MMYIIECTBO MHBIX JIHII);

3) IU3aiiH-TIPOCKT.

[Ipn HanpaBnenuun 3asBiieHus nocpenctsoM EIINY ¢opmupoBanue 3asgBieHHs
OCYLIECTBJISIETCS. MOCPEACTBOM 3arlojIHEHUsT MHTepakTUBHOM Qopmbl Ha EIII'Y 06e3
HEOOXOUMOCTH JOTIOJIHUTEIIBHOM IT0IauM 3asBJICHUS B KAKOW-TMOO0 MHOM opme.

B 3asBneHuu Takxke yKa3plBaeTcs OAMH U3 CIEAYIOLIMX CIOCOOOB HaIlpaBJICHUS
pe3yJibTaTta NpeoCTaBIeHUs] MyHUIIMIIAIbHON YCIyTH:

B (hopMe dIIEKTPOHHOTO IOKYMEHTa B TMYHOM kabunete Ha EIITY;

Ha OyMa)XHOM HOCHUTENIE B BHJE pACHEUYaTaHHOTO HK3EMIUISIpa SJIECKTPOHHOTO
JOKYMEHTa B YTIOJITHOMOUYEHHOM OpraHe, MHOTO(YHKIIHOHAJILHOM LIEHTPE.

9.1.1. JloxymMeHT, y1IOCTOBEPSIOIINIA TUUHOCTD 3asiBUTEIISA, IPEACTABUTEIIS.

B cnyuae nanpagnienus 3asBieHus nocpeacrsoM EINY cBeneHus u3 1OKyMEHTA,
YIAOCTOBEPSIONIETO  JIMYHOCTh  3aABUTEIIS, MPEACTABUTEINS, IPOBEPSIOTCS  MPHU
MOATBEPXKJIEHUN  yYEeTHOW 3amucu B  ExawHONW  cucteMe WICHTUDHUKAIMA U
ayreatudukanuu (nanee — ECUA).

B caywae, ecnm 3asgBICHME TOJAETCS MPEACTABUTEIEM, JIOMOJHUTEIHLHO
MPENOCTABISACTCA  JOKYMEHT, IOATBEPKIAKOMIMKA  IOJHOMOYHUS  IPEICTABUTEIA
JICKCTBOBATh OT UMEHU 3asiBUTEIIA.

B cinydae ecnm AOKYMEHT, NOATBEPKIAKOIIAN MOJHOMOYMS 3asBUTEINS BBbLIAH
IOPUIUYECKAM JIUIIOM — JOJDKEH OBITh TOMANMHUCAH YCUJICHHOW KBadU(UKAIIMOHHON
3JIEKTPOHHOM MOAIUCHI0 YIOJIHOMOYEHHOTIO JIMIA, BBIIABIIETO TOKYMEHT.

B ciyuae ecnu HOKYMEHT, MOATBEPKIAAOMIMKA NOJTHOMOYMS 3asBUTENS BbIJAH



WHAUBUAYAIbHBIM MpEANpUHUMATENIEM — JOJDKeH ObITh MOMANUCAH  YCHIJICHHOU
KBJIN(DUKAIIMOHHOM AJIEKTPOHHOMN MOMUCHI0 HHIWBUYAIbHOTO MPEANPUHUMATEIIS.

B ciyuae ecnu JOKyMEHT, MOATBEPXKIAIOIIUNA IMOJHOMOYMS 3asBUTENs BbIJAaH
HOTApUyCOM — JOJIKEH OBbITh MOJINUCAH YCUJICHHOW KBaIM(PUKAIMOHHON 3JIEKTPOHHOM
NOJNMUCHI0 HOTapUyca, B HHBIX CIIy4yasX — MOAMMCAHHBIA MPOCTOM AIEKTPOHHOMN
MOJIMUCHIO.

90.1.2. 3asBneHuss W mpuiIaraeMble JOKYMEHTBI, YyKa3aHHble B myHKTax 9-.9.1
AJMUHHCTPAaTUBHOTO pErjaMeHTa HamnpaBJIAIOTCA (MOJAITCs) B YIIOJIHOMOYEHHBIN
OpraH B JJIEKTPOHHOW (opme MmyTeMm 3amojgHEeHHs (OpPMBI 3ampoca Yepe3 JIHYHBIHN
kaOuner Ha EIIT'Y.

10. I/IcqepnblBalomnﬁ NnepPpeY€cHb JOKYMECHTOB, HE!OﬁXO)]l/IMBIX B COOTBETCTBHUH
C HOpMATHBHBIMH IMPAaBOBBIMHU aKTaMHU JIJISI IPEA0OCTABJICHUA MyHHHHHaJIbHOﬁ
YCIOYIu, KOTOPbIE€ HAXOAATCH B PACIIOPSKEHUH IOCYAAPCTBCHHBIX OpraHoB, OpraHoB
MECTHOI'0 CaMOYIIPpABJCHUS U UHBIX OPraHoB, YHaCTBYHOIIIMX B NIPEA0CTABJICHUU
rocyaiapCcrBeHHbIX WJIH MYHUIIMITAJIBHBIX YCJIIYT

10.1. TIpu npenocTaBiICHUN MYHHUIIMIIAIBLHON YCIYTH 3amlpeniaercs TpedoBaTh OT
3asIBUTEIIS:

10.1.1. TlpencraBneHuss JOKYMEHTOB M HHGOPMAIMM WM OCYIIECTBICHUS
NEUCTBUM, TMPEICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMH TPABOBBIMU AKTaMH, PETYJIHPYIOIIMMU OTHOIICHUS, BO3HUKAIOIIUE B
CBSI3U C MPEOCTABICHUEM MYHUIIUITAIIBHOW YCITYTH.

10.1.2. TIpencraBieHusi TOKyMEHTOB U WH(OpPMAIMK, KOTOPhIE B COOTBETCTBUH C
HOPMATUBHBIMU TPaBOBbIMH akTamu Poccuiickoin ®enepanii W HOPMATHUBHBIMHU
npaBoBbIMH  akTamu IIpaButenbcTBa CMOJICHCKOW  00JIACTH), MYHHUIIUIIAIBHBIMU
MPAaBOBBIMU aKTaMHU AJIMHUHUCTpAlMM MYHULMNAIBHOTO oOpa3oBaHus — Epmuuckuii
paiion CMOJIEHCKOU 00JacTH HaxXOAATCS B PACHOPSKEHUU OPraHoB, MPEIOCTABISIONIIX
MYHULHUNAIBHYK)  YCIYTry, TOCYJAapCTBEHHBIX  OpraHOB, OpraHOB  MECTHOTO
caMoynpaBiieHus U (WiIM) MOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYIpAaBJICHHs  OpraHu3alui, Y4YacTBYIOIIMX B  MPEJOCTABICHUU
MYHULHUNAIBHBIX YCIYT, 32 UCKIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTU 6 cTaTtbu 7
®denepanpHoro 3akoHa ot 27 wurwong 2010 roma Ne 210-®3 «O6 opraHm3anuu

MIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHHUITUTIATBHBIX YCIyT» (namee — denepabHbIiI
3akoH Ne 210-D3).

10.1.3. TlpencraBneHuss MOKyMEHTOB W HWH(OpMaIuu, OTCYTCTBHE H (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh NPH IMEPBOHAYAIBHOM OTKa3e B MpUEME
JIOKyMEHTOB, HEOOXOJMMBIX ISl MPEJOCTABICHHUS MYHUIIMITAILHON YCIIyTH, JUOO B
MPEIOCTABICHUN MYyHUITUTIAILHOW YCIIYTH, 332 UCKITFOUCHUEM CIIEAYIOIINUX CITy4Yacs:

W3MCHCHUE TpeOOBaHMIA HOPMATHMBHBIX IPABOBBIX  AKTOB, KaCAFOIIUXCS
IIPEIOCTaBIICHUSI MYHHUIIMITAIIBHON YCIIYTH, IOCTIE MEPBOHAYAIBHON TI0/IaYH 3asBIICHUS O
NPEI0CTaBICHUN MYHHUITUTIATBHON yCIyTH;

HAJIMYKME OMIMOOK B 3asBJICHUU O MPEIOCTABICHUU MYHUIIUTIATBLHOW YCIyTH H
JOKyMEHTaX, TOJAHHBIX 3asBUTENIEM TIOCIE TIEPBOHAYAIBHOTO OTKa3a B MpUEME
JIOKyMEHTOB, HEOOXOJMMBIX ISl MPEJOCTABJICHHS MYHUIIMITAILHON YCIIyTH, JUOO B
MPEIOCTABICHUY MYyHUITUTIATFHOW YCIYTH M HE BKIIOUCHHBIX B MPEJCTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;



UCTEYCHUE CpPOKA NEHUCTBHSI JOKYMEHTOB WM HM3MEHEHHWE HWH(POPMAIMH TOCIIEe
MEePBOHAYAILHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHUS
MYHULIMTATBHON YCIIyTH, JIMOO B MPEJOCTABICHUA MYHUITUTIAIbHON YCIYTH;

BBISIBJICHHE JOKYMEHTAIBHO MOJATBEPKIACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WIH IPOTHUBOIIPABHOTO JEeNUCTBUS (Oe3meiicTBUS) JOJIKHOCTHOTO auna
VY1OJIHOMOYEHHOTO0 OpraHa, Cly»Kallero, paboTHHKa MHOTO(YHKIIMOHAJILHOTO IIEHTpA,
paboOTHUKA oOpraHu3aluu, MnpeaycMoTpeHHod yacteio 1.1 crateu 16 denepanbHOTO
3akoHa Ne 210-®3, npu nepBoHAYaILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEJOCTaBIICHHWS  MYHUIMNAIBHOM  yciyrd, JuO0 B MPEeAOCTaBIICHUU
MYHUIIUNAIBHOW YCIYTM, O 4YeM B MHUCbMEHHOM BHJE 3a MOAMNHUCHIO PYKOBOJIUTENS
YHOTHOMOYEHHOTO OpraHa, pPYyKOBOJWUTENS MHOTO(PYHKIIMOHAIBHOTO IIEHTpa TMIpHU
MePBOHAYAILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOJMMBIX JIS MPEAOCTaBICHUS
MYHULIMTATBHON YCIYTH, TM00 PYKOBOAUTENSI OPraHU3AINH, IPEyCMOTPEHHON YacThbiO
1.1 crarbum 16 ®enepanpHoro 3akoHa Ne 210-D3, yBemomisieTcsl 3asBUTEINb, a TAKKE
IPUHOCATCS] U3BUHEHUS 32 IOCTaBJIEHHBIE HEYJ00CTBA.

11. I/IcqeprIBalOHIHﬁ NnepeuYcCHb OCHOBaHUM AJIdA OTKa3a B IpueEMe 10KYMEHTOB,
H606XO)II/IMLIX AJIA MIPpEea0oCTaBJICHUA MyHl/IIlHHaJIbHOﬁ YCayru

11.1. OcHoBaHus MM [JI1 OTKa3a B IMpUEME K PaCCMOTPEHUIO JIOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH, SIBIISTFOTCS:

a) YBEJIOMJIEHHME MOAAHO B OpPraH MYHHULMUIAIBHON BIACTH, OPraH MECTHOIO
cCaMOyIpaBJ€HUs WA OpTraHu3alMio, B  TOJHOMOYMS KOTOPHIX HE  BXOJIMUT
MIPENOCTABIICHUE YCIIYTH;

0) HeMmojHOE 3amoJIHCHWE TMojed B (QopMe yBEIOMJICHHS, B TOM YHUCJIE B
MHTepakTUBHOU (popme yBenomiuenus Ha EIITY;

B) TMpEACTAaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX MJIf
pEeAOCTaBICHUS YCIYTH;

r) TpPEACTABJICHHBIC JOKYMEHTHl YTPAaTWUIM CHJIIy Ha MOMEHT OOpalieHus 3a
YCIIyTOM;

1) IPEJICTABIICHHBIC 3asBUTEIIEM JJOKYMEHTHI COACPKAT MOTUYMCTKH M UCTIPABIICHUS
TEKCTA, HE 3aBEPEHHBIC B IOPSJKE, YCTAaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickon
denepannu;

€) JOKYMEHTBl COAEpXaT IMOBPEXKICHUs, HAIWYUME KOTOPBIX HE IIO3BOJSET B
MOJIHOM 00bEME HUCIIONIb30BaTh MH(POPMALIMIO U CBEACHUS, COIepKAILIMECs B JOKYMEHTaX
IUIsl IPEAOCTABIICHUS YCIIYTH;

) JIOKYMEHTBbI, HEOOXOAMMBbIE [Isl TPEJOCTABJICHMS] YCIYTd, TMOJaHbl B
ANIEKTPOHHOM (hOpME C HAPYILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

3) BBISBJICHO HECOOJIIOJCHUE YyCTaHOBIEHHBIX cTrarthedl 11 denepanbHOro 3akoHa
or 6 ampens 2011 r. No 63-®3 «OO 5>IE€KTPOHHOW MOANMKMCH» YCIOBUN NPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIICHHOM KBATU(UIMPOBAHHOMN SJIEKTPOHHOU MOAMKCH.

12. UcuepnbiBawonuii nepedyeHb OCHOBAHMI /17151 MPUOCTAHOBJIEHUS WIH
0TKAa3a B MPeJ0CTAaBJICeHUHA MYHULIMIIAJIBLHOHU YCIAYTH

12.1. OcHoBaHW#l [JIs1 TNPUOCTAHOBJICHUS MPEJOCTABICHUS MYHULUMATBHON
YCIIYTH 3aKOHOIaTENbCTBOM Poccuiickoint denepaunu HE IPEIYCMOTPEHO.



12.2. OcHoBaHus AJis OTKa3a B MPEJOCTABICHUH MYHULIUIIATLHON YCIYTH:

a) JOKYMEHTbl (CBEIEHHMsI), MPEICTABICHHBIE 3asBUTEIEM, IPOTUBOpEYAT
JOKYMEHTaM  (CBEIEHHUsIM), TMOJYYEHHbIM B  paMKaX  MEXBEJOMCTBEHHOTO
B3aHMO/ICHCTBHUS,

0) OoTCyTCTBHE corjlacus COOCTBEHHHKa (3aKOHHOTO BJIaJeIblla) Ha pa3MelleHue
UH(OPMAITMOHHON BBIBECKH;

B) OTCYTCTBHE Y 3asiBUTEJISI IPAaB HA TOBAPHBIN 3HAK, YKAa3aHHBINA B TU3aH-TIPOEKTE
pa3MelleHUs] BIBECKU;

I') HECOOTBETCTBHE MPEJCTABICHHOTO 3asBUTENIEM IU3alH-TIPOEKTa pa3MEIICHUS
BBIBECKU TPEOOBAHMSIM MPABUII Pa3MEIICHHUS U COACPKaHM NH()OPMAIIMOHHBIX BHIBECOK.

13.IlepedeHb ycJayr, KOTOpPbIe SBJIAKTCH HEO0XOAUMbIMHU U 0013aTeJIbHBIMHU
JJISl IPeI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJI€E CBECHUS O JOKYMEHTe
(noxymeHTax), Bbl/IaBaeMOM (BbIIaBaA€MbIX) OPraHU3ANUSIMH, YYACTBYIOIIIMMH B
NpeI0CTABJIEHNH MYHUIIUNIAJILHON YCJIYTrH

13.1. VYcmyrm, H©HeoOXoaumMmble U  OO0s3aTedbHBIC JUISI  MPEIOCTABICHUS
MYHULUIIAIBHON YCIyTH, OTCYTCTBYIOT.

14. Tlopsinok, pa3Mep U OCHOBAHNSI B3UMAHHUSA IOCYIapPCTBEHHON MOMIJIMHBI
WM UHOH OILIATHhI, B3UMaeMOoil 3a NpeIoCTaBJIeHHE MYHMIUNIAJIBbHON YCIYI'Y

14.1. TIpenocrapieHrne MyHUITUTATBHON YCIYTH OCYIIECTBIISIETCS] OECIIIIaTHO.

15. Ilopsinok, pa3mMep M OCHOBAHWSI B3UMAHUS IJIATHI 32 NMPeI0CTABICHHE
YCJIyT, KOTOpbIE SBJISIIOTCH He00X0AMMBbIMHU U 0013aTeIbHBIMU J1JIs1
NpeIoCcTaBJIeHU MYHMIMIIAJIBHON yCJIYIrd, BKJIO4Yasi ”HGOPMaIUI0 0 MEeTOAUKE
pacyera pa3Mepa TaKOM IUIATHI

15.1. Vcuyru, HeoOXoauMmble U 0O0s3aTeNbHbIE JJIs  NPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH, OTCYTCTBYIOT.

16. MakcuMaJIbHbIH CPOK OKMIAHNS B 0Uepeau MPHU MoJaye 3ampoca o
NPeA0CTABJICHNY MYHUIMIIAJIBLHOU YCJIYITM U NIPH MOJYYEHUH pe3yJibTaTa
NMPeA0CTABJIEHUSI MYHUIIMIIAJIbHOM YCJIYTH

16.1. MakcumanpHBI CPOK OXHUJAHUS B OuYepeAW NpPH ToJaye 3ampoca o
NPEJOCTAaBICHUA  MYHHUIMOAIBHOM  YCIyrM W [pH  TOJIYYEHHH  pe3yJibTara
MPEJOCTABICHUS ~MYHULIMNAIBHON YCIyrM B  YIOJHOMOYEHHOM OpraHe WIH
MHOTO()YHKITMOHAJIEHOM IIEHTPE COCTaBIsIET He Oosee 15 MUHYT.

17.Cpok u nmopsiI0K perucTpaium 3anpoca 3asiBUTeJIs 0 MPeI0CTaBIeHHI
MYHHMIUNAJIBHON YCJYTHd, B TOM YHCJIe B 3J1eKTPOHHOM opme

17.1. Cpok perucTtpaiiiu 3asiBI€HHs O IPEIOCTaBICHUU MyHUIIUTIATLHON YCIyTH B
Y1oIHOMOYEHHOM OpraHe B TeueHue 1 pabodero AHS CO JTHS MOJTYYEHUs 3asBJICHUS U



JOKYMEHTOB, HEOOXOAUMBIX JJIsI IPEAOCTABICHNS] MyHULIUITAIbHON YCITyTH.

B cnydae Hanmuuus OCHOBaHMM ISl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUST MyHULMIIAIBHOM YCIIYTH, yKa3aHHBIX B IMyHKTe 2.12 Hacrosmiero
AJMUHHCTPAaTUBHOTO PErJaMEHTa, Y OJHOMOYEHHBI OpraH HE MO3JHEE CIEAYIOLIEro
3a JIHEM MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS
MYHUIIUNAIBHOW  yCIIyrd, pabodyero [HsS, HampaBiIseT 3asBUTEN0 JHUOO €ro
NPEICTaBUTENII0 pEIIeHHe 00 OTKa3e B MpHEeMe JOKYMEHTOB, HEOOXOAUMBIX JUJIs
PEeI0CTaBIECHUSI MyHULIMIIANILHOM yciryTH 1o ¢opme, npuBeieHHol B [Ipunoxennn Ne 3
K HAcTOsIIEMY AIMUHUCTPATUBHOMY PErJIAMEHTY.

18. TpeGoBaHusi K MOMeEIIEHUIM, B KOTOPBIX MPeI0CTABIAETCS MYHHITHNATbHAS
yciayra

18.1. MecTormonoXeHne aIMUHUCTPATUBHBIX 3[JaHHH, B KOTOPBIX OCYIIECTBISETCS
MIPUEM 3a8BJICHUM U JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUSI MYHULIUITAILHON
YCIYTd, a TaKkXKe BblJadya pe3yJIbTaTOB IIPEAOCTABICHUS MYHULMUIIAJIBHONW YCIIYIH,
JIOJDKHO o0ecneunBaTh yAOOCTBO JUIsl TpakgaH C TOYKM 3PEHUS IEUIEXOJHOMN
JOCTYIHOCTH OT OCTaHOBOK OOILECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecau umeeTcs BO3MOXKHOCTh OpTaHU3al[MM CTOSHKH (MapKOBKH) BO3JIE
3/1aHus (CTPOEHUS), B KOTOPOM pa3MELICHO MOMEIICHUE pUeMa U BbIIa4H JOKYMEHTOB,
OpPraHMU30BBIBAETCS CTOSIHKA (MAPKOBKA) Ul JIUYHOTO aBTOMOOMIJIBHOTO TPAHCIIOPTa

3asiBUTEJNIECH. 3a M0JIb30BAHUE CTOSIHKOM (ITapKOBKOM) C 3asiBUTENIEH TJ1aTa HE B3UMAETCS.

JI71sl MapKOBKM CHEUabHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUAOB Ha CTOSTHKE
(mapxoBke) Bwimensiercss He Menee 10% Mect (HO HE MeHee OMHOTO MeCTa) IS
OecruiaTHOM MapKOBKH TPAHCIIOPTHBIX CPEJCTB, ynpaBisgeMbix nHBanuaamu I, I rpymnm, a
takke wuHBamuAamu |ll rpynmer B mopsiake, ycraHoBieHHoM [IpaButenbcTBOM
Poccuiickoii denepaiini, 1 TPAHCIOPTHBIX CPEACTB, NEPEBO3SAMIMX TAKUX MHBAJIUAOB U
(nnm) nere-uHBAIUIOB.

B nensix obecrnieueHus: GecnpensiTCTBEHHOTO JIOCTyIa 3asBHUTENCH, B TOM YHUCIE
NEPEIBUTAIOIINXCA HA MHBAIMIHBIX KOJIICKAaX, BXOJ B 3[JaHUE U TIOMEILEHHUS, B KOTOPBIX
NPEJOCTaBIsAETCS MyHULUNAIbHAs yclyra, OOOpPYIYylOTCS MaHIycaMHd, MOPYYHSIMH,
TAaKTWJIBHBIMM  (KOHTPAaCTHbIMHM)  MPEAYNPEKJAIOMMMUA  3JEMEHTaMH,  HHBIMU
CHEIHAIbHBIMA TPUCIIOCOOJICHUSIMH, MO3BOJISIIOIIMMU 00ECIeUnTh OeCIpensTCTBEHHBIN
JOCTYIl W TIEPEIBH)KEHHE WHBAJIHUJIOB, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickon denepanny 0 COLUaAIbHON 3aIIUTE NHBAIUIOB.

[lenTpanbHplii BXOJ B 3JaHUE YTOJHOMOYEHHOIO OpraHa JOJDKEH ObITh
060pynoBaH UHGOPMAITMOHHON TaOIMYKOM (BBIBECKOI), cofeprkalieit nHhopMalluo:

HAaMMEHOBAHUE;

MECTOHAXO0XACHUE U IOPUIMYECKUN aJipec;

pexuM padoThI;

rpaduk npuema;

HOMepa TeneOHOB I CIIPABOK.

[Tomenienus, B KOTOPbIX NPEIOCTABISAETCS MYHHUIMNAIbHAS YCIYyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUIEMHUOJOTMYECKUM MTPABUIIAM U HOPMATUBAM.

[Tomenienusi, B KOTOPBIX MPEAOCTABISAECTCA MyHULIMITIATIbHAS yCIIyTa, OCHAIAKOTCS:

IIPOTUBONIOKAPHOU CUCTEMOM M CPENCTBAMH ITOKAPOTYILICHHUS;

CHUCTEMOM OIMOBEILICHHS O BO3HUKHOBEHHH YPE3BbIYANTHON CUTYyaluK;



CpPEACTBAaMHU OKa3aHUs EPBOU MEAULIMHCKON TOMOIIY;

TyaJIETHBIMU KOMHATaMH ISl [IOCETUTENEH.

3an oxupaHus 3asBUTENEH O0OOPYIyeTCs CTYJNbSIMH, CKAMbSIMH, KOJUYECTBO
KOTOPBIX ONpPENENseTCs MCXOAS M3 (PAaKTHUYECKOW HArpy3KH U BO3MOXHOCTEH ISl UX
pa3MelieHusl B MOMEIIEHUH, a TAaK)Ke HHPOPMAIIMOHHBIMH CTEHIaMH.

TexcTpl MaTepuasioB, pa3MEIICHHBIX Ha MH()OPMAIIMOHHOM CTEHJE, MeYaTaroTcs
yAOOHBIM ISl YTeHus ImpudToM, 0e3 UCIpaBlIeHUH, C BbIICICHUEM HanOoIee BaKHBIX
MECT MOJY>KUPHBIM IIPUDTOM.

MecTa 117151 3an0JTHEHUS 3asBICHUI 000PYIyIOTCS CTYJIbSIMU, CTOJIaMU (CTOWKAMH),
OJlaHKaMU 3asBJICHUH, MICbMEHHBIMHU MPUHAAIICKHOCTIMHU.

Mecta npuema 3asBuTeneil 000pyayrOTCS HWHODOPMAIMOHHBIMU TAaOIMYKAMU
(BBIBECKAMM) C YKa3aHUEM:

HOMEpa KaOMHETa 1 HAUMEHOBAHUS OT/IENa;

dbaMunuu, WMEHM € OT4YecTBa (MOCJIEAHEE — TPU HAJUYMH), JOJHKHOCTU
OTBETCTBEHHOTO JIMIIA 32 IPHEM TOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Pabouee MecTo Ka)X10ro OTBETCTBEHHOrO JIMIA 3a MPUEM JOKYMEHTOB, JOJIKHO
ObITh 000pPYAOBAHO NEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JIOCTyHa K
HE00X0IUMBIM UH(OPMAITMOHHBIM 0a3aM JaHHBIX, E€YATAIOIMIUM YCTPOHCTBOM

(TIpUHTEPOM) U KOTIUPYIOIIUM YCTPOUCTBOM.

JIu1o, OTBETCTBEHHOE 3a TMPHUEM JIOKYMEHTOB, JOJDKHO WMETh HACTOJBHYIO
Ta0JIMYKy € yKazaHueM ¢paMWink, UMEHH, oTuecTBa (TMOCJEeAHEEe - MPU HAIUYUHM) U
TOTHKHOCTH.

[Ipn mpenocTaBieHMH MYHUITMTIATBHOW YCIYTHM WHBAJIAIAM OOECIICYHUBAIOTCS:

BO3MOKHOCTh OECIIPETSITCTBEHHOTO JJOCTYMA K 00BEKTY (3/1aHHI0, TTOMEIIICHUIO), B
KOTOPOM TPEIOCTABIISAETCS MyHUITUTIATbHAS YCITyTa;

BO3MOXKHOCTh CaMOCTOSITEILHOTO TEPEABUKEHUSI MO0 TEPPUTOPUM, HA KOTOPOU
PaACIoJIOKEHBI 37aHUSI M TIOMEIICHHs, B KOTOPBIX MPEIOCTABISICTCS MYHHUIIUIIATbHAS
yCllyra, a TakKe€ BXOJla B TaKMe OOBEKTHI M BBIXOJIAa M3 HHX, MOCAJAKUA B TPAHCIOPTHOE
CPEIICTBO M BBICAJIKM U3 HETO, B TOM YHCIIE C UCTIOJIB30BAHUE KPECIa-KOSCKHU;

COMPOBOXKJICHUE WHBAIIUIOB, UMEIOIIUX CTOMKHE pacCTpocTBa (YHKIIUUA 3pPEHUS
M CaMOCTOSTEILHOTO TIEPEIBHKCHHSI,

HaJJIeKalee pasMelieHue oO0OpyJIOBaHHMS W HOCUTENed  WHGOpMaIuw,
HEOOXOMUMBIX ISl 0OCCIICUCHHSI OSCIPENATCTBEHHOTO JOCTyNa WHBAIHUIOB 37aHUSM H
MOMEIICHUSIM, B  KOTOPBIX TMPEIOCTABISCTCS MYHUIMIANbHAs yciIyra, ¥ K
MYHUITUTIAJTFHOM YCIyTe C YU€TOM OTPAHHYCHUN WX KU3HEACATEIHbHOCTH;

nyOonmupoBaHWE HEOOXOAMMOW Ui WHBAJIMAOB 3BYKOBOW UM 3pUTEITHHOM
uHopmaIuu, a TaKXKe HaINUCeH, 3HAKOB M WHOW TEKCTOBOM U rpaduyeckon
nH(}OpMAIUK 3HaAKaAMU, BBITIOJTHEHHBIMH pelbeHO-ToueYHbIM mpudTOoM bpaitns;

JIOTIYCK CYpAONEPEBOUHNKA U TU(PIOCYPAONIEPEBOTUHKA;

JOTYCK COOaKU-TIPOBOJIHUKA TIPU HAIWYUU JIOKYMEHTA, TMOJTBEPXKIAIOIIETO €€
crienuaibHOe  OoOyueHue, Ha OOBEKThl (3aHMs, TOMEIICHHUS), B  KOTOPBIX
PEIOCTABIISIOTCS MYHUIIMITAJIBHBIE YCIIYTH;

OKa3aHHE MHBAJIMJIaM IMOMOIIH B PEO0JIEHUU OapbepoB, MEMIAIOUIUX MOTYyUYECHUIO
UMU TOCYAapCTBEHHBIX U MYHULIMNTAJIBHBIX YCIYT HApaBHE C IPYTUMU JUIAMHU.

19. [loka3aTeu AOCTYNIHOCTH U KAYeCTBA MYHHMIUNIAJIbHON YCJIYTH



19.1. OcHOBHBIMU TIOKA3aTEISIMH JOCTYMHOCTH MPEAOCTABICHHUS MYHHUIUIATBHOM
YCIIYTH SIBIISFOTCA:

19.1.1. Hanuuue mOJHOW M TOHATHON MHQOpPMAIMM O MOPSAKE, CPOKaX U XOfe
MPEIOCTABIICHUSI MyHHUIIMITAILHOW YCIyTH B UH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTsIX OOLIEero Mojb30BaHUs (B TOM uucie B ceTd «MHTepHeT»), cpeacTBax MacCOBOU
uHopManmm.

19.1.2. B03MOXHOCTh TOJYYCHHS 3aIBUTEIIEM YBEIOMJICHHI O MPEIOCTABICHUU
MYHHLIMIAIBHOMN yciyru ¢ nomomsio EINTY.

19.1.3. B03MOXHOCTh MOJY4YeHHS HHPOPMAIMK O XOJAE MPEAOCTaBICHUSA
MYHHIIMIIAJBHOW YCIyrH, B TOM YHCIE C UCIOJb30BaHHEM HWH(OPMAIMOHHO-
KOMMYHHKAITTOHHBIX TEXHOJIOTHA.

19.2. OcHOBHBIMH TIOKa3aTeNIMA KadecTBa MPEIOCTABICHUS MYHHUIIUTATHHON
YCIIYTH SIBISIOTCA:

19.2.1. CBoeBpeMEHHOCTh TMPEAOCTABICHHUA MYHHUIMNAIBHONH yCIyrd B
COOTBETCTBUM CO CTaHIApTOM €€ TPEJOCTaBJICHUS, YCTAaHOBJICHHBIM HACTOSLIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

19.2.2. MuHUMaIbHO BO3MOXXHOE KOJWYECTBO B3aMMOJCUCTBHM TpakAaHWUHA C
JOJKHOCTHBIMU JIMIIAMU, YYaCTBYIOUIUMU B TIPEIOCTABICHUN MYHHUITUTIAIBHON YCITYTH.

19.2.3. OrtcyrcTBHE OOOCHOBAaHHBIX KOO0 Ha jaeicTBus (Oe3aciicTBue)
COTPYJHHKOB U UX HEKOPPEKTHOE (HEBHUMATEIILHOE) OTHOIICHUE K 3asIBUTEIISIM.

19.24. OrtcyTrcTBUE HapyUICHUN  YCTAHOBJIEHHBIX CPOKOB B  IIpollecce
MIPEIOCTABICHUSI MyHUITUTIATLHON YCITYTH.

19.25. OrcyrcTBue 3asBiIeHUN 00 oOCHapuBaHUU  pEHICHUM, JCHCTBUMN
(6e3neiicTBUsI) YTOJIHOMOYEHHOTO OpraHa, €ro JIOJDKHOCTHBIX JIUIl, TPHUHHUMAaEMBIX
(coBepIlleHHBIX) TPU  NPENOCTABICHUM MYHHUIUMAIBHONW  yCIyrd, IO HTOram
PAacCMOTPEHUSI KOTOPBIX BBIHECEHBI pelIeHus 00 YIOBICTBOPEHUH (YACTUYHOM
YIOBJIETBOPEHUH ) TPEOOBAHUI 3asIBUTEIICH.

20. Unble TpedOBaHMSA, B TOM YHCJI€ YYUTHIBAIOIHE 0COOEHHOCTH MPEI0CTABIEHUS
MYHHIHMIAJIBHON YCIYId B MHOTOQYHKIMOHAJIBbHBIX HEHTPAaX, 0COO0CEHHOCTH
NPeAOCTABJICHUS MYHUIMIIAJIbHOMN YCJAYTH 10 IKCTEPPUTOPHATBHOMY NPUHLIMILY U
0CO0EHHOCTH NMPEAOCTABJICHUS MYHULIUNIAJIbHON YCJIYIH B 3JIEKTPOHHO# (popme

20.1. IIpenocraBiieHne MYHMIMIAIBHOW YCIYIH 1O 3SKCTEPPUTOPHAIBHOMY
NPUHIIMITY OCYIIECTBISIETCS B YacTH OOECHEYEHHs BO3MOXHOCTU IMOJAayd 3asBIICHUUN
nocpeactsoM  EIII'Y wm  nosmyyeHus pesynaprara  MYyHULHANAIBHOW  yCIYyTM B
MHOTO(YHKIIMOHAJILHOM LIEHTPE.

20.2. 3asgButensM o0OecneunBaeTCsl BO3MOXKHOCThH MPEACTaBICHUS 3asBICHUS U
pUJIaraeMbIX JOKYMEHTOB B (pOpMeE 3IEKTPOHHBIX TOKyMEHTOB nocpeacTsom EINTY.

B »sTroM ciiyyae 3asgBUTENb WM €r0 NIpPEACTaBUTENb aBropusyercs Ha EIIIY
NOCPEACTBOM NOATBEPKACHHON yueTHOM 3amucu B ECHA, 3amonHseTr 3asBieHHE O
PEJOCTABIECHUN MYHUIMIAIBHON yCIIyTH C UCIIOJIb30BAHUEM MHTEPAKTUBHON (OpPMBI B
JJIEKTPOHHOM BUJIE.

3anoJHEHHOE  3asBJIEHUE O  NPEJOCTAaBICHUM  MYHULHUIAIBHON  yCIyIH
OTIPABIIACTCA 3asBUTEJEM BMECTE€ C MPUKPEIUIEHHBIMH 3JIEKTPOHHBIMH OOpa3zaMu
JOKYMEHTOB, HEOOXOAMMBIMU [IJIsl TPENOCTABICHUS MYHUIMIAIbHON YCIyTH, B
YnonHnomouennslid oprad. Ilpu aBropuzanum B ECHUA 3asBieHne 0 NpeaocTaBiICHUU



MYHULIMIAIBHON YCIYTM CUMTAETCS NMOANMCAHHBIM IIPOCTOM AJIEKTPOHHOM IOIIMCHIO
3asIBUTEIIS, IPEICTABUTENS, YIIOJTHOMOYEHHOTO HA MOAIIMCAHNUE 3asBICHUS.

Pe3ynbTaThl IpeaocTaBieHUsT MyHUIUIIAIBHONW YCIYTH, YKa3aHHbIE B MYHKTE 2.5
HACTOSAIIEr0o  AJMUHHCTPATUBHOIO  PErJIaMEHTa,  HANpPABJSAIOTCS  3asBHUTEIIO,
npencTtaBuTeNto B JinuHbl kabuher Ha EII'Y B ¢dopme 31eKTPOHHOTrO JIOKYMEHTA,
NOANMCAHHOTO  YCUJIEHHOM KBAUTU(PUIIMPOBAHHOW  JJEKTPOHHOW  MOIMHUCHIO
YIOJHOMOYEHHOIO  JIOJDKHOCTHOTO JIMIAa YTOJHOMOYEHHOTO OpraHa B clly4ae
HaIlpaBJICHUA 3asBJlieHUs nocpeacTsom EIINTY.

B cnywae HanpaBnenus  3asBineHus — nocpeactsoM  EIIIY  pesynbrar
MPEIOCTABICHUSI MYHHIIMIIAJLHOW YCIYTH TaK)Ke€ MOXKET ObITh BBIJAH 3asBUTEIIO Ha
OyMa)XHOM HOCHUTENIe B MHOTO(YHKIIMOHATFHOM IIEHTPE B MOPAJKE, MPEAyCMOTPEHHOM
MYHKTOM 6.7 HacTosAero AIMUHACTPATUBHOTO PETJIaMeHTa.

20.3. DAEeKTpOHHBIE JOKYMEHTHI MTPEICTABISAIOTCS B CIEAYIOMNX hopmaTax:

a) Xml - ns popMaIr30BaHHBIX IOKYMCHTOB;

0) doc, docx, odt - 1Jist JOKYMEHTOB C TEKCTOBBIM COJIEpPKaHUEM, HE BKIIFOUAIOIIUM
(dopmyibl (32 MCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B IMOJINYHKTE "B" HAaCTOSIIETO
MyHKTA);

B) XIS, XIsx, 0dS - 17151 TOKYMEHTOB, COACPIKAIINX PACUCTHI;

r) pdf, jpg, jpeg - I JOKYMEHTOB C TEKCTOBBIM COJCP)KaHHEM, B TOM YHCIIC
BKIIOYaromux Qopmynsl u (wim) rpadudeckue wu3o0pakeHUs (32 HCKIIOYCHUEM
JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOSIIETO MyHKTA), @ TAK)KE JOKYMEHTOB C
rpaguUecKuM coJiepKaHUEM.

JlommyckaeTcsi (hOpMHpPOBAHHUE SJIEKTPOHHOTO JOKYMEHTAa ITyTeM CKaHUPOBAHHMSI
HEIOCPEJICTBEHHO C OpWUTHHaja JOKyMEHTa (MCIOJIb30BaHUE KOMMHA HE JOMYyCKaeTcs),
KOTOpPO€ OCYIIECTBIISIETCS C COXpPAaHEHWEM OpHCHTAIlMM OpUTHHANIA JOKyMEHTa B
paspermrennu 300 - 500 dpi (macmTad 1:1) ¢ ucrmoIb30BaHUEM CIICIYIONINX PEKUMOB:

- «4epHO-OenbIiy (MpU OTCYTCTBUU B JOKYMEHTE I'paQUUYECKUX H300paKeHUU H
(MM) LBETHOTO TEKCTA);

- «OTTEHKHU ceporo» (Mpu HATMYUHU B JOKYMEHTE rpaduuecKux U300pakeHUN,
OTJIMYHBIX OT IIBETHOTO IPauIeCcKOro N300pakeHUs);

- «IBETHOW» WJIU «PEKUM TMOJHOW I[BEeTOTepenauny (Mpyu HATUYUH B JJOKYMEHTE
[BETHBIX IpapuyecKux n300pakeHui 1100 IIBETHOTO TEKCTA);

- COXpaHGHHEM BCEX AayTCHTHYHBIX IPU3HAKOB TMOJIMHHOCTH, a HWMEHHO:
rpauIecKou MOANMCH JIUIIA, TIeYaTH, YTJIOBOTO ITamna OJlaHKa,

- KOJIM4ecTBO (halaoB JOHKHO COOTBETCTBOBATh KOJMYECTBY JIOKYMEHTOB,
KQXKJIBIA U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJIH) rpaduuecKyto HHPOpMAITHIO.

DIEeKTPOHHBIC JOKYMEHTHI JOJIKHBI 00CCTICUNBATH:

- BO3MOXXHOCTh HIACHTHU(PUIIMPOBATH JOKYMEHT W KOJWUYECTBO JIUCTOB B
JIOKYMEHTE;

- UL JOKYMEHTOB, COJEpXaIllMX CTPYKTYPHUPOBAaHHBIE II0 YacTsSM, TJiaBaM,
paznmenam (moapasneniaM) JaHHbIE W 3aKJIagKH, OOECIeYMBAIONIME TEPEXOAbl IO
OTJIABJICHUIO U (WJIM) K COACPIKANTUMCS B TEKCTE PUCYHKAM U TaOJIAIIaM.

JIOKYMEHTBI, TOJUICKaIIe MpejacTaBicHuio B ¢opmarax XIS, xIsx wmmm ods,
dbopMHPYIOTCS B BUIE OTACIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

I1. Cocras, mocjieqoBaTeIbHOCTH U CPOKH BBITIOJTHEHUS AIMUHUCTPATUBHBIX
npouenyp (aeiicTeuii), TPe0OBAHNUS K MOPSAKY MX BBINOJHEHHS, B TOM YHCJIe



0CO0EHHOCTH BBINOJHEHUS aAMUHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOI (popme
21. UcuepnbIBaloOLIUii NepeyeHb AIMUHUCTPATHBHBIX MPOLEYP

21.1. TlpenocraBieHre MYHUITMIIATLHON YCIYTd BKIIIOYAET B ce0s CICAYIOIINE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

MIPOBEPKA JOKYMEHTOB U PErUCTpalys 3asiBJICHHUS;

MOJIyYeHUEe  CcBeleHu  mocpeactsoM — dDeaepalibHOM  TOCYJIApCTBEHHOM
nH(OpMaAITMOHHONW cHucTeMbl «EnmHas cucTteMa MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aumoercTBUs» (nanee — CMOB);

pPaccMOTPEHUE NTOKYMEHTOB U CBEICHHUI;

MPUHATHE PELICHUS;

BblJla4ya pe3yJIbTaTa.
Onrcanue aAMUHACTPATUBHBIX NPOLEAYP MPEICTABICHO B IPWIOKEHNH Ne 5 K
HACTOSIIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

22. llepeyeHb aAMUHUCTPATUBHBIX Npoueayp (aeiicTBUil) Npu
MPEA0CTABJICHUY MYHUUMIIAJIBHOM YCJAYIH YCJIYT B JJIEKTPOHHOM (popme

22.1. Ilpm mpenocTaBlI€HWH MYHUIMNAIBHON YyCIyTH B JIIEKTPOHHOH (opme
3asIBUTEII0 00ECTIEYNBAOTCS:

noJTydeHre WHGOPMAIMK O TIOPSAIKE W CPOKaX MPEAOCTABICHUS MYHHIIUIATBHON
YCIIyTH;

dbopmMupoBaHUE 3asBIICHUS;

IpyUeM ¥ PETUCTpanus YTOJHOMOUYEHHBIM OpPraHOM 3asBIICHUS W HWHBIX
JIOKyMEHTOB, HEOOXOAMMBIX JJISI IPEAOCTABICHUS MYHUILIUITAILHON YCITyTH;

MOJIyYeHHE pe3yIbTaTa MpeloCTaBICHUS MyHHUIIUTIAIBHON YCIIYTH;

MOJIyYeHHUE CBEACHHI O X0JIe paCCMOTPEHUS 3asBJICHHUS,;

OCYIIECTBJICHUE OLICHKU Ka4yeCTBa MPEIOCTABICHUS MyHUITUTIAILHOU YCIYTH;

nocynebHoe (BHecyaeOHOe) o0OKalloBaHHWE pPEIICHUN W JAeHCTBHM (0e31eCTBUSA)
YrnonHoMo4ueHHOro opraHa JubO0 jaeicTBus  (0e31eWCTBHE) JOJKHOCTHBIX  JIWIL
VYTOJIHOMOYEHHOTO OpraHa, MPEIOCTaBISIONICT0O MYHUIUMAIBHYIO YCIyTy, JHOO
rOCyIapCTBEHHOTO CITyXKAIlIEero.

23. Ilopsaaok ocyliecTBICHUSI AIMUHUCTPATUBHBIX NMpoueaAyp (aeiicTBuii) B
3JIEKTPOHHOU (popMe

23.1. ®opmupoBaHUE 3asIBICHHUS.

dopMupoBaHUE  3aABICHUS  OCYIIECTBIISETCS  MOCPEICTBOM  3aIOJIHCHUS
aeKTpoHHON ¢opmbl 3asBieHuss Ha EIIY 6e3 HEoOXOAMMOCTH JIOMOJTHUTEIBHOM
ITOJa4M 3asBJICHUS B KaKOW-IMO0 MHOM hopme.

dopMaTHO-JIOTHYECKas MPOBEPKa CHOPMUPOBAHHOTO 3aSIBICHHS OCYIIECTBIISETCS
MOCJIE 3aIIOJIHEHUS 3aBUTEIEM KaXI0TO U3 MOJIeH 3JIeKTPOHHOM (popMbl 3asiBienus. [Ipu
BBISIBIICHUM HEKOPPEKTHO 3alOJHEHHOTO TIOJSI AJIEKTPOHHOW (OpMBI  3asBICHUS
3asIBUTEITh YBEAOMIISIETCS O XapaKTepe BBIABICHHOW OMMOKH M TOPSIKE €€ YCTPaHCHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B AJICKTPOHHOU (hopme
3asBJICHUSI.



[Tpu hopmupoBanuu 3asBIICHUs 3aIBUTEIIO 00ECIIEUNBACTCA:

a) BO3MOYKHOCTh KONHMPOBAaHHSA U COXPAHEHHs 3asBJICHUS M UHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTax 2.8 — 2.8.1 Hacrosimiero AIMUHUCTPATUBHOTO pETJIAMEHTA,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHNS MYHULIUITAIGHON YCIIYTH;

0) BO3MOKHOCTb II€4aTH Ha OyMaKHOM HOCHUTENIE KOMHU 3JIEKTPOHHOU (HOPMBI
3asIBJICHUS;

B) COXpAaHEHUE paHee BBEACHHBIX B JIEKTPOHHYIO (hOpMy 3asBIICHUS 3HAYEHUI B
0001 MOMEHT 0 KEJIAHUIO IO0JIb30BaTENs, B TOM YUCJIE P BO3ZHUKHOBEHUH OLIMOOK
BBOJIa ¥ BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAUEHUI B AJIEKTPOHHYIO (hOpMY 3asIBICHHUS,

T') 3aII0JIHCHHE TIOJICH AJIEKTPOHHOM (hOPMBI 3asBJICHUS IO Havaja BBOJa CBEICHUN

3asBUTEJIEM C UCIOJIb30BaHUEM CBeIeHMM, pazMemieHHbix B ECHA, u cBeneHui,
onybnukoBanHbix Ha EII'Y, B yacTu, kacaromieicsi CBEJACHUH, OTCYTCTBYIOIIHUX B
ECUA,;

J1) BO3MOXKHOCTb BEpPHYTHCS Ha JIO0OM M3 3TAloOB 3alOJHEHUS SJIEKTPOHHOU
(dopmbl 3asBieHMs 0€3 MOTEPU paHee BBEACHHON MH(opManuy;

€) BO3MOXKHOCTh Aoctyna 3asButeis Ha EIII'Y k panee nmogaHHBIM UM 3asBICHUSM
B TEUCHHE HE MEHEE OJHOTO IoJia, a TAKXXE YaCTUYHO CPOPMHUPOBAHHBIX 3asiBIICHUM — B
TEUYCHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOJIMCAHHOE 3asBJICHUE U MUHBIC JOKYMEHTHI, HEOOXOIUMBbIE
JUISl TIPEJOCTABICHUS MYHULUIMAIBHOW YCIIYTHM, HAMpaBIAIOTCA B Y IOJIHOMOYEHHBIM
oprad nocpeactsom EINTY.

23.2. YIIOJIHOMOUYEHHBIN OpraH o0ecreunBaeT B CPOK He mo3aHee 1 pabodero mHs
¢ MoMeHTa noaauu 3assiieHus Ha EIII'Y, a B cioydae ero nocTyrjieHus: B Hepabouuil Ui
Mpa3IHUYHBIA JE€Hb, — B CASAYIOIINIA 32 HUM MepBbId pabo4Mil 1€Hb:

a) TpUeM JOKYMEHTOB, HEOOXOJIWMBIX [JIi MPEAOCTABICHUS MYHUIIUNMAIBHOU
YCIYTHM, W HalpaBiI€HUE 3asBUTENIO BJIEKTPOHHOIO COOOLIEHUS O MOCTYIJICHUU
3asIBJICHUSI;

0) perucTpaiuio 3asBICHUS U HaIpaBJICHHUE 3asBUTEIIO0 YBEAOMJICHUS O
perucTpanuu 3asBieHUs MO0 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOMMMBIX JIJIsi
PEAOCTABICHUS MYHUIIMNIATLHON yCIYyTH.

23.3. DIIEKTPOHHOE 3asBJICHUE CTAHOBHUTCS JTOCTYIHBIM JJIS1 JIOJHDKHOCTHOTO JIMIIA
YOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a NMPUEM W PETHCTPALMIO 3asiBICHHS
(mamee — OTBETCTBEHHOE MOJHKHOCTHOE JIMIIO), B MYHUIMIAIBLHOW HHGOPMAIIMOHHON
CUCTEME, HCHOJIb3YEMON  YIIOJHOMOYEHHBIM  OpPraHoM  JUid  IPEAOCTaBIICHUS
MyHUIUnanbHou yciayru (nanee — ['UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULO:

MPOBEPSIET HAJIIMYKME JJIEKTPOHHBIX 3asdBieHui, noctynuBmmx ¢ EITY, c¢
MIEPUOJIOM HE pexe 2 pa3 B JICHb;

paccMaTpUBaeT MOCTYMUBIIHNE 3asBJICHUS W TPUIIOKEHHBIE 00pa3bl TOKYMEHTOB
(IOKYyMEHTHI);

MPOU3BOJMUT JICCTBUS B COOTBETCTBUM C TYHKTOM 3.4  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

23.4. 3asBUTENI0O B KauecTBEe pe3yjibTaTa MPEJOCTABICHUS MYHUILIUIAIBLHOM
YCIIYTH 00€CIeYnBaETCS BO3MOXKHOCTh TIOTyYCHUSI TOKyMEHTA!

B dbopme 3JEKTPOHHOTO JOKYMEHTA, MTOANMCAHHOTO YCUJIEHHOMN
KBUTU(PUIIMPOBAHHON 3JIEKTPOHHOU MOJMUCHI0 YIIOIHOMOYEHHOTO JOJKHOCTHOIO JIUIIA
Y0IHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asiBUTENIO B TMYHbIN kaOuHeT Ha EIITY;



B BHUJE OyMaXHOTO JOKYMEHTa, MOJTBEP)KIAIOLIETO COJEpKaHUE BJIEKTPOHHOTO
JOKYMEHTa, KOTOpPBIA  3asfBHUTENb  MOJy4YaeT NpH JUYHOM  OOpalleHHuH B
MHOTO(YHKIIHOHATILHOM ILIEHTpE.

23.5. Ilonyuenue uHGOpPMAIIUN O XOJ€ PACCMOTPEHUS 3asBICHUS U O Pe3yJIbTaTe
PEeA0CTaBICHUS MYHHUIIUITAIBHOW YCIIYTH MPOU3BOJAUTCS B TuuHOM KaOuHere Ha EINTY,
IpU YCIOBUHM ABTOPU3ALMU. 3asIBUTENIb UMEET BO3MOKXHOCTh IPOCMATPUBATH CTaTyC
AJIEKTPOHHOTO 3asBJICHUA, a TakKe MHPOPMAIMIO O JATbHEUIIUX JACHCTBUSAX B JIMYHOM
KaOWHeTe 0 COOCTBEHHON MHUIIMATUBE, B JTI000€ BpeMs.

[Ipu mpegocTaBieHN MyHUITUTIATHHOW YCITYTH B DJIEKTPOHHOUW (hopMe 3asBUTEITIO
HaIpaBJIsieTCs:

a) YBEIOMJICHHE O MpHUEME M PErUCTpallMM 3asiBJICHUS W HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsI MPEAOCTABIICHUS MYHUIIMITAILHON YCIIYTH, COAEpIKaIee CBEICHUS O
dakTe mnpuema 3agBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS TMPEIOCTaBICHUS
MYHUIIUNATBHOW YCIyTU, W Hayalle MNPOUEAYphl IPEIOCTAaBICHUS MYHUIIMIAIBHON
yCIyTH, a TaKke CBEICHHUS O JaTe U BPEMEHU OKOHYAHUSA MPEIOCTaBICHUS
MYHUIIUNATBHOM yCIyTHM JUO0 MOTHUBHPOBAHHBIM OTKa3 B TMpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABICHNS MYHUIIUITAIGHON YCITYTH;

0) yBeJIOMIIEHHE O pe3yJibTaTaX PACCMOTPEHHSI JOKYMEHTOB, HEOOXOAUMBIX JJIsi
MPEIOCTABIICHUS MYHUITUIIATBHOW YCIYTH, COJEpKaliee CBEACHUS O MPUHATHU
MTOJIOKHUTEIHPHOTO PEIICHUS O TIPEIOCTaBICHUN MYHHUITUTIATLHOW YCIIYTH ¥ BO3MOYKHOCTH
MOJIYYUTh PE3yJIbTAT MPEAOCTABICHUS MYHHUIIMITAIIGHON YCIIYTH JTNOO MOTHBHPOBAHHBIN
OTKa3 B MPEJOCTABIICHUHA MYHHUIIATIAIEHON YCITyTH.

23.6. O11eHKa KayeCcTBa MPEIOCTABICHUS MyHHUIIUTIAIBHON YCIIYyTH.

OrneHka KadecTBa MPEAOCTABICHUS MYHUIIMIIAIBLHOW YCIYTHM OCYIIECTBIAECTCS B
cootBercTBUM ¢ [lpaBuiamMu oneHKH TpaxkgaHaMud S(H(PEKTUBHOCTU ACSATEIHHOCTU
PYKOBOJUTENEH TEPPUTOPUATBHBIX OPraHoB (eaepaabHbIX OPraHOB HMCIOJHUTEIHHOM
BJIACTH (MX CTPYKTYpPHBIX MOAPA3ACIICHUN) C y4eTOM KauyecTBa NPEIOCTaBICHUS HUMHU
rOoCyJapCTBEHHBIX YCIYT, a TaKKe MPUMEHEHUsI PEe3yIbTaTOB YKAa3aHHON OIEHKH Kak
OCHOBAaHMS Il TIPUHATHS PEIICHUH O JOCPOYHOM MPEKPAIMICHUN WCTIOTHEHUS
COOTBETCTBYIOIIIMMH  PYKOBOJUTEISIMH ~ CBOMX  JOJDKHOCTHBIX  OOS3aHHOCTEH,
yTBEP)KIACHHBIMU TocTaHOBIeHWeM IlpaButensctBa Poccuiickoit ®denepanuu ot 12
nexadps 2012 roga Ne 1284 «O6 ouenke rpaxkaaHaMu 3((HEKTUBHOCTH NESITEIbHOCTH
PYKOBOJHTENIEH TEPPUTOPUATBHBIX OPraHOB (eaepaabHbIX OPraHOB HCIOJHUTEIHHOM
BJacTH (WX  CTPYKTYPHBIX  TOJpa3feiCHU) W  TEPPUTOPHAIBHBIX  OPraHoOB
rocyJapCTBEHHBIX BHEOIOKETHBIX (DOHAOB (MX PETHOHAIBHBIX OTACJIEHUN) C y4eTOM
KadecTBa MPEIOCTABICHUS rOCyJIapCTBEHHBIX YCIIyT, pPYKOBOIUTETEH
MHOTO()YHKITHOHAIbHBIX IIEHTPOB PEeI0CTaBICHUS rOCyJJapCTBEHHBIX u
MYHUIIMTIATBHBIX ~ YCIYT C Y4eTOM KaudecTBa OpTaHMU3aIlluu  MPEeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT, a TaKXe O MPUMEHEHUU pPE3yJIbTaTOB
YKa3aHHOW OIICHKW KaK OCHOBAHMSI TSI IPUHSATHS PEIICHUN O JOCPOYHOM MPEKPAIEHUN
WCTIOTHCHUS COOTBETCTBYIOIIUMH PYKOBOJIUTEIISIMHA CBOMX  JOJDKHOCTHBIX
00s13aHHOCTE».

23.7. 3asBuTento oOecrneyrMBaeTCs BO3MOXKHOCTb HalpaBieHHUs >KajoObl Ha
penieHus1, 1ecTBUs Wik 0e3aeicTBUE YTIOJHOMOUYEHHOIO OpraHa, JOJKHOCTHOIO JIUIA
Y1OJIHOMOYEHHOr0 opraHa Ju00 TOCYJapCTBEHHOTO CITy)Kalller0 B COOTBETCTBUU CO
cratbeit 11.2 denepanbHoro 3akoHa Ne 210-®3 u B mopsake, yCTaHOBJIEHHOM
noctaHoBieHueM IlpaBurenbctBa Poccuiickoit ®denepanun ot 20 Hos106pst 2012 roga



Ne 1198 «O denepanbHOll  rocyaapCTBEHHON  HMH()OPMAILMOHHOW  CHUCTEME,
oOecreunBarIIe mpoIece M0Cye0HOro, (BHECYIeOHOTO) 00KajJoBaHUSI PEIICHUN U
neiicTBuil (0e3eHCTBUS), COBEPIICHHBIX IPH MPEIOCTABICHUU TOCYIAapPCTBEHHBIX H
MyHHUIMIAIBHBIX YCIyI» !,

! B cnyuae, ecnu YIIOMHOMOYEHHBIH OPTaH MOAKIIOUEH K YKAa3aHHOH cUCTeMe.

24. Ilopsinok ucnpaBJjieHUs JONYIEHHBIX ONEYATOK U OIIUOOK B
BBIIAHHBIX B pe3yJibTaTe MPe0cTaBIeHH MyHUIIUTIAIBLHOM YCIIYT'H JOKYMEHTaxX

24.1. B ciy4yae BBISBJIICHHUSI ONIEYATOK U OIIMOOK 3asBUTEINIb BIIPaBE OOpPaTUTHCS B
Y10JTHOMOYEHHBIN OpraH C 3asBJICHUEM Ha UCIPABIICHUE ONEYATOK U OUIHOOK.

24.2. OcHOBaHHA OTKa3za B MpUeMe 3asiBICHUS 00 HCIPaBICHUWU OINEYaTOK U
OIIMOOK yKa3aHbl B MyHKTE 2.11 HacTosAmero AIMUHACTPATUBHOTO PErjaMeHTa.

24.3. VictipaBieHne AOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX B pe3yJIbTaTe
MPEIOCTABIICHUSI MYHUIIUIIAIBHON yCIyTH TOKYMEHTaX OCYIIECTBIISACTCA B CIEAYIOIIEM
MOpsIIKE:

24.3.1. 3asBuTenp mpu OOHAPYKEHHH OINMEYATOK W OIMMOOK B JOKYMEHTaX,
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHNUS MYHUIIUITAIILHON YCIIyTH, 00paIaeTcs: JMYHO
B YIIOJIHOMOYEHHBIN OpraH C 3asBJICHHEM O HEOOXOJUMOCTU HCIPABIICHUS ONEYATOK U
OLIMOOK, B KOTOPOM COJEPKUTCA yKa3aHUE Ha UX ONKCaHUE.

24.3.2. YTNOTHOMOYEHHBI OpraH MpU TOJYyYCHUH 3asBICHUS, YKa3aHHOTO B
noanynkre 3.13.1 mynkra 3.13 wHacrosimiero - mojapaszjena, — paccMaTpHUBAET
HEOOXOAMMOCTh BHECEHHUS! COOTBETCTBYIOIIMX M3MEHEHHH B JOKYMEHTBHI, SBIISIOIIUECS
PE3yJIbTaTOM MPEAOCTABICHNUS MyHUITUTATEHON YCIyTH.

24.3.3. YIIOJTHOMOYCHHBIN opraH 00eCIeYnBaeT YCTPAHCHHE OMEYaTOK M OIINOOK
B JIOKYMEHTAX, SIBJISIFOIIUXCS Pe3yIbTaTOM MPEJOCTABICHUS MYHUIIUTIATBHON YCITYTH.

24.3.4. Cpok ycTpaHEHHUs ONEYaTOK U OMIMOOK HE JOJDKEH MPEeBHINIATh 3 (Tpex)
pabouux AHEH ¢ JaThl pETUCTPAIINH 3asIBICHUS, yKa3aHHOTO B nmoAmyHkTe 3.13.1 myHkTa
3.13 nacrosiero nmoapasuena.

I11. ®opmbI KOHTPOJISI 32 HCIOJTHEHHEM AIMUHUCTPATUBHOIO PerjiaMeHTa

25. Ilopsiiok ocylecTBICHUS TEKYILEro KOHTPOJIsI 32 CO0/II01eHHeM
1 MCIIOJIHEHHEM OTBETCTBEHHBIMHM 10/KHOCTHBIMM JIMIAMM MOJI0KEHU I
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX PABOBbIX AKTOB,
YCTAHABJIMBAIOUIUX TPeOOBAHMSA K NPeI0CTABJICHUI0O MYHUIIUNIAJIbHOH YCJIYIH, a
TaKKe NPUHATHEM MU pelieHu i

25.1. Texkymmii KOHTpOJIb 3a COOJIOJEHUEM M HCIOIHEHHUEM HACTOSLIETO
AJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, HWHBIX  HOPMATUBHBIX  TIPABOBBIX  AKTOB,
YCTaHABIMBAIOIIMX TpeOOBaHMS K MPEAOCTaBICHUIO MYHULMUIAIBHOW  YCIYTH,
OCYLIECTBJISIETCS HA IOCTOSSHHOM OCHOBE JOJDKHOCTHBIMU JUUAMU AJIMHUHHCTpPALUU
(YOTHOMOYEHHOTO OpraHa), yIOJHOMOYEHHBIMA Ha OCYLIECTBIEHHUE KOHTPOJIS 3a
MIPEAOCTABIEHUEM MYHULIMIIAIBHOMN YCIYTH.

JU1 TeKylero KOHTPOJIsl UCTONb3YIOTCSI CBEACHUS CITYy>)KEOHOW KOpPPECIIOHACHIINY,
yCTHasg M [HCbMEHHas MHQOpMalMs CHEUUAIUCTOB U JOJDKHOCTHBIX  JIMIL
Anmunuctpanuu (YII0JIHOMOYEHHOIO OpraHa).



Tekymunii KOHTPOJIb OCYIIECTBISAETCS ITyTEM ITPOBEIECHMS IPOBEPOK:

pemieHuil o mpemocTaBieHUU (00 OTKaze B MPEAOCTABICHUWU) MYHHUIHUIAIBLHOM
YCIyTH;

BBISIBJICHUS M YCTPAHEHUS HAPYIICHUH TPaB IPaK/iaH;

pacCMOTpPEHHUsI, TPUHATUS PEIICHUA U TOATOTOBKM OTBETOB Ha OOpamieHus
TpaKJaH, coJepiKalliue KanoObl Ha pelIeHus, AercTBUs (Oe37eiCTBHE) JOMIKHOCTHBIX
JIULL.

26. IlopsaAioK ¥ MEPUOAUYHOCTH OCYIIECTBJIEHUS] MJAHOBBIX U BHEIUIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABIECHUA MYHMUMNIAIBHON yCJIYyI'd, B TOM
yucJie NOPsiA0K U (POPMBbI KOHTPOJIS 32 OJTHOTOM
U Ka4eCTBOM NPeJ0CTABJICHUSI MyYHUIUNIAJIbHON yCIyrH

26.1. KoHTponp 3a NOJHOTOH M KadyeCTBOM IMPEAOCTaBICHUS MYHULUIAIbHON
YCIIYTH BKIIFOYAET B c€0s MPOBE/ICHNE TIIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

26.2. IlnaHoBbIE NPOBEPKH OCYLIECTBIIAIOTCS HAa OCHOBAaHMM TOJOBBIX IUIAHOB
paboThl YIIOJIHOMOUYEHHOTO OpraHa, yTBEpKIaeMbIX PyKOBOAUTENEM Y IIOJTHOMOUYEHHOTO
oprana. Ilpm 1IaHOBOM TMpOBEpPKE IOJHOTBI M KayecTBa  MPEIOCTABICHUS
MYHHLIMIAIBHOMN YCIIyTH KOHTPOJIIO TTOJIEKAT:

COOJIIOJICHNE CPOKOB  MPEJOCTABICHHUS  MYHHULMIAIBHON  YCIyTH;

COOJII0/IEHUE MOJI0KEHUI HACTOSIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NpaBUIBHOCTH M OOOCHOBAHHOCTh NPHUHSATOrO  pemeHus o0 OTKa3e B
MIPENOCTABICHUHA MYHHUIIMIIAJIbHON YCIYTH.

OcHOBaHMEM IS IPOBEICHUS BHEILIAHOBBIX ITPOBEPOK SABIIAOTCSA:

IIOJIy4YEHHE OT TOCYHAApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CAMOYIIPABIICHUS
uHpopMaMu O MPEANoJaraéMblX WM BbISBICHHBIX HAPYIICHUSX HOPMAaTUBHBIX
npaBoBbIX akToB Poccuiickoit denepaii, HOPMATUBHBIX MPABOBBIX aKTOB (VKazambv
HaumeHosanue cyovekma P® 6 ciayuae npedocmagnieHusi MYHUYUNATLHOU YCIY2U,
MYHUYUNATLHOU YCY2U € Nepe0anHbIMU NOJTHOMOYUAMU),

oOpallleHus TpaX/1aH U IOPUIUYECKUX JIUI] Ha HApYIICHUs 3aKOHOJATeNIbCTBA, B TOM
YHCJIE HA KAY€CTBO NIPENOCTABICHUS MyHULIUITIAIBHON YCIYTH.

27. OTBeTCTBEHHOCTD A0JKHOCTHBIX JIMII 32 pellleHHs] U JIeiiCTBUA
(0e3xeiicTBHUE), NPUHUMAEMBbIE (OCYIIECTBJIAEMbIE) MMHU B X0/1€
MPeA0CTABJICHUS] MYHUIMIIAJIbHOU YCJIYI U

27.1. Tlo pe3ynbTaraM MPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HapylICHUIN
MTOJIOKEHUN HACTOSIIEro AJMUHUCTPATHBHOIO PETJaMEHTa, HOPMATHBHBIX IPaBOBBIX
aKkTOB TNpaBuTeNbCTBa CMOJIEHCKON 00JacTH OCYIIECTBIISICTCS MPUBJICUYEHNE BUHOBHBIX
JIUI] K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJIATEIBLCTBOM Poccuiickoit denepanum.

[lepcoHabHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 33 IPAaBUJIBHOCTh U
CBOCBPEMEHHOCTb MPUHATUS  pelIeHuss O TnpenocraBieHuud (00 oTkaze B
MIPEAOCTABIEHUN) MYHHMIMNAIBHOW YCIYI'M 3aKpeIuisieTcss B MX  JOJDKHOCTHBIX
perJaMeHTax B COOTBETCTBUM € TPEOOBaHUSIMH 3aKOHOJATENIbCTBA.



28. TpeGoBaHuA K NOPSIAKY U GopMaM KOHTPOJIS 32 PeA0CTABIEHHEM
MYHHUIUNAJBHOMN YCJIYIT'H, B TOM YHCJI€ CO CTOPOHBI IPAXK/IAH,
X 00beIMHEHU I U OpraHu3anuii

28.1. I'paxxmane, X OObEOUHEHHS] U OpPTaHM3AIMH HMEIOT MPAaBO OCYIIECTBIATH
KOHTPOJIb 32 TMPEAOCTABICHUEM MYHHUIMINAIBHOW yCIYyTd TyTEM  MOXYYCHHS
uH(pOpPMaLIUK O XOJ€ MPEIOCTABICHUS MYHUIIUNAIBHON YCIyTH, B TOM YHCIE O CPOKaX
3aBepILEHUS AIMIUHUCTPATUBHBIX MpoLEeAyp (AeUCTBUiN).

I'paxnane, ux 0ObeAMHEHUS U OPTAaHU3AIMH TAaKXKe UMEIOT MPaBo:

HAMpaBJIATh 3aMEYaHUS U MPEUIOKEHUS 10 YIYUYIICHUIO JOCTYIHOCTH U KayecTBa
PEIOCTaBIECHUS MyHUIIMIIAIBHON YCIYyTH;

BHOCHTH TMPEAJIOKEHUS O Mepax [0 YCTPAHEHUIO HAapyIICHUH HACTOSIIETO
AJIMUHHCTPATUBHOTO PETJIaMEHTa.

28.2. JlomKHOCTHBIC JUIla YTOJHOMOYEHHOTO OpraHa NPUHHUMAIOT MEpHl K
MPEKPAIIEHUIO  JOMYyIIEHHBIX HApYIICHWH, YyCTPAHSIIOT MPUYUHBI U  yCIIOBUS,
CIIOCOOCTBYIOIIME COBEPILICHUIO HAPYIICHHUM.

Nudpopmanus o pe3yiabTarax pacCMOTPEHHUS 3aMEUaHul U NPEUIOKEHUN rpakaaH,
uX OOBEAMHEHUWH M OpraHMu3alMil JOBOAUTCS A0 CBEACHHUSA JIML, HANpPaBUBLIMX 3TU
3aMeuyaHus U MPeaIoKEHUsI.

V. JocyneOHblii (BHeCydeOHBbI) MOPSAAOK O00KAJOBAHUSL PelICHUN H
AelcTBUi (0e31eiicTBUA) OPraHa, MPeAOoCTABJISIONIEr0 MYHUIIUNIAJIBHYI YCJayry, a
TaKkKe UX

JAOJIZKHOCTHBIX JIMI, TOCYIAPCTBEHHBIX CJIYKAIMX

29.1. 3asBuUTEnh HWMEET MPaBO HAa OOXKAJIOBAaHUE peIIeHHUs W (WIH) JACUCTBUN
(6e3nericTBUsA) YIIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMI YTIOJHOMOYEHHOTO
opraHa, TrOCYJapCTBEHHBIX CIIYXKalluX, MHOTO(YHKIIMOHAIBLHOTO IIEHTPa, a TaKkKe

paboTHUKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MpPH MPEAOCTABICHUNA MYHHIUNIAIBHON
YCIIYTH B OCYJIeOHOM (BHECYJIE€OHOM ) TIOPSIZIKE (J1ajiee — xanooa).

30. Oprasbl MeCTHOTO CaMOYIPaBJIeHUsI, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE HA
paccMoOTpeHue Kaa00bl JIULA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a
3asiBUTEJIA B 10CYyAeOHOM (BHECY1e0OHOM) NOPSIAKe;

30.1. B nocyne6HOM (BHECYAeOHOM) MOPSAKE 3aBUTENb (TIPEICTABUTENb) BIIPABE
oOpaTuThCs C Kajnoboil B MNHUCBMEHHOM (opMe Ha OyMa)KHOM HOCUTENE WU B
AIIEKTPOHHOM hopme:

B YIOJIHOMOYEHHBIH OpraH — Ha pelleHue u (win) aeiictBus (Oe3neiicTBue)
JTOJHKHOCTHOTO JIMIA, PYKOBOAUTENS CTPYKTYPHOTO TMOJApa3zesieHus: Y MOJHOMOYEHHOTO
opraHa, Ha pelieHue u JaelcTBus (Oe3neicTBrHe) YIOJIHOMOUYEHHOTO Oprasa,
PYKOBOAUTENS Y IOJIHOMOYEHHOT'O OPraHa;

B BBINIECTOSAIIMNA OpraH Ha pemieHne W (wiM) gedctBus  (0e3nericTBue)
JOJHKHOCTHOTO JIMIA, PYKOBOAUTENS CTPYKTYPHOTO MOJpa3ziesieHus: Y MOJIHOMOYEHHOTO
oprasa;



K PYKOBOIHMTENI0 MHOTO(QYHKIIMOHAJIHHOTO IIEHTpa — Ha PEIICHUS U JCHCTBUS
(6e3neiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPA;

K YYpEOUTENN0 MHOTO(QYHKIMOHAIBHOTO IIEHTpa — Ha pelIeHHUEe U JCHCTBUS
(6e3neiicTBHE) MHOTODYHKIIMOHATBHOTO TICHTPA.

B VYmnomnomoueHHOM opraHe, MHOTOGYHKIIMOHAJIBLHOM IICHTPE, y YUYPECAUTEIS
MHOTO()YHKITHOHAJILHOTO IIEHTPa OMPENETSIOTCS YIOTHOMOYEHHBIE HA PACCMOTPEHUE
&Kaso0 JOHKHOCTHBIE JINIIA.

31. Cnoco0b1 MH(pOpMUPOBaHMSA 3asiBUTEJICH 0 MOPS/AKe MOJAYH M PACCMOTPEHHA
7KAJI00bI, B TOM YHCJIe C HCII0/1b30BaHMeM ENnMHOro nopraJa rocy1apcTBeHHbIX U
MYHULMIAJIBHBIX YCayr (pyHKIMiT)

31.1. Madopmarus o mopsIKe MOJaYH U PACCMOTPEHHS KAI0Obl pa3MenaeTcsl Ha
MH()OPMAIIMOHHBIX CTEHJIaX B MECTax MPEJOCTABICHUS MYHUUMIIAIbHON YCIyrd, Ha
caiite YnonHoMmoueHHoro oprana, EIII'Y, a Takxe npenocraBisieTcs B yCTHOM (hopme 10
tenedpoHy u (WIM) HA JUYHOM MOpuemMe Ju0O0 B MHUCHbMEHHON (QopMe MOYTOBBIM
OTIPABIIEHUEM 10 a/IPECY, YKA3aHHOMY 3asiBUTEJIEM (TIPEICTABUTEIIEM).

32. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIUPYIOUIUX MOPSA0K
aocyaedHoro (BHecy1eOHOro0) 00:ka10BaHuA aeicTBUil (0e3aeiicTBuUs) M (MJIH)
penieHnii, NPUHATHIX (0CYIIECTBJEHHBIX) B X0/1€ MPeI0CTABIEHHS] MYHUIIUTIAJIbHOM
YCIyru

32.1. Tlopsimok nocyaeOHOTO (BHECYIEeOHOTO) 00KaTIOBAaHUS PEIICHUN U ACHCTBUI
(Oe3neiicTBUsl) YNOJTHOMOYEHHOTO OpraHa, MPeIOoCTaBISIONIET0 MYHHUIHUIAIBHYIO
YCIIYTY, a TAKXKE €0 TOJDKHOCTHBIX JIUII PETYJIUPYETCS:

®denepanbHbiM 3ak0HOM «OO0 OpraHM3allMu MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIIUIATBHBIX YCIYT»;

noctranoBienueM [IpaButensctBa Poccuiickoit ®enepammu ot 20 HosiOps 2012
roma Ne 1198 «O denepanbHOli TOCYAapCTBEHHONW WH()OPMAIMOHHOW CHCTEME,
obecrnieynBaroIIell mpoiecc A0CyAeOHOTr0 (BHECYIeOHOTO) O00KaJIOBaHUSI PEIICHUN U
nercTBui (0e3elCTBHSI), COBEPIUEHHBIX MPU MPEIOCTABICHUM TOCYJapCTBEHHBIX U
MYHHUIIUATIATBHBIX YCITYTY.

V. Oco0eHHOCTH BBINOJHEHHUS AJJMHUHUCTPATUBHBIX Npoueayp (AeidcTBHil) B
MHOTO(PYHKUMOHAJIBHBIX  HEHTPax  MpPeIoCTABJIEHHUS TOCYJIaPCTBEHHBIX H
MYHHMIUNAJIbHBIX yCJIYT

33. UcuepnbiBalomuii nepevyeHb aIMUHUCTPATHBHBLIX Npoueayp (aeiicTBUil) mpu
NpeAoCTABJICHHU MYHHUIUNIAIBHON YCJIYI'H, BBINIOJIHAEMbIX
MHOIO()YHKUMOHAJIBbHBIMH HEHTPaAMH

33.1 MHOroyHKIIMOHAIBHBIN LIEHTP OCYILIECTBIISIET:

a) UHGOPMHUPOBAHUE 3asBUTENIEH O TOPSAJIKE MPEIOCTABICHHUS MYHHUIMNATLHON
yCIYyrd B MHOTO(YHKIIMOHAJIBHOM IEHTPE, IO HHBIM BONPOCAaM, CBSA3aHHBIM C
NPEAOCTABICHUEM MYHULIUNAIBHOW YCIYTH, a TaKKE€ KOHCYJBTHPOBAHUE 3aSBUTENIEH O
NOpsAJIKE MPEAOCTABIICHNUS MYHULIUIIATILHON YCITyTH B MHOTO(DYHKIIMOHAILHOM IIEHTPE;

0) BbLAAUy 3asBHUTENIO PE3yJbTaTa MPEAOCTABICHNUS MyHULMIAIBHOW YCIIyI'H, Ha
OyMa)XHOM HOCHTEJIE, MOATBEPKAAIOIINUX COJAEPKAaHUE DSIEKTPOHHBIX JOKYMEHTOB,



HaIpaBJICHHBIX B MHOTO(YHKIIMOHAIBHBIA IIEHTP MO pe3yJbTaTaM MPEIOCTaBICHUS
MYHULIMIATBHOM YCIYTH, a TaKXe€ BblJladya JIOKYMEHTOB, BKJIIOYas COCTaBJIECHUE Ha
OyMa)KHOM HOCHUTEJIC W 3aBEPEHUE BBHIMHCOK W3 MH(POPMAIMOHHBIX CHCTEM OPTaHOB,
MPEIOCTABISIONINX MYHUIUIIATbHBIE YCIYTH;

B) HHBIE MPOLIEAYPbl U NEUCTBUS, peaycMoTpeHHble DenepanbHbiM 3akoHOM No
210-D3.

B cootBerctBuu ¢ yacteio 1.1 crateu 16 ®@enepansHoro 3akona No 210-D3 s
peanu3anuy cBoux (PyHKIMIT MHOTO(YHKIIMOHAILHBIE TIEHTPHI BIPABE MPUBJICKATh HHBIC
OpraHu3aLMH.

34. UndopMupoBaHue 3asBUTeIei

33.2. UudopmupoBanue 3asBUTENS] MHOTOPYHKIIMOHAIBHBIMU  I[EHTPaMU
OCYIIECTBIISETCS CIEAYIOINMHU CIIOCOOaMH:

a) MOCPEACTBOM IPHUBIICYEHUS] CPEACTB MAacCOBOM MH(OpMALUK, a TaKKe MyTeM
pa3MenieHuss MHpOpMalMM Ha OQPUIMAIBHBIX calTax W MH(POPMAIMOHHBIX CTEHAAX
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB;

0) npu oOpalieHUH 3asBUTENSE B MHOTO(QYHKIIMOHAIBHBIA IIEHTP JHUYHO, IO
TesnedoHy, TOCPeACTBOM OYTOBBIX OTHPABIEHUH, TUOO MO ANEKTPOHHON MOYTE.

[Tpu nuuHOM OOpaleHMH PaOOTHUK MHOTO(QYHKIIMOHAJIBHOIO LEHTpPa MOJIPOOHO
MH(}OpMUPYET 3asIBUTENEH 10 MHTEPECYIOIIMM HX BOMPOCAM B BEXKJIMBOW KOPPEKTHOMN
dopMme ¢ ucToIp30BaHNEM OQPHUIHMATEHO-IETOBOTO CTUIS peun. PekomeHnayemoe Bpems
MPEIOCTAaBIICHUSI KOHCYIbTAlUA — HE OoJiee 15 MUHYT, BpeMs OXUIaHHS B OYepeId B
cexTope MHMOOPMHUPOBAHMS JAJIS MOJyYeHUsI WH(OpPMALUK O TOCYAapCTBEHHBIX YCIyrax
HE MOJKET MPEBBIIATh 15 MUHYT.

OTtBer Ha TenedOHHBI 3BOHOK JODKEH HAYMHATBCS C HMHPOPMAIMH O
HaUMEHOBAHWU OpraHu3aluu, (paMuUINM, UMEHH, OTYECTBE M JOHKHOCTH pPaOOTHHMKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpPA, MPUHABIIET0 TesneOHHBIH 3BOHOK. HIMBUYyaIbHOE
YCTHOE KOHCYJIbTUPOBAHUE TMpU OOpalieHuu 3asBUTeNs 10 TelaedoHy pabOTHUK
MHOTO(YHKIIMOHAJILHOTO IIEHTpa ocylecTBiseT He 6osee 10 MunyT;

B cnyuae ecnau [ MOATOTOBKM OTBETa TpeOyercs 0Oojiee MpOAOSIKUTENBHOE
BpeMsi, paOOTHUK MHOTO(YHKIMOHAIBHOTO LIEHTPA, OCYIIECTBISIOMNNA HHINBHIyaIbHOE
YCTHO€ KOHCYJIbTUPOBAHUE IO TENEPOHY, MOKET MPEATIOKUTH 3aIBUTEITIO:

U3JI0OKUTH oOpalieHrue B MUCbMEHHON (opme (OTBET HampaBisieTcsi 3asBUTENO B
COOTBETCTBHUH CO CITIOCOOOM, YKa3aHHBIM B OOpaIlleHUH );

HA3HAYUTH APYroe BpeMs JUIsl KOHCYJIbTalui.

[Ipy KOHCYJIBTHUPOBAaHMM MO MHUCHMEHHBIM OOpalICHUSIM 3asgBUTENEH OTBET
HaIpasJsieTcsl B MUCbMEHHOM BUE B Cpok He no3aHee 30 KaJlleHJapHbIX AHEH ¢ MOMEHTa
peructpauuu oOpamieHuss B (popMe 3JeKTPOHHOTO JOKYMEHTA MO aJpecy 3JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpallleHWH, MOCTYMUBIIEM B MHOTO(QYHKIMOHAIbHBIA LEHTP B
(dopmMe BIEKTPOHHOTO IOKYMEHTa, U B NMUCbMEHHOW (opMe MO MOYTOBOMY aJIpecy,
yKa3aHHOMY B oOOpalleHUH, MOCTYNHUBIIEM B MHOTO(DYHKIIMOHAIBHBIA LEHTP B
MCbMEHHOU (hopme.

35. Boi1aua 3asiBUTENNI0 pe3yJibTaTa MPeIoCcTaBIeHUs MYHUINAJIbHON yCJIyru

33.1. Ilpu Hanmuyuu B 3asBJICHUU O MPEAOCTABICHUM MYHHULUIMAIBHON YCIyTH
yKa3aHusi O BbIJaye pPe3yJbTaTOB OKa3aHUs YCIYTd 4epe3 MHOroQpyHKIHOHATbHBIN



LEHTP, YTIOJTHOMOYEHHBIN OpTraH MnepenaeT JOKYMEHThl B MHOTO(YHKIIMOHABHBIN LIEHTP
VIS TIOCIEAYIOIIEH BBIJAYM 3asBUTENIO (IPEICTABUTENI0) CIOCOOOM, COTJIACHO
3aKIOYEHHBIM  COIVIAIIEHUSAM O  B3aUMOJEWCTBHM  3aKIIOYEHHBIM  MEXIY
YHOTHOMOYEHHBIM OpPraHOM H  MHOTO(YHKIMOHAJIBHBIM LIEHTPOM B  TOPSIKE,
yTBepkieHHOM [loctanoBnenuem Ne 797,

[Topsinok M cpoku mepenayu YTIOJHOMOYEHHBIM OpPraHOM TaKHUX JOKYMEHTOB B
MHOTO(QYHKIIMOHAIbHBIA LIEHTP ONPEAENAIOTCS COIVIAIIEHUEM O B3aUMOJEHCTBUH,
3aKJIFOUEHHBIM UMU B TIopsiake, yctaHoBleHHOM [locTtanoBnennem Ne 797.

33.2. Ilpuem 3asiBUTENEH A BBIJAYM JOKYMEHTOB, SIBISIOLIMXCA PE3YyJIbTaTOM
MYHULUIIAIBHON YCIYTH, B OPSAJIKE OYEPETHOCTH IIPH MOJTYUYEHUH HOMEPHOTO TAJIOHA U3
TepMHHAJIA AJIEKTPOHHOM OuYepenr, COOTBETCTBYIOIIETO ILIENH oOpaimieHusi, Jubo 1o
IpEeIBApUTEIBHON 3alKCH.

PaGoTHHMK MHOTO(YHKIIMOHAIBHOTO EHTPA OCYLIECTBIISET CIEAYIOIINE ACUCTBUS:

yCTaHABIMBAaET  JIMYHOCTb  3asBUTENs]  HAa  OCHOBAaHMM  JIOKYMEHTA,
YAOCTOBEPSIOIIEr0 JUYHOCTh B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickon
denepannu;

IpOBEPSICT TMOJHOMOYMS MPEICTAaBUTEN 3asBUTENd (B cCilydae OOpalieHus
pEICTaBUTEIS 3asIBUTENIS);

ONPENEIAET CTATYC UCTIOJIHEHNS 3asBieHus 3asBurens B [HC;

pacnevarblBaeT pe3yJibTaT MPEIOCTaBICHUS MYHUUUIAIBHON YCIyTM B BHUJE
AK3EMIUISIpA BJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCUTENE U 3aBEpPSIET €ro ¢
UCIIOJIb30BAaHUEM M€YaTh MHOTO(QYHKUMOHAIBHOTO 1EeHTpa (B MPEeayCMOTPEHHBIX
HOPMAaTUMBHBIMM IIpaBOBbIMH akTamu Poccuiickont ®Penepanuu ciiydasx — Ie4aTH C
n3o0paxxennem ['ocyaapcTBenHoro repoa Poccuiickoit deaeparun);

3aBepsET DK3EMIULSP JJIEKTPOHHOTO JOKYMEHTa Ha OyMaXXHOM HOCHTEJE C
UCIOJb30BaHUEM I€YaTH MHOTO(YHKUIHMOHAIBHOTO LEHTpPa (B MPELyCMOTPEHHBIX

HOPMAaTUMBHBIMHM IIPaBOBBIMH akTamu Pocculickoil deaepanuu ciaydasx — NEYaTH C
uzoopaxkenuem ['ocynapcrBennoro repoa Poccuiickoit deneparum);

BBIJIAET JOKYMEHTBI 3asBUTEI0, IPU HEOOXOJMMOCTH 3alpallliBaeT y 3asBUTEIS
ITOAITACH 32 KaXKJIbIM BbIIAHHBIN JOKYMEHT;

3anpalirBacT COIIACUE 3asiBUTEII HA YYaCTHE B CMC-OIIPOCE JJIs OLICHKH KayecTBa
MPEIOCTABIEHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.



[Ipunoxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

10 IPEIOCTABIECHUIO MYHULIUIIAIbHON yCIyTH
«YcTaHOBKa MH(MOPMALIMOHHON BBIBECKH,
COIJIaCOBaHUE IN3alH-TIPOEKTA PA3MEILIEHNUS BEIBECKI

YcTaHoBKA HH(POPMAIMOHHON BHIBECKH, COTJIACOBAHUE TU3ANH-TIPOEKTA
pa3MeleHUs BIBECKH

ara
Ne

(HauMeHOBaHME OpraHa, YIOJIHOMOYEHHOIO Ha IIPEIOCTABICHUE YCIIyTH)

CaeneHus o IpesICTaBUTEIE

Karer opus IPCACTABUTECIIA

Haumenosauue/DNO

Hannbie [YJI

OI'PH/OI'PHUIT

NHH

Howmep tenedona

AJnpec 37eKTPOHHOM MOYTHI

CeneHus 0 3a9BUTETE

Kareropus 3asButesns

IlonHO€ HanMeHOBaHHE

Hannsie 1YJ1

OI'PH/OI'PHUIT

NHH

Howmep Tenedona

AJpec 371eKTPOHHOM MOYThI

Bapuant npenocraBieHus yciayru

IIpaBo Ha 0OBEKT, B KOTOPOM pa3MeEIIAeTCs
3as1BUTENIb, 3apeructpuposano B EI'PH?

YUse HMYIIECTBO MCITOJIB3YCTCA AJId
pa3sMCIICHUsA BBIBECKH?

Ha BbIBecke yKka3zaH TOBapHBIH 3HaK?

CaeneHus 00 o0bekTe

Kanmactpossiit HomMep

Anpec oOBbeKTa

Tun nadopmanoHHON BBIBECKU

Howmep perucrpaiuu ToBapHOTro 3HaKa

JloKxyMeHTBI




[Tpunoxenne Ne 2

K AZIMUHHCTPAaTHBHOMY PErJIaMEHTY

10 TPEIOCTABIICHUIO MYHUITUIIATILHON YCIIyTH
«YcraHoBKa HH)OPMALTMOHHOHN BBIBECKH,
COIJIACOBAHUE TU3ANH-TIPOEKTA Pa3MEILEHHS BHIBECKI

YBEJAOMJIEHHUE O COI'ZTACOBAHUU

YCTaHOBKH WH()OPMAIIMOHHON BBIBECKH, TU3aHH-TIPOCKTA PA3MEIICHHSI BRIBECKH

HonyanenL CorjiaCoBaHUsA:

Ne

oT

Turm BeIBECKU:

Anpec pa3menieHus:

JlaTa Hayana pa3MeIIeHUs:

Z[aTa OKOHYaHUS PasMCIICHUA:

JlononHuTeNbHAs HHPOPMAIHS:

(ToMmKHOCTD) (oamnucs)

(pamusust, umsi, oTUECTBO (TIOCIIEIHEE - TIPH HAJIMYHH))



[Tpunoxenne Ne 3

K AJIMUHHCTPAaTUBHOMY PEIJIaMEHTY

I10 NIPEJOCTABJICHUIO MYHUIUIIAIBHON YCIIyTH
«YcraHoBka HH(GOPMAIIMOHHO BBIBECKH,
COTJIaCOBAHUE JIM3AMH-TIPOCKTA Pa3MEILCHHST BBIBECKI

PEHIEHUE
00 oTKa3e B MpUeMe JIOKYMEHTOB, HEOOXOAMMBIX /IJISl Pe0CTABIEeHHUS YCIYTH

oT Ne

[Io pe3ymprataM pacCMOTpPEHHUs 3asBJICHUSA  OT Ne Ha
MPEIOCTABIICHUE YCIYyTd «YCTaHOBKA HH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE HU3AWH-TIPOCKTA
pa3MelieHus] BBIBECKW» MPHUHATO pelIeHHe 00 OTKaze B IMpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS] YCIIYTH, 110 CIEAYIOIUM OCHOBAHUAM:

JlononHutenbHast UHGOpPMAaLIKS:

Brl BripaBe MOBTOPHO OOpaTHTHCS B YIOJTHOMOYEHHBIM OpraH ¢ 3asBICHHEM O MPEAOCTaBICHUU
YCIIYTH TIOCJI€ YCTPAHEHUS YKA3aHHBIX HApYIICHUH.

JIaHHBINA O0TKa3 MOXKET OBITh 00’KaJOBaH B JIOCYA€OHOM MOPSIKE IMyTEM HalpaBJIEHUs >KanoObl B
YIOJHOMOYEHHBIN OpPraH, a TAK)Ke B CyJ1IeOHOM MOpPSIKE.

(TOIKHOCTD) (Tmomuch) (pammmmst, M1, OTIECTBO (TIOCIIETHEE - TIPU HATHIWH))



[Ipunoxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

I10 IPEIOCTABIEHUIO MYHULIUIIATBHON YCIYTH
«YcTaHOBKa MH(MOPMALIMOHHON BBIBECKH,
COIJIACOBaHUE IN3alH-IIPOEKTA Pa3MEILEHUS BBIBECKI

PEHIEHUE
00 oTKa3e B MPeI0CTABJICHUHU YCJIYTH

oT Ne

[Io pe3ymprataM pacCMOTpPEHHUs 3asBJICHUSA  OT Ne Ha
MPEIOCTABIICHUE YCIYyTd «YCTaHOBKA HH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE HU3AWH-TIPOCKTA
pa3MelieHus] BBIBECKU» MPUHATO pElIeHHE 00 OTKa3e B MPEIOCTABICHUU YCIYTH IO CIEIYIOUIIM
OCHOBaHHMSIM:

PasbsicHeHne npu4nH OTKa3a:

JlononHurenbHast UHGOpMaLKS:

Bbl BripaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIN OpraH ¢ 3asBICHHEM O MPEJOCTaBICHUU
YCILyTH T10CII€ YCTPAHEHHs] YKa3aHHBIX HAPYIICHU.

JlaHHBIN OTKa3 MOXeET ObITh 00’kajoBaH B JA0CY/I€OHOM MOPSAJKE MyTEeM HalpaBieHHUS KajJo0bl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkXe B CyAeOHOM MOpSIIIKE.

(JTOJDKHOCTD) (Tmomuch) (pammmmst, M1, OTIECTBO (TIOCIIETHEE - TIPU HAIHIWH))



[Ipunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 [IPEIOCTABIICHUIO MyHUIIUIIAJIbHON yCIyTH
«YcranoBka HH(GOPMaIIMOHHON BBIBECKH,
COIJIACOBaHUE IM3alH-TIPOEKTA Pa3MEIIECHUS BHIBECKI»

COCTaB, mocJIeA10BaTC/JIbHOCTb H CPOKH BBINOJTHCHUSA A/IMUHUCTPATUBHBIX IIpoUEeaAyp (]IeﬁCTBI/Iﬁ) IpHu NpeaocraBJICHUNA MyHI/IHI/IHaJII)HOﬁ

YCJIYIH
JloJKHOCT
HOE JINLIO
19 1 Mecro Boimonuenns
Cpok OTBETCTBEH
OcHoBanue Jyis aIMUHUCTPATUBHOT Pesynprar
BBITIOJHEHUS HOE 3a o Kpurepun
Hayajia Coneprxanue aIMUHUCTPATUBHBIX 0 JercTBus/ aMUHUCTPATUBHOI'O
. . N aIMUHUCTPATH | BBIIOJIHEH NPUHATUSA o
aIMUHUCTPATUBHOM NENCTBUAN HCIIONb3yeMast JefcTBUsL, CIIOCO0
BHBIX ue peneHus
IIPOLIE Iy PbI . . nH(pOpMalnOHHA dukcanuu
JNENCTBUN aJIMUHUCTD
cucreMa
ATUBHOI'O
JNENCTBUSA
1 2 3 4 ) 6 7
1. TlpoBepka TOKyMEHTOB U pETUCTpAIUs 3asBICHUS
[Toctynnenne [Tpuem u npoBepka komruiekTHOCTH | 1 pabouwnit YnoaHoMo | YIIOTHOMOYEHHBIN Peructpanus
3asBJICHUS U JIOKYMEHTOB Ha JIeHb (He YEHHOT'0 oprau / TUC 3asBJICHUSA U
JTOKYMEHTOB ISt HaJIM4Me/OTCYTCTBUE OCHOBAHMM BXOJUT B oprasa, nokymenToB B ' IC
MIPEAOCTABIICHUS JUIS OTKa3a B MpUeMe IOKyMEHTOB, | OOLIUI CpOK OTBETCTBEH (mpucBoeHne HOMEpPaA U
MYHUIMITATEHOM MPEyCMOTPEHHBIX ITYHKTOM 2.8 MIPEeIOCTaBIIEH | HOE 3a JIaTUPOBAHUE);
YCIIYTH B AJIMMUHUCTPATUBHOTO PErJIAMEHTA | Ul YCIIYTH) MIPEIOCTaB Ha3Ha4YCHUE
VYTIoMHOMOYEHHBIN JICHUE JIOKHOCTHOTO JIMIIA,
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opras MyHULMIIA OTBETCTBEHHOTO 32
JIbHOM [IPENOCTaBICHUE
yCIIyTH MYHHLHANIAIbHON
yCIIyTH, U IIepeiaya
eMy JOKYMEHTOB
B ciydae oTCyTCTBUS OCHOBaHUI 1 pabGoumnii JIOJDKHOCT | YTIOJTHOMOYEHHBII
JUISL OTKa3a B IpHEeMe IOKYMEHTOB, | JIEHb (He Hoe yuno | opran/I'C
IIPEyCMOTPEHHBIX TyHKTOM 2.11 BXOJIUT B Y1oaHomo
AJMUHUCTPAaTUBHOTO perjiaMeHTa, | oOLIuil Cpok YEHHOTO
perucTpanys 3asBJICHUs B IIPEIOCTABIEH | OpraHa,
AIIEKTPOHHOM 0a3e TaHHBIX M0 Usl yCIIyTH) OTBETCTBE
y4eTy JOKYMEHTOB HHOE 3a
perucrpail
U0
KOpPECIIOH
JEHINH
IIpoBepka 3asBIeHUS U JIOJDKHOCT | YIIOJIHOMOYEHHBIN | — Hanpasnennoe
JIOKYMEHTOB, NPEACTABIEHHBIX IS Hoe yuio | opran/I'MIC 3asIBUTEITIO
IIOJIy4YEHUsI MyHHIIAIIAIbHOU YnosHOMO JNEKTPOHHOE
yCIyTH YEHHOTO cooOIIeHue o mpueme
Hanpasnenue 3asBuTeto oprana, Hamuume/otcyte SaABJICHITA K
AIIEKTPOHHOT'O COOOIIEHUS O OTBCICTBCH TBHE OCHOBaHuii | PACCMOTPCHHIO 6o
IIPUEME 3asBJICHUS K HOE 33 JUIS OTKa3a B OTKa3a B MPHEMC
IIpe10CTaB 3asIBJICHUS K

pPaccMOTPEHHIO TUOO 0TKAa3a B

npueme
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IIpUueMe 3asiBICHUS K JIeHue JIOKYMEHTOB, pPacCMOTPEHUIO
PaccMOTPEHHIO ¢ 00OCHOBAHHEM MYHHIIUIIA MIPEAYCMOTPEHH
OTKa3a JBHOMN BIX ITyHKTOM
yCIIyTu 211
AJIMUHUCTpPATUB
HOT'O
perjiaMeHTa
2. Ilomyuenue cBenenuii nocpeacrsom CMOB
[Taker Hanpasnenue mexxBe1oMCcTBEHHBIX | B neHb HomkHocTH | YnonHoMo4eHHbId | OTCyTCTBHE Hanpasnenue
3apErMCTPUPOBAHH | 3aIPOCOB B OPraHbl U OPTaHU3aldM, | PETUCTPALAU o€ JIUI0 opraa/I'MC/ CM3B | 10OKyMEHTOB, MEXBEIOMCTBEHHOTO
bIX JOKYMEHTOB, yKa3aHHbIE B MyHKTE 2.3 3asBJICHUS U Ynonaomo HEOOXOTUMBIX 3amnpoca B OpraHsl
MOCTYTHBIINX AJIMUHUCTPAaTUBHOTO PErIaMEHTa JIOKYMEHTOB YEHHOI0 JUISL (opranu3zanun),
JOJKHOCTHOMY oprasa, NPEJIOCTABIICHUS | TPEAOCTABIIAIONINE
JIU1LY, OTBETCTBEH MYHUIIUTATBHON | JOKYMEHTBI
OTBETCTBEHHOMY 32 HOE 3a YCIYTH, (cBeneHus),
MPEOCTaBIICHHE MPEIOCTaBII HaXOASAIIMXCA B | IPEAYCMOTPEHHBIE
MYHULUIIAIBbHON eHue pacnopspkeHuH | myHKToM 2.10
yCIIyTH MYHULHUIIAT rOCyJapCTBEHH | AJIMUHHCTPAaTUBHOTO
bHOU bIX OPraHOB periamMeHTa, B TOM
YCIIyTH (opranuszanmii) | yucie ¢
HCIMOJIb30BAHUEM
CMD5B
ITonyuenue oTBETOB Ha 5 pabounx JIOJDKHOCTH | YIIOJIHOMOYEHHBIA | — ITonyuenue
MEKBEJJOMCTBEHHBIE 3aPOCHI, THEU CO JHA o€ JINIIO opran) /T IC/ JIOKYMEHTOB
(hopMHpOBaHHE TTOJIHOTO KOMILIEKTa | HampaBienuss | Yrnonnomo | CMOB (cBenenuit),
JIOKYMEHTOB MEXKBEJOMCTB | YEHHOI'O HEOOXOIUMBIX TSI
€HHOI'0 oprasa, MPEIOCTABICHUS
3ampoca B OTBETCTBEH MYHULUITAIbHON
OpraH Wiu HOE 3a yCIIyTH
OpraHu3alMIo, | MPEJOCTABI
MPEIOCTABIIAKD | EHUE
e JOKyMEHT | MyHHULIMIAI
u bHOU
nHpopMaIuIo, | yCIayru

CCJIM UHBIC




3 4

CPOKHU HE
MIPEeIyCMOTPEH
bl
3aKOHO/IATEIbC
TBOM PO u
cyonekta PO

3. PaccMoTpeHHe JOKyMEHTOB U CBEICHUI




1 2 3 4 S) 6 7

[Taker IIpoBepka COOTBETCTBUS 5 pabouunx HomxHocT | YnonHoMoueHHbI | OCHOBaHUS [IpoekT pe3ynbTaTa
3apErUCTPUPOBAHHBI | JIOKYMEHTOB U CBEACHUMU JTHEN HOE JINLO opran) / TUC OTKa3a B MPEIOCTABIICHUS
X JIOKYMEHTOB, TpeOOBaHUSM HOPMATHUBHBIX Ynoaaomo NPEJIOCTABICHN | MyHULUIIAJIBHON
MOCTYTHBIINX IIPABOBBIX aKTOB IIPEIOCTABIICHUS YEHHOI'0 U ycayrH 1o ¢opwme,
JOJKHOCTHOMY MYHULUIIAJIBHON yCIIyTH oprasa, MYHULMNIAIBHON | IPUBEJICHHOM B
nuny, OTBETCTBE YCIYTH, npuitokeHusx Ne 2, Ne
OTBETCTBEHHOMY 3a HHOE 32 NPEeAYyCMOTPEHH | 4 K
IIPEIOCTABIIEHUE IpEeI0CTaB bl€ IIYHKTOM AJIMUHHCTPATUBHOMY
MYHHIUITATEHOM JICHHE 2.12 perjJamMenty
yCIIyTH rocyaapcT AJIMUHHCTPATHUB

BEHHO HOTO

yCIIyTu perinameHTa
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4. TlpunsTHue perieHus
[IpoekT pesynbrata | IlpuHsTHe pemeHus o 1 pabouwnit JomkHocT | YNOJIHOMOYEHHBIN PesynbTar
MPEAOCTABIICHUS MIPEA0CTABICHNUS] MYHULIUIIAJIBHOM | IEHb HOE JINLO opran) / TUC MIPEAOCTaBIICHUS
MYHULHUIIAIbHON YCIIyTH WK 00 0TKa3e B (BKiTIOYaeTCsA B | YIIOJIHOMO MYHULHUIIAIbHON
ycIyTH 1o gopme IIPEIOCTABIEHUU YCIYTH o0t cpok YEHHOI'0 yciyrH 1o gopme,
COTJIACHO IIPEIOCTaBJIEH | OpraHa, IIPUBE/ICHHOM B
npuiiokeHusM Ne 2, | opmupoBaHUe pEIICHUS O Ul YCIIYTH) OTBETCTBEH npunoxeHusx Ne 2, Ne
Ne 4 IIPEAOCTABICHUHA MyHULIUITIAIbHON HOE 3a 4 x
AJMUHUCTPATUBHOM | yCIyTU WK 00 OTKa3e B MPEI0CTaB AJIMUHUCTPAaTUBHOMY
y perjlaMeHTy IIPEIOCTABICHUU MYHUIIUIIAIIbHOMN JeHUe perjameHry,
yCIIyTH MYHUIINTIA MO/ CAHHBIN
JIHOU YCUJICHHOU
YCIIyTH; KBaJIM(DULIMPOBAHHON
PykoBonaur MOJIUCHIO
eJlb PYKOBOJUTENIEM
YnosnHoMO Y10JITHOMOYEHHOT O
YEHHOI'0 OpraHa Wil UHOTO
opraHa) YIOJHOMOYEHHOT'O UM
WM UHOE auna
YIOJTHOMOY
€HHOE UM
1200 (0]

5. Brimaua pesynbrara
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dopMUpOBaHUE U Perucrpanus pesynaprara ITocne JomkHocT | YNOJTHOMOYEHHBIN | — Buecenue cBenenumii o
perucrpanus IIPEIOCTABIICHUS MyHULIUNIAJIbHOW | OKOHYAHUS Hoe ymuo | opraH)/I'UC KOHEYHOM pe3yJbTare
pesyJibrara YCIIyTH IIPOLEAYPBI YnosnHOMO IIPEIOCTABIICHUS
MYHULMIIAIBHON IPUHSTHS YEHHOI'0 MYHUIIUATIAIbHON
YCIIyTH, YKa3aHHOTO peweHus (B oprasa, yCIIyTH
B ITyHKTE 2.5 o0t cpok OTBETCTBE
AJMUHUCTPATUBHOT IIPEIOCTABIEH | HHOE 3a
O perjameHTa, B us IPEI0CTaB
dopme MYHMLMIIAJIBH | JICHHE
AJEKTPOHHOTO Ol yciyru He | rocyJapct
nokymenta B ' IC BKJTFOYACTCH ) BEHHO

yCIIyTu
Harmpasnenue B B cpoku, JIOJDKHOCT | YIIONHOMOYEHHBIM | YKa3aHue Beiaya pesyinbrara
MHOTO(YHKIIMOHATIbHBIN LIEHTP yCTaHOBJICHHBI | Hoe 1o | opran) / AUC M®I] | 3asButenem B MYHUIUIIAJIBHON
pe3yJibTaTa MyHULMIIAIBHON e YnosnHOMO 3anpoce YCIIyTH 3asiBUTEIIIO B
YCIIYTH, YKa3aHHOTO B IMyHKTE 2.5 COTJIAIIICHUEM | YEHHOTO crioco0a Beiiaun | popme OyMakHOTO
AJMUHUCTPAaTUBHOTIO pErjlaMeHTa, | O oprasa, pe3yJbrara JIOKYMEHTA,
B (hopMe 3JIEKTPOHHOTO IOKYMEHTA, | B3aUMOJEHCTB | OTBETCTBEH MYHULIUNIAIBHOM | MOATBEPKAAIOIIETO
MOJANNCAHHOTO YCUJIEHHON WU MEXTY HOE 3a YCIIyTH B coJlepyKaHue
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHON | YTIOJTHOMOYEH | MPEeocTaB MHOTO(QYHKIIO | 3JIEKTPOHHOTO
MOJIHUCHIO YIIOJTHOMOYEHHOTO HBbIM OpPTraHOM | JIEHHE HaJIbHOM JIOKYMEHTA,
JOJIKHOCTHOTO JIUIA u rocyaapcT LIEHTPE, a TAK)KE | 3aBEPEHHOIO MeYaThIo
YI10JIHOMOYEHHOTO OpraHa MHOTO(YHKII | BEHHO 1ojaya 3anpoca | MHOrO(yHKIMOHAIBHOT
OHAJIbHBIM yCIIyTH yepes 0 LIEHTPA;
LIEHTPOM MHOTO(YHKIIMO | BHECEHUE CBEJCHHI B
HanbHbIN IeHTp | ['UC o BhImaue
pe3yJnbTara
MYHULIMTIATbHON
YCIIyTH
Hampasnenue 3asBuremnto B nens Homxuoct | ITHC Pesynbrar
pe3yJIbTaTa MpeJoCTaBICHUS PETUCTPALIMA | HOE JIHIIO0 MYHHIIHANIAIbHON
MYHUILUIIAJIBLHON YCIYTH B JIMYHBIN | pe3yibTaTta YnomaHomo YCIIyT'H, HallpaBJICHHBIN
kabuuet Ha EIITY MPENOCTABIIEH | YEHHOI'O 3aABUTEIII0O HA JIMYHBINA
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us oprana, kabunet Ha EIII'Y
MYHHULIMIIAIBH | OTBETCTBE
ol yciyru HHOE 3a
IIpe1oCcTaB
JIeHHe
rocyaapcT
BEHHO
yCIIyTU
6. BHecenue pe3ynbrata MyHULIUIIATBHON YCIYTH B PEECTP pPeLICHUN
dopmupoBaHUE U Buecenue cBenenuii o pesynbrare | 1 pabouuit Homxuoct | THC - Pesynbrar
perucrpanus MPEIOCTABICHUSI MyHUIIUIIATBHOW | JCHb HOE JIUIIO0 MPEIOCTaBICHUS
pe3yabprara YCIIYTH, YKa3aHHOM B ITyHKTE 2.5 Ynoaaomo MYHHULIMTIATbHON
MYHHIUITATEHOM AJMUHUCTPATUBHOTO PETJaMeHTa, YEHHOT'O YCIIyTH, YKa3aHHBIH B
YCIIYTH, YKa3aHHOTO | B PEECTp PELICHUN oprasa, NyHKTE 2.5
B ITyHKTE 2.5 OTBETCTBEH AIMUHUCTPAaTUBHOTO
AJMUHUCTPATUBHOT HOE 3a periaMeHTa BHECEH B
O perjaMeHTa, B IIPEIOCTaB peectp
bopme JIeHUE
AJIEKTPOHHOTO rocynapcT
nokymenTa B [ IC BEHHO

yCIIyTH




Cnucok paccblIKH

K ucX. Ne oT
No CyO0mwexThl Poccuiickoit deneparuu
1. | bearopoackas 061acTh
2. | bpsuckas obnacThb
3. Bragumupckast o61acThb
4. | Boponexckas 001acTh
5. | BaHOBCKas 00nacTh
6. | Kamyxckas o6acThb
7. | Koctpomckas o6macth
8. | Kypckas ob6macth
9. | Jlunenxkas o6nactb
10. | 'opox Mocksa
11. | MockoBckast 0651acTh
12. | OpnoBckast 0067acTh
13. | Ps3anckas o6macth
14. | CmoneHckas 061acThb
15. | TamboBckas 001acTh
16. | TBepckas o0macTb
17. | Tynbckas o6nacThb
18. | SpocnaBckas o0aacTh
19. | Pecniy6nuka Kapenus
20. | Pecy6ommka Komu
21. | Apxanrenbckasi 00J1acTh
22. | Boarorpasckas o6yactb
23. | Kanununrpanackast o6actb
24. | Jlenunrpaackasi 0061acTh
25. | Mypmanckas 0651acTh
26. | HoBropoackas o61actb
27. | IlckoBckas 00macTb
28. | 'opon Cankt-IlerepOypr
29. | Heneukuii aBTOHOMHBIN OKpYT
30. | PecnyGnuka Anpires
31. | PecniyGnuka Jlarectan
32. | Pecny6nuka Murymerus
33. | Kabapauno-bankapckas Pecriybnuka
34. | Pecny6nuka Kanmbikus
35. | KapauaeBo-Uepkecckas Pecriybnuka
36. | Pecny6nuka Ceepnas Ocerus — Ananus
37. | Yeuenckas PecrryOnuka
38. | KpacHogapckuii kpaii
39. | CraBpomnoiabckuit Kpai
40. | ActpaxaHckas 00651acTh
41. | Bomoroackas o0iactb

PocToBckas o6acTh




43. | Pecniybnuka bamkoprocran
44. | Pecrrybnuka Mapuit On

45. | Pecnybsnka MopaoBus

46. | Pecnybnuka Tatapctan

47. | Yamyprckas PecriyGnuka
48. | Yysamickas Pecnybinka
49. | KupoBckas o06acThb

50. | Hmwkeropoackast 061acth
51. | OpenOyprckas 061acTh

52. | Ilen3eHckas 061acThb

53. | [lepmckuit kpaii

54. | Camapckas o0nacTb

55. | CaparoBckast 0071acTh

56. | YibsHOBCKas 00JaCcTh

57. | Kypranckas o0yacthb

58. | CeepmiioBckast 001acTh

59. | TromeHckas 06nacThb

60. | YensOunHCcKas 061acTh

61. | XanTei-MaHcUlicKut aBTOHOMHBIN OKPYT
62. | SImanmo-Henenkuii aBTOHOMHBIN OKPYT
63. | Pecnybnuka Anrait

64. | Pecriybnuka bypsarus

65. | Pecrrybnuka TriBa

66. | Pecybnmuka Xakacus

67. | Anraiickuii kpait

68. | KpacHosipckwii kpait

69. | UpkyTtckas o01acTh

70. | KemepoBckast 06s1acTh

71. | HoBocubupckas o01acTh
72. | OMckast 0651acTh

73. | Tomckas o6nacTh

74. | 3abalikabCKUM Kpait

75. | Pecnybnuka Caxa (SxyTtus)
76. | Ilpumopckuii kpaii

77. | XabapoBckuil kpaii

78. | Amypckas o0sacTh

79. | Kamuatckuii kpaii

80. | Maranaunckas o01acTb

81. | CaxammuHCKas 001acTh

82. | EBpeiickas aBTOHOMHast 00J1aCTh
83. | UykoTCKuit aBTOHOMHBIN OKPYT
84. | Pecriybnmuka Kpbsim

85. | 'opon CeBactomnosib

86. | Munmudpsr Poccun
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