AJIMUHUCTPALIUSA MYHULIMIIAJIBHOI'O OBPA3OBAHMUSI-
EPILIMUCKUNU PAMOH CMOJIEHCKOM OBJIACTH

HOCTAHOBJEHME

oT 18.02.2019 Neo 56
c. Epuinun
Epumnuckoro paiiona
CMouteHcKO# 001acTH

OO0 yTBepkaAeHUN AJIMUHUCTPATUBHOTO
periiaMeHTa npeAoCTaBICHUS
AJIMUHUCTpale MyHHUIIUIIAIBHOTO
oOpazoBanus — Epmnuckuii paiioH
CmoneHckoi 00J1aCTH MYyHHUITUTIAIBHON
yeiyru "OdopmieHue U Bei1aya
apXHMBHBIX CHPABOK, APXUBHBIX KOIMUM,
apXHUBHBIX BBIMTUCOK"

B cootBerctBun ¢ denepanbabiM 3akoHOM OT 27.07.2010 romga Ne 210-03 «O6
OpraHu3alMH NPEAOCTABICHUS TOCYIaPCTBEHHBIX U MyHULUMIIATBHBIX YCIyT»

AnMUHHCTpanusi MyHUIIMOAIBHOTO 00pa3oBaHus - Epmmdckuii paiton CMoIeHCKOU
00JJaCTH MOCTAHOBII A€ T:

1. YTBepauTe AIMUHUCTPATUBHBIN PETJIAMEHT MTPEAOCTABIEHUA A IMUHUCTPALAEH
MyHUIMTNIATBHOTO 00pa3oBaHus — Epmndckuii paiton CMoJieHCKoW 00s1acTu
MyHUIUNAIbHOU yciayr "OdopMiieHue U Bbl1aya apXUBHBIX CIPABOK, APXUBHBIX KOIHIA,
apxuBHbIX BeIMUCOK" (PernamenT npunaraercs).

2. Cuurarb yTpatuBmuM cuity [loctanoBieHrne AIMUHUCTpAIIMU MYHUIIMTIAIBHOTO
oOpazoBanus -Epmmuckuii paiion CmoneHckoi obmactu ot 25.12.2009t Ne 304 (B
penakiuu noctanoBiaeHud ot 02.10.2013r Ne 311, ot 13.11.2015r Ne 237, o1 06.02.2018r
Ne 39) "OGO ytBepxaeHUN AJMUHUCTPATHBHOTO PETIaMeHTa MO MPEI0CTABICHUIO
MYHULMIIATBHON yCIyru "Bblaya apXUBHBIX CIIPABOK, aPXUBHBIX BBIIUCOK, APXUBHBIX
Komnui".

3. Hacrosiniee nocTaHOBJIEHUE BCTYNAET B CUIIy C MOMEHTA €T0 IPUHATHS.

['maBa MyHUIIUIIATBEHOTO OOpPA30BaHUS -
Epmmuckuii parion CmMosieHCKOM 00J1acTu K.H.Cepenkon



YTBEPXJIEH

[TocranoBneHueM AJMUHUCTpALUU
MYHHIIUIIAJIBHOTO 00pa30BaHUS -
Epmmuckuii paiton

CmoneHckoit  oOmactu

oT 18.02.2019 roma Ne 56

AJIMUHUCTPATHUBHBIH PerjiaMeHT
NpeaocTaB/JIeHuss AIMHHHCTPALMEH MYHMIMIIAIBLHOI0 00pa3oBaHus-
Epummuckuii paiton CMos1eHCKO# 00J1aCTH MYHUIIUNIAJTBHOH YCJIYTH
«O¢opMmiieHre ¥ BbI1a4a apXHUBHBIX CIIPABOK, APXMBHBIX KOIMH,
apPXUBHBIX BBINKCOK)

1. O0mue moJiokeHust
1.1. Ilpeamer peryiupoBaHuss AAMUHHCTPATHBHOIO pPerjiaMeHTa

1.11. AJIMUHUCTPATUBHBIA pErjiaMeHT MPeNOCTaBICHUS AJIMHHHCTpaluen
MyHUIIUNIATBHOTO  OoOpa3oBaHuss - Epmmuckuit  pailon  CmosieHCKoW — o0rnactu
MyHUIUNIATBHOM yciyru «OdopmileHHe U BblJlaya apXUBHBIX CIPABOK, APXUBHBIX KOIHIA,
apXMBHBIX BBITUCOK» (Hanee - AJMUHUCTPATUBHBIN perjaMeHT) pa3paboTaH B IIEJISIX
MOBBIIICHNS KAyeCTBAa WCIOJHEHHUS M JIOCTYIHOCTH pe3ysibTaTa MpeIoCTaBICHUS
MYHULUNAIBHOM  yCIyrd, CO3JaHusl KOM(OPTHBIX YCIOBHM g HOTpeOUTeNen
MYHUIUTNIATBHOW YCIYTH, OMpPENeseT MOPsI0K, CPOKA U TOCIEI0BATENBHOCTD I€UCTBUMA
(aAMMHUCTPATUBHBIX MPOLEAYP), OCYIICCTBISIEMbIX apPXUBHBIM OTIEIIOM AJIMUHUCTPAIHN
MyHUIMNIATBHOrO 00pa3oBaHusi —Epmmuckuii CmosieHCcKoi 00nacTu (fanee - apXUBHBIN
OTHeN), W MHOTOQYHKIMOHAIBHBIM IeHTpoM (manee - MODI[) npu oka3zaHuu
MYHHUIUITAIBHON YCIYTH.

1.2. Kpyr 3asiBureJiei

1.2.1. MyHununaneHas ycliyra MpeAoCcTaBiIsieTcss (U3NYECKUM, OPUANYECKUM
auuaM (ajgee - 3asBUTENHM), 3aMHTEPECOBAHHBIM B IOJIYYEHUU ApPXUBHBIX CIPABOK,
apXMBHBIX KOIMMWM, apXMBHBIX BBIMHMCOK, IMOATOTOBJICHHBIX HAa OCHOBAHUM APXUBHBIX
JOKYMEHTOB, HAXOSIIUXCS HA XPAaHEHUU B apXUBHOM OTJIEJE.

1.2.2. Kareropuu nuil, UMEIOUIUX MPABO Ha MOJyYEHUE MYHUITUTIATLHON YCIIYTH:

- (usmyeckue nuna, oOpaTUBIIKECS 32 MOJYyYEHHUEM JOKYMEHTOB, COJAEpKAIUX
CBEICHMS B OTHOLICHUH OOBbEKTOB HEABMXKUMOTO UMYIIIECTBA, B JIHUIIE:

paBOOOIAAATENIS;

3aJoro/iepKareisi B OTHOLIEHHMH OOBEKTOB HEABM)KMMOIO HMYILECTBA, KOTOPHIE
HaxoJATCS y HETO B 3aJI0T€ WJIM IIPaBa, Ha KOTOPBIE MPEJOCTABIIEHBI EMY B 3aJI0T;

UMEIOLINX MTPaBO Ha HACJIE0OBaHUE HEJIBUKUMOTO UMYIIIECTBA MPAaBOOOIagaTeNs 110
3aBEIIAHUIO WUJIM 10 3aKOHY - B OTHOLIEHUU JOKYMEHTOB, C JAAaThl CO3/IaHUS KOTOPBIX HE
npouwio 75 net. JIroboe pusnyeckoe JUIIO - B OTHOLLIEHUN apXUBHBIX JOKYMEHTOB, C JaThl
CO3JIaHUsI KOTOPBIX MpoILIo Oosee 75 JeT;
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- (usnueckue Jmia, OOpaTUBIIMECS 3a TMOJYYCHHEM JIOKYMEHTOB, COACpIKaIIuX
CBEJICHUS B OTHOILIICHUM COJACPKAHUS 3aBEILIAHMS: B JIMIE 3aBelIaTelNs WIH JII0OOro u3
YKa3aHHBIX B 3aBEIIAHWU HACIECAHUKOB WM OTKA30MOJIy4YaTeseH, HACIETHUKOB 10 3aKOHY
Opy MPEIbSBICHUU CIPaBKM OT HOTapuyca 00 OTKPBITUM HACJIEACTBA, a TaKkKe
UCIIOJIHUTEIS 3aBEIIAHMS MOCTIE CMEPTH 3aBEIATENs;

- (usnueckue JMia, OOpaTUBIIMECS 32 MOJYYEHHEM JOKYMEHTOB, COAEpKalluX
CBeJIeHUsI 00 YCHIHOBJEHUU (yIOYEPEHUM), MPEAbSIBUBIIKE COTJIACUE YCHIHOBHUTEIIEH,
3aBEPEHHOE HOTAPUYCOM, HIIM HETTOCPEICTBEHHO CaM YCHIHOBHUTEIIb;

- (usnueckue JMia, oOpaTUBIIMECS 3a MOJYYEHHEM JOKYMEHTOB, COJCPKAIIUX
CBEJICHUSI M3 TMOXO3SHUCTBEHHBIX KHWI, SIBJISIIOLNIUMECS POJCTBEHHUKAMH YeEJIOBEKa, O
KOTOPOM 3alpaliuBalOTCs CBEJCHUS, - B OTHOIICHUU JTOKYMEHTOB, C JIaThl CO3JaHUs
KOTOpBIX He mponuio 75 ner. Jlroboe ¢u3mueckoe U0 - B OTHOIICHWU AapXWUBHBIX
JIOKYMEHTOB, C JIaThl CO3/IJaHUsI KOTOPBIX MpOoILIo Oosee 75 neT;

- ¢uzuyeckue JuIa, oOpaTUBIIMECS 3a TMOJIYyYEHHEM JTOKYMEHTOB, COJIEpXKalIUX
CBEJICHUS O CBOEM CTa)K€ pabOThI M pa3zMepe 3apab0THOM IJIaThI;

- ¢uzuyeckue M, oOpaTUBIIMECS 32 IMOJIYYEHHEM JOKYMEHTOB, COJEpIKallUX
VHBIE CBEICHUS;

- IOpUIMYECKHE JIMIA, OOpaTUBIIUECS 3a MOJTYYEHUEM JOKYMEHTOB, COACpPIKAIIUX
CBEJICHUSI B OTHOIICHUH OOBEKTOB HEJBMKMMOTO MMYIIIECTBA, B JIMIIE MPAaBOOOIaIaTEes;
3alIOTOJIEpKaTeNsi B OTHOIICHHMH OOBEKTOB HEIBIXKMMOIO HMMYIIECTBA, KOTOPHIC
HaxXOJSTCS B 3aJI0T€ WU MTpaBa Ha KOTOPbIE MPEAOCTABIIEHBI B 3aJI0T;

- IOpUJIMYECKHUE JIUIA, OOpaTUBIIUECS 3a MOJTYyYECHUEM JOKYMEHTOB, COACPIKAIINX
CBEIHUSI 00 YCBIHOBJIEHUU (yAOYEPEHUN), NPEIbSIBUBIINE COIJIACUE YCBIHOBUTEIEH,
3aBEPEHHOE HOTApUYCOM;

- IOpUJUYECKHE JIMIla, OOpPaTUBIIKUECS 3a MOJYYCHUEM JOKYMEHTOB, COJIEPMKAIIUX
WHBIC CBEICHUSI.

1.2.3. UnTepecs! ull, yka3aHHBIX B MMyHKTE 1.2.2 HacTosAero AJIMUHACTPATUBHOTO
perjiaMeHTa, MOTYT MPEJICTABIATh WHBIC JIMIIA, IEUCTBYIONIME B MHTEPECAX 3asBUTEIIS HA
OCHOBAaHUU JOKYMEHTA, YJOCTOBEPSIOIIETO MX MOJHOMOYHSA, JIMOO B COOTBETCTBUHU C
3aKOHOJATEIbCTBOM (3aKOHHBIE TMPEJICTABUTEIN: OMNEKYHbI (MOMEYUTENN), POJIUTEIN
(ychrHOBUTENH) (HaJiee - MPEICTABUTEIb 3asIBUTES).

1.2.4. OrpannyeHue Ha JIOCTYI K apXUBHBIM JIOKYMEHTaM, COJIEPKAIINM CBEIACHUS
O JMYHOM M CEMEHWHOM TalHE Tpa)XKJaHWHA, €r0 YaCTHOW >KWU3HHU, a4 TAKXKE CBEICHMUS,
CO3/AI0NTUE YIPO3y ISl €ro Oe30MacHOCTH, YCTAHABIMBAETCS HA CPOK 75 JET co JHS
CO3/IaHUSI YKa3aHHBIX TOKYMEHTOB. C MHCHbMEHHOIO pa3pelieHus] TpakJIaHUHA, a TMOCIe
€ro CMEepTH C TMHCHBMEHHOIO pa3pelieHusi HaCICIHUKOB JaHHOTO TpakJIaHWHA
OTpaHUYCHHE Ha JOCTYIl K apXUBHBIM JOKYMEHTaM, COJEp KaIluM CBEJACHUS O JTUYHOU U
CEeMEWHOM TalHe Tpa)KJIaHWHA, €r0 YaCTHOM >KWU3HU, A TAKXKE CBEICHHS, CO3AIOIINE
yIpo3y Juisl ero 0€30MacHOCTH, MOKET ObITh OTMEHEHO paHee 4YeM uepe3 75 JeT co AHS
CO3/IaHUsI YKa3aHHBIX JJOKYMEHTOB.

1.3. TpeOoBaHus K MOPAAKY MH(POPMHUPOBAHUSA O MOPSAKE NMPEAOCTABJICHUS
MYHHUIUIAJIBHON YCJIYTH

1.3.1. UudopmupoBanue 3asgBUTENECH O MPEAOCTABICHUH MYHHUIIMIIAIBLHOW yCIyTH



OCYILECTBIISIETCS IIOCPEACTBOM

- KOHCYJIbTUPOBAHUS COTPYJAHHKOM apXWBHOI'O OT/ENAa MPU OOpalIeHUH 3asBUTEIIS
B YCTHOM (popme, TI0 1MOYTe, 10 JICKTPOHHOM MOYTE WM 10 TeIe(POHHOU CBSI3H;

- pa3MmelmieHduss HMHQPOPMALMOHHBIX MaTepHalioB Ha OQUIMAIBLHOM  cailTe
AJIMUHHCTpAIlUd MYHUIUIAIBLHOTO oOpazoBaHus-Epmnyckuii paiion  CMOJIEHCKOM
o0nacTd B MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» 1o ajapecy:
http://ershichadm.admin-smolinsk.ru

- KOHCYJIbTUPOBaHUS crieruaicramu MOILI.

1.3.2. CBenenust 0 MecTe HaxoXieHus, rpaduke padbOThl, HOMEpPaX KOHTAKTHBIX
TeneOHOB W ajgpecax dBIEKTPOHHOM MOYTHI  MHOTO(QYHKIHOHAJIBHOTO  IEHTpa
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULHUIAIBHBIX yciIyr (manee takxke - MOILI),
BKJIIOYAsi TEPPUTOPUATBHO 000COOJEHHBIE CTPYKTypHBbIe mojapasaenenus MOL],
pa3MelleHbl B MTHQOPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHON cetu « HTepHeT» mo anpecy:
http://mp1n67.pd/o-nas/time_work/grafik-raboty-mfc/

1.3.3. Koncynpramum mo mporeaype MperoCTaBICHUsS MYHHUIIUINAIbHOW YCIyTH
ocymecTBisitores o tenedonam: 8 (481) 55 2-16-36, a Taxke Ha JIMYHOM TpPHUEME, TIPH
MMCbMEHHOM OOpaIieHuH.

KoncynpTanum npoBoasT:

- COTPYJHUKH apXUBHOI'O OTJIEJA,;

- criequactel MOI.

1.3.4. ndopmartiyisi 0 MyHUITUTIATIEHOM YCIIyTe pa3MeniaeTcs:

- Ha UH()OPMAIMOHHBIX CTEHAAX AJMUHUCTPAIIMN MYHHUIIMIAIBHOTO 00pa30BaHUsI-
Epmmuckuii paiton CMosieHCKOM 061acTu;

- Ha o(duUMAIBHOM cailTe AJIMHHHCTpAllMM MYHHMIMOAIBHOTO OOpa30BaHUS —
Epmmuckuii  paiion CMoneHckoil 06sactd B MH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHOM
cetu «HTEpHETY;

- Ha ouimanbHoM caiite M®L] B nHPOpMaMOHHO-TENEKOMMYHUKALIMOHHON CETH
«HTEpHETY;

- B (henepanbHOM ToCcyAapCTBEHHOW MH(OpMalMoHHOW cucteme «EauHbiil mopran
rOCyJapCTBEHHBIX M MYHUIMNAIBHBIX yciuyr (yHkiuit)» (mamee Takxke - Enunbiii
mopTan) (SJIEKTPOHHBIA ajapec: http:// www.gosuslugi.ru), a Takke B perHoHaJIbHOMU
rocyJapcTBeHHOM  mHpopManuoHHOW  cuctemMe «llopram  rocymapCcTBEHHBIX U
MyHUIMNATBHBIX  yeuyr  (pyHkmuit) CwmoneHckol  oOmactu»  (majee  Takke -
PernonansHbIi iopTai) (37AeKTPOHHBIHN afpec: http://pgu.admin-smolensk.ru).

1.3.5. Pasmemaemast uHpopManius COACP>KHUT:

- U3BJICYCHUS U3 HOPMATUBHBIX IMPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TMOPSAJIOK U
YCJOBUS NPEIOCTABIICHUS] MyHULMIIAJIBHOW YCIIYTH;

- IOPSAAOK OOpaIlleHNi 3a MOJYyYEHUEM MyHUIMTIAIBHON YCITyTH;

- MepeyeHb JOKYMEHTOB, HEOOXOIMUMBIX JUJISi MPEIOCTABICHUS MYHHUIIMNAIbHOU
YCIIyTH, U TPEOOBaHUs, MPEbSABISEMbIE K ’TUM JOKYMEHTAM;

- CPOKH MPEIOCTABICHUS MyHULIIUIIAIBHON YCIIYTH;

- (¢opMy 3asBIEHHUS O BbIa4y€ apXMBHBIX CIPABOK, apXWBHBIX KOMUM, apXWBHBIX
BBIIHCOK;

- TEKCT AJIMUHUCTPATUBHOTO PETJIAMEHTA;
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- IOPSAIOK MH(POPMUPOBAHUS O XO/I€ PEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH;

- uapopMaruio 06 apxuBHoM otaene u M®PI] ¢ ykazaHueM uX MecTa HaXOXKICHUS,
KOHTaKTHBIX  TEJIC(POHOB, aaPECOB OJCKTPOHHOW TOYTHI, aJapPECOB CAaWTOB B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «MIHTepHET».

2. CTaHaapT npeaocTaBjieHusi MyHUIIMNAJIbHON YCIyTH
2.1. HammeHOBaHHe MYHULIMTIAJIbHOM YCIYyTH

HaumenoBanne myHununanbHON yciuyru: «OdopMieHHe W BblFadya apXUBHBIX
CIIPABOK, ApXUBHBIX KOIHI, ApXUBHBIX BBIITHCOKY.

2.2. HammeHOBaHMe CTPYKTYPHOIO MOJApPAa3/ieJIeHUs, B JJHIE KOTOPOro
AIMUHHCTPAIMA MYHHIHMIIAJIbHOT0 00pa3oBanus - Epmimuckuii paiion
NPeA0CTABJIACT MYHUIUNAJIBHYIO YCJIYTY

2.2.1. CrpykTypHBIM TOApa3AeieHueM AJIMHUHHUCTPAIMH  MYHHUIUIAIBHOTO
oOpazoBanusi- Epmmuckuii  paifoH CMoOJ€HCKOW  00J1acTH, OTBETCTBEHHBIM  3a
MPEIOCTABICHNE MYHULIMTIATBHON YCIYTH, SIBISIETCS apXUBHBIN OTACI.

2.2.2. B mpenoctaBieHNN MyHUITUTIAIBHOM yciyru npuHuMaet yaactue MOII.

2.3. Onucanue pe3yabTaTa NPeAOCTABIEHUSI MYHHIMIAIbHON yCJIyTrH

2.3.1. Pe3ynbraTtOM NpenoCTaBICHUS MYHULHIIAJIBHON YCIIYTH SIBJII€TCS NPHUHITHE
peLeHus:

- O BbIIAY€ apXUBHOW CIIPABKU, APXUBHOM KOIIMHU, ADXUBHOM BBIIUCKH;

- 0 BblJa4€ MHGOPMALMOHHOTO HUChMa 00 OTCYTCTBUU 3aIlpallIMBAEMbIX CBEACHUN
B apXMBHOM OT/I€JIE, O HEOOXOAUMOCTH MPEJOCTABICHUS AOMOJIHUTENbHBIX CBEICHUN WU
JOKYMEHTOB JIJIsl UCTIOJIHEHHUS 3arpoca (aajnee - HHHOPMAaLMOHHOE TUCHMO).

2.3.2. B cnyyae NpUHATHS PELICHHS O BBIJAYE APXWBHOM CHIPABKH, apXUBHOU
KOIUW, APXUBHOM BBINHUCKU MpOLEAypa MPEAOCTABICHUS MYHUIMIAIBHON yCIyIH
3aBEpIIACTCA BBIJAYEH 3asBUTEII0 APXUBHOW CHPaBKH, APXWBHOW KOIHMM, apXUBHOU
BBIMUCKU. B ciiydae npuHsTHs pelieHuss o0 OTKa3e B BblAau€ apXUBHOM CIIPaBKH,
apXMBHOW KOMHMH, ApXMBHOW BBIMHMCKU MPOLEAYypa MPEAOCTABICHUS MYHHUIIMNAIbHOU
YCIIYTH 3aBEpLIACTCS BblAaue 3asiBUTEN0 HH(OPMAIMOHHOIO MMHUChMA.

2.3.3. Pe3ynpTaT mpenocTaBieHUS MYHHUIMIAIBHOM YCIYyTM MOXET OBbITh IepeaaH
3aSBHUTEIIO B OYHOM WIIM 3a09HOM (hopme.

2.3.4. IIpu ouHo# Qopme MoJyyeHUs: pe3ysbTaTa MPeJOCTaBICHUS MyHHUIIMITAIbHON
YCIIYTH 3asBUTENb o0Opaiaercs B apxuBHbIN oTaen win B MOL nuuano. [1pu o6pamenun B
apxuBHbIM oTAen win B M®IL] 3asgButens NpeabsBigeT MACHOPT WIA WHOW JOKYMEHT,
YAOCTOBEPSIIOIININ JTUYHOCTb.

2.3.5. Ilpu ouHo¥ popme modyueHus: pe3ybTaTa MPeJOoCTaBICHUS MyHUIIMITAIbHON
YCIIYTH 3asBUTEIIIO BBIJAETCS apXWBHAs CIpaBKa, apXWBHAs KOMMS, apXUBHas BbINIKCKA,
MH(POPMAIIMOHHOE MUCHMO.
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2.3.6. Ilpu 3a0unoO# popMe oTydeHus pe3yabTaTa MpeI0CTaBICHNs MyHUIIUITATLHON
yCIyTU apXWBHAas CIIpaBKa, apXWUBHAs KOMHS, apXHWBHas BBINKUCKA, WH(OPMAIMOHHOE
MUCHMO HAIPABIISIIOTCS ApXUBHBIM OTJEJIOM 3asBUTENIO MO MOYTEe Ha aJpec 3asBUTEIS,
yKa3aHHbBIN B 3asBICHUM.

2.4. Cpok npeaocTaBjieHUsI TOCYAAPCTBEHHOM YCJIYIH C Y4eTOM
HE00X0AUMOCTH 00pAllleHUsI B OPraHU3AIUU, YYACTBYIOIIIHE
B MIPe0CTABJIEHUN TOCYJaAPCTBEHHOH YCJIYI'H, CPOK

NPHOCTAHOBJIEHUS MPEA0CTABJIECHNUS TOCY1aPCTBEHHOM yCIyIH
B cJiyuae, eCJId BO3MOKHOCTH IPUOCTAHOBJIEHHSI MPETyCMOTPEHA

(denepajbHbIM U (MJIM) 00/1ACTHBIM 3aKOHOATEJIbCTBOM, CPOKH
BbIIauM (HANIPaBJIeHUSs ) JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJIbTaTOM

NpeI0CTABJIEHHUS TOCYIaPCTBEHHOM YCJIYTrH

2.4.1. MynunumnansHas yciyra IpeIocTaBsieTcss B Cpok He mo3nuee 30 gHel co THS
pEruCTpalny 3asiBICHMUS;

- 3aIpOC, HE OTHOCSIIHICS K COCTaBYy XPaHAILIUXCS B apXUBHOM OTJENE JOKYMEHTOB,
B TE€YEHUE 5 JHEH C MOMEHTA €r0 PErucTpaluy HanpaBisIETCS B APYTOM apXWB WIH
OpraHU3alNIo, II€ XPAHITCS COOTBETCTBYIOIME apXUBHBIE JTOKYMEHTBI, C YBEJIOMIICHUEM
00 ATOM 3asiBUTENs, WIH 3asBUTENIO JAETCS COOTBETCTBYIOIIAs PEKOMEHAALUs II0
oOpallleHUIo B APYToil apXHUB UM OPTaHU3ALIHIO.

2.4.2. Ilpn HampaBiIeHUM 3asBUTEIEM 3asBJICHUS M KONHMM BCEX HEOOXOIMMBIX
NOKYMEHTOB MO MO4YTe, a Takxke udepe3 MOPL[ cpok mpenocraBieHHs MyHULUITAIBHOU
YCIYTM OTCUMTBIBA€TCS OT JaThl MX TMOCTYIUIEHUS B apXuMBHbIM oTaen (1o jare
perucTpanuu).

2.4.3. IIpnocTaHOBJICHHE MTPEIOCTABICHUS MYHUIUITAIIEHOW YCIIYTH HOPMAaTHBHBIMH
MPaBOBBIMHU aKTaMHU HE MIPETYCMOTPEHO.

2.5. IlepeyeHb HOPMATHUBHBIX MPABOBbIX AKTOB, PEryJIHPYIOIINX
OTHOILICHUS, BO3HUKAIONIUE B CBSI3H € MPEA0CTABJICHUEM
MYHUIIUNIAJIbHOM YCJIYTH, ¢ YKA3aHHEM UX PEKBU3HTOB

[IpenocraBieHne MYHHLIMIAIBHOM YCIYTM OCYLIECTBIAETCS B COOTBETCTBHH CO
CIEAYIOIIMMH HOPMATUBHBIMU ITPABOBBIMUA AKTAMM:

- OenepanbHbiM 3akoHOM oOT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jiejie B
Poccuiickon @enepaunmn»;

- @epnepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-@3 «OO6 opraHuzaiuu
MIPENOCTABIIECHUS T'OCYJAPCTBEHHBIX U MYHULMITAJIBHBIX YCIIYT»;

- NpuKa3oM MMHHUCTEPCTBA KYJIBTYpPHl U MAacCOBBIX KOMMyHUKauui Pocculickon
@®enepauun ot 18.01.2007 Ne 19 «O6 yrBepxkaenuu llpaBui opraHuzanuu XpaHEHUs,
KOMILJIEKTOBAHMSI, y4€Ta U UCIOJIb30BaHUs JOKYMEHTOB ApxuBHOro (onaa Poccuiickoi
Qenepauuy U APYTUX APXUBHBIX JTOKYMEHTOB B I'OCYJApCTBEHHBIX M MYHMIMIIAIBHBIX
apxuBax, My3esx U Oubamorekax, opranusamnusax Poccuiickoil akageMun HayK».
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2.6. UcuepnbiBaouuii nepedyeHb J0OKYMEHTOB,

HEe00X0AMMBIX B COOTBETCTBUU € (peiepaJIbHbIM U (UJIH) 00J1aCTHBIM
3aKOHOJATEJIbCTBOM /ISl IPEA0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH, MOAJIEKANAX
NpeACTABJICHUIO 3asiBUTE/IEM, 1 MH(POPMALHS 0 CIIOCO0AX X MOJTyUYEeHHsI
3asiBUTEJISIMH, B TOM YHCJIe B JJIEKTPOHHOU (popMe, U MOPSAAKE UX NMPeACTABJICHUSA

2.6.1. Jlns mnonydeHUss MYHULUIAIBHON YCIyTH 3asBUTENb NPEIOCTaBISET B
apXMBHBIA OTJEN 3asBJICHUE O BbIJaye apXMBHOW CIPABKU, APXUBHON KOIHH, apXWBHOU
BBITTUCKHU.

2.6.2. B 3asBieHUM TOJKHBI OBITh YKa3aHBI:

a) Gamunms, UM ¥ OTYECTBO (NMPU HAIMYWHN), MECTO JKUTEIHCTBA 3aBUTENS H
PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOLWIETO €ro JUYHOCTh (B CIy4yae €clid 3asBIICHHUE
nogaeTcs (PU3NUECKUM JIUILIOM);

0) HaMMEHOBAaHHWE, MECTO HAXOXKJEHHUA IOPHUIUYECKOro JHla (B Cclydae eciu
3asIBJICHHUE MOJIA€TCS FOPUIUYECKUM JTUIIOM);

B) (ammins, UM W OTYECTBO (MpU HAIMYUM) NPEICTABUTENS 3aABUTEN U
PEKBU3UTHI IOKYMEHTA, MOATBEP>KIAIOIIEIO €ro MOJTHOMOYHS (B Cllydae, €Clid 3asiBICHUE
MOJAETCS MPEICTABUTENEM 3asIBUTENIA);

I') TIOYTOBBIN aJipec, aJpec SJIEKTPOHHOM MOYTHI, HOMEp TeledoHa I CBSI3U C
3asIBUTEIJIEM WIIH MPEJICTABUTEIIEM 3asIBUTEIIS,

1) W3JI0KEHHE CYIIecTBa 3amnpoca (yKa3zaHue MecTa paboThl, JOJKHOCTH, TIEPHOa
paboThl; MECTOHAXOXJEHHUE 3E€MEJIbHOTO Y4YacTKa, MHOTO OOBEKTa HEIBM)XMMOCTHU, TOJ
MPEIOCTaBICHUs B COOCTBEHHOCTh M WHbBIE, HEOOXOIUMBIE [JIi apXHWBHOTO IIOUCKA
JTaHHBIE).

dopma 3asBICHUS] HAXOAUTCS B MPUJIOKEHUU K HACTOSALIEMY AJIMUHUCTPATUBHOMY
perjiaMeHry.

2.6.3. [Ipu momaue 3asiBICHUS 3asIBUTENb, MPEICTABUTEIb 3asIBUTEIS TPECIBIBISIOT
JOKYMEHTBI,  YIOCTOBEPSIOIIME WX JUYHOCTh M  JOKYMEHT (JIOBEPEHHOCTH),
MOATBEPKAAIOIINMN TOJTHOMOYUS MPEJCTABUTEIS 3asIBUTEIIS.

2.6.4. K 3asBII€HHIO MOXKET OBITh MPUIIOKEHA KOTUS TPYIOBOM KHUKKHU.

2.6.5. JIoKyMEHTBI TIPEACTABIISIFOTCS. OJTHUM U3 CJIEITYIONIUX CTIOCOOOB:

1) nuyHO 3asBUTENEeM (MPEJACTABUTEIEM 3asBUTENSI) HA OyMaKHOM HOCHUTENE B
apxuBHbIN oTaen wim MOII,.

2) TOCpPEeICTBOM TIOYTOBOTO OTIIPABICHUS Ha OyMa)KHOM HOCHUTEJE B apXUBHBIN
OTJIEIL.

3) B (dopme D3JICKTPOHHOrO JOKYMEHTAa C HCIOJb30BaHUEM HWH(GOPMAIMOHHO-
TEXHOJOTUYECKOM M KOMMYHHUKAIMOHHOW WHOPACTPYKTYphl, B TOM uucie EaumHoro
noprana u (uiu) PernonansHOro noprana.

2.6.6. JlokyMeHTHI, MpeJCTaBJIsIEMble 3asBUTENEM, JOJDKHBI COOTBETCTBOBATh
CIIEAYIOIIUM TPEOOBAHUSM:

- TEKCTHI JOKYMEHTOB HaNMCaHbl pa300pUYHBO;

- (hammHst, UMsI M OTYECTBO (MPY HAJIMYMM ) 3asIBUTEIIS, aJ[peC €ro MeCcTa KUTEIbCTBA
(maxoxaenus), TenedoH (eclii eCTh) YKa3aHbl OJHOCTHIO;

- B JIOKYMEHTAaxX HE JIOJHKHO OBITh MOJYUCTOK, IPUIHCOK, 3a4ePKHYTHIX CIIOB M MHBIX
HEOTOBOPEHHBIX MCIPABIICHHUIA;



- JIOKYMCHTbBI HC UCIIOJIHCHBI KapaHIalllOM;
- JOKYMCHTBI HC HMCHOT CCPBLC3HBIX HOBpe)KI[CHHI;'I, HaJIMIUC KOTOPLIX JOITYCKACT
MHOT'O3BHAYHOCTb UCTOJIKOBAHHA COACPIKAHUS.

2.7. UcuepnbpIBaOIIMii epeYeHb JOKYMEHTOB, HE00X0IUMBbIX
B COOTBETCTBUM € (peepaJIbLHbIMH U 00JIAaCTHHIMUA HOPMATHBHBIMU
NPaBOBBLIMYU AKTAMU JIJIsl PEA0CTABJIEHNS TOCY1aPCTBEHHOI yCIyIH,
YCJIyT, KOTOpbIe SIBJSIIOTCA HE00X0AMMbIMHU U 00513aTeJIbHBIMH
JJI51 IPEI0CTABJIEHHS] TOCYAAPCTBEHHOM YCJIYTH, KOTOPbIe HAXOAATCS
B PACHOPSI>KEHUM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0
CaMOYINIPABJIEHUS U MHBIX OPraHU3ALMIA ¥ KOTOPbIEe 3asiBUTE/Ib BIIpaBe
NPeICTABUTH MO COOCTBEHHO HHUIIMATHBE, U HHpOpMALUs
0 Croco0ax UX MoJIy4eHus 3asiBUTEJISIMUA, B TOM YHCJIe
B JJIEKTPOHHO# GopMe, U MOPsIAKe UX NMPeACTABIECHUS

B  pacnopsokeHMH — TOCYZApCTBEHHBIX  OpPraHOB M OPraHOB ~ MECTHOTO
CaMOYIPAaBJIEHUSI OTCYTCTBYIOT JTOKYMEHTBl HEOOXOAUMBIE Uil TPEAOCTaBICHUS
MYHULMIIATIBHON YCIYTH. 3assBUTENb UX IIPENOCTABIISIET BMECTE C 3asIBJICHUEM.

2.8. UcuepnbiBawouuii nepedyeHb OCHOBAHMIA /1J151 0TKA3a B IIpueMe
JTOKYMEHTOB, HEOOXOAMMBIX JIJIsl PEeI0CTABIEHUS MYHHIMIIAIBHON YCIyrd

OcHoBaHMAMM Il OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
NPEOCTABIICHUS MYHUIIMTIANBHON YCIYTH, SBISETCS HecoONoeHne TpeOOBaHUH,
YKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapaznena 2.6 pazaena 2 AAMUHACTPATUBHOTO
periaMeHTa.

2.9. UcuepnbiBaoiuii nepedyeHb OCHOBAHUM /IJIsi TPUOCTAHOBJIEHUSI
U (MJIM) 0TKA32a B IPEA0CTABJICHUM MYHULMIIAJIbHOU YCJIYI'H

OcHoBaHusl [Ji1 TMPUOCTAHOBJIEHUSA, OTKa3a B MPEJOCTABICHUM MYHHIIMIAIbHON
YCIYTH OTCYTCTBYIOT.

2.10. IlepeyeHnb ycayr, He00OXOAUMBIX U 00A3aTeJIbHbBIX
JJIS1 IPEIOCTABJICHUS MYHULUIIAJIBHOM YCJIYTH, B TOM YHCJIe
CBeJIeHHS O JOKYMeHTe (IOKYMEHTaX), BbIIaBaeMOM (BbIIaBA€MbIX)
OPraHM3alMsAMM, yYACTBYIOIIUMH B MIPEA0CTABJICHUH
MYHUIIUNIAJIbHOM YCJIYTH

VYcenyru, HeoOXoauMble W 00s3aTeNbHBIC NJISI TPEIOCTABICHUS MYHHUIIAMIATBLHON
YCIIyT'¥, HOPMAaTUBHBIMU ITPABOBBIMU AKTAMU HE MPEAYCMOTPEHBI.
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2.11. Ilopsinok, pa3Mep U OCHOBAHMS B3MMAaHUS IOCY1apPCTBEHHOM
NOLIIMHBI MJIM HHOHM IIATHI, B3MMAaeMOH 32 Npe1oCcTaB/IeHHe
MYHUIMIAJIBHOH YCJIYIH

MYHI/IIII/IHEUH)HaSI yciyra npcaoCTaBJIACTCA OecmaTHO.

2.12. ITopsaaok, pasMep U OCHOBAHUSA B3UMAHUSA IUIATHI
3a IpeaoCTaBJICHUE YCJIYT, HCOOXOAUMBIX  0013aTeIbHBIX
JJIAl IPEeIOCTABJICHUA TOCYIAPCTBEHHOM YCIyr, BKJIIOYas

HH(pOPMALMIO 0 METOAMKAX pacyeTra pasMepa TaAaKOu MJIaThl

[Inata 3a mpemocTaBiIeHHE YCIAYr, HEOOXOAUMBIX M  OOSI3aTENbHBIX IS
MPEIOCTABJICHUS] MYHUILIUITAIIBHON YCIYTH, HE B3UMAETCA.

2.13. MakcuMaJIbHBIii CPOK O:KMIAHUA B OUepeau NPH moaaye
3ampoca 0 nNpeJoCTABJIeHUM MYHUIUIIAJIbHON yCIyTrd, yCIyrd
OpraHM3auMH, yYaCTBYIOIIelH B MPeA0CTABJICHUH MYHHUIIUIIAJIbHOM
YCJIYTH NIPH MOJIy4YeHUH pe3yJibTaTa MpeioCcTaBIeHUs
MYHMIHMNAJIBHON yCJIYTH

2.13.1. MakcuManpHBIM CpPOK OXKMJAHUS B OUYEpeAM IMpPHU MOJadye 3asBICHUS O
MPENOCTaBICHUHA MYHHUIIMTIAJIBHON YCIYTH HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13.2. MakcuMaibHBI CPOK OXXKHMJIAHUS B OYEpeNM NpPHU TMOJYYCHHH PE3yJibTara
MPEAOCTABICHUS MyHULIMTIAJIBHON YCIYTH HE I0JHKEH MPEeBbIIATh 15 MUHYT.

2.14. Cpok u nOpsSI/IOK PErucTPaluy 3a1mpoca 3assBUTEJIs
0 Mpe0CTABJIEHUN FOCYIaPCTBEHHOM YCJIYIH U YCJIYTH,
NPeA0CTABJIAEMON OPraHu3anueil, y4acTByouiei B Npe1ocTaBJIeHUN
rocy1apCTBEHHOM YCJIYIH, B TOM YHCJI€ B 3JIEKTPOHHOI dopme

3asBUTENIb MOXKET MOJATh 3asBJICHUE TOYTOBBIM OTIPABJICHUEM B apXUBHBIN OTIE,
yepes JICKTPOHHYIO MOUTY B ApXUBHBIN OTJIEJN, JUYHO B apXUBHBIN OTIed, Tu4HO B MOII.
3asBlICHHE PETUCTPUPYETCS B TCUSHHUE OJTHOTO paboyvero AHS B KypHaJIE peruCTpalliH.

2.15. TpeGoBaHus K NOMeENIEHUSIM, B KOTOPbIX NMPEI0CTABJIAIOTCS
MYHUIMIIAJbHBbIC YCJIYTH, YCIYra OpraHu3auum, y4acTBYIOLIen
B NIPEAOCTABJICHMHA MYHUIUNIAJIBLHON YCJIYIH, K MECTAM 0KMIaHUA
U npuemMa 3asiBuTe/Iei, pa3MeleHn0 1 0popMIICHUI0 BU3YAJIbHOIM,
TEKCTOBOM M MYJIbTUMEIUIHOM HH(pOpMaLMU 0 IOPAIKE
NPeaoCTABJICHUS MYHHMIMIIAJIbHON YCJIYId, B TOM YHCJIe
K 00ecre4YeHHUI0 JOCTYITHOCTH /IS HHBAJIM/IO0B YKa3aHHbIX 00bEKTOB
B COOTBETCTBHH C 3aKOHOAaTEe1LCTBOM Poccuiickon ®enepanuun
0 COLMAJIBHOM 3a1IMTEe HHBAJIHU/I0B

2.15.1. TlomemieHus, B KOTOPBIX NPEIOCTABISETCS MYyHHUIIMNAIbHAS YCIIyTa,
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JOJKHBI OBITH 000PYI0BAHBI OTACIHHBIMHA BXOJAMU ISl CBOOOTHOTO OCTYTIA 3assBUTENICH
B TIOMEIICHHE, a TaKXE CPEICTBAMH, OOCCIICUYMBAIOIIMMH OECIPETSTCTBEHHBIN TOCTYII
WHBAJINAIOB.

[leHTpanbHbIA BXOJ B MOMEIICHHE, B KOTOPOM IPENOCTABISACTCS MyHUIUIIATbHAS
yCciyra, JOJDKeH ObITh 000pyI0BaH HWH(MOPMAIIMOHHOM TaOJUYKOM  (BBIBECKOM),
comepxamie  MHPOpMalMIO O  HAaWMMEHOBaHWHU, Tpaduke pabOThl  OPraHoB,
HEMOCPEJCTBEHHO TMPEIOCTABISIONIMX MYHHUIIMIAIbHYIO YCIYTy, a TakXke KHOIKOU
BBI30BA.

VY BXoja B Kaxj0e M3 IMOMENICHUI pa3MeniaeTcss Tabiuyka ¢ HauMEHOBAaHHEM
MOMEIIICHHUS.

[Tomemenunsi, B KOTOPBIX MPEIOCTABISICTCS MYHUIUIIATbHAS YCIIyra, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM CAHUTAPHO-IIUIEMUOJIOTHYCCKUM TIpaBWIIaM U
HOPMAaTHBaM.

[TomereHus, B KOTOPBIX MPEAOCTABIIACTCS MYHHIIUIAIBHAS yCIIyTa, 000pYayIOTCS
CpeICcTBaMH TPOTUBOIIOKAPHOM 3aITUTHI.

B momemenun, B KOTOPOM MPEIOCTABISICTCS  MYHHIMIAIBbHAS — yCIIyTa,
o0ecrieunBaeTcs:

- COIPOBOK/JICHUE WHBAIUOB, UMEIOIINX CTOMKHE PACCTPOMCTBA (PYHKIIUU 3pEHUS
U CaMOCTOSTENILHOTO NIEPEABMKCHUS, M OKa3aHUE UM MTOMOIIIH;

- HaJIIe)Kaliee pa3MenieHue Oo0Opy/JOBaHMS U HocuTelned  uHbopmaiuwy,
HEOOXOJAMMBIX JUIsl oOecrieyeHus: OeCHnpensiTCTBEHHOIO JOCTyIa WHBAIMJIOB K MeECTaM
OKUJIaHUSA U TIpUEeMa 3asBUTENICH ¢ yUeTOM OTPaHUYCHHUN UX KU3HEEATeITbHOCTH;

- IOMYCK CYpJONEPEeBOIIMKAa U TUQPIOCYpIOTEPEBOTUMKA TPU TMPETOCTABICHUH
WHBAJIMy MYHUITATIATLHON YCIYTH;

- TOMYCK COOaKW-TIPOBOJHAKA TIPU HAJUYHHM JOKYMEHTA, IMOATBEPIKIAIONIETO €¢
crnieruaibHOe 00y4YeHHE U BhIIaBAEMOTO MO (JopMe M B TIOPSJIKE, KOTOPHIE OMPEACIISIIOTCS
dbenepallbHBIM OpPraHOM HCIIOJTHUTEIILHONH BJIACTH, OCYIIECTBISIOMNUM (DYHKIIUH TIO
BBEIPAaOOTKE H peaau3alui TOCYJAPCTBEHHON TIOJMTHKH W HOPMATUBHO-TIPABOBOMY
PETYIMPOBAHMIO B c(hepe COIMATLHOMN 3alTUThI HACCTICHUS;

- OKa3aHWE OTBETCTBEHHBIM CIICIIMAIIMUCTOM TOMOIIM HHBAIHAAM B TPEOJIOJICHUU
0apbepoB, MEMIAIIIUX MMOJYYEHUIO UMH MYHHUIIMTIAIBHOW YCIyTH HapaBHE C JIPYTUMHU
3asIBUTEIISIMU.

2.15.2. Tlpuem 3asgBHUTENICH OCYIISCTBIISICTCS B CHEIUAIBHO BBIICICHHBIX IS ATHX
LEJIEV TOMEIICHUSIX.

Kabunetst st mpuema  3asiBUTENEW  JOKHBI  OBITH  00OPYIOBaHBI
MH(}OpMATMOHHBIMU TaOJIMYKaMU (BBIBECKAMHM) C YKa3aHMEM HOMepa KaOUHeTa.

Kaxmoe pabGodyee MecTo COTpyAHUKA apXMBHOTO OTAela JOJDKHO OBITh
o0opyaoBaHO TeIePOHOM, TEPCOHATBLHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyIa K
nH()OPMAITMOHHBIM 0a3aM JIaHHBIX, ITEYaTAIONUM YCTPOHCTBOM.

[Ipu opraHmzamuu paboOYMX MECT JOJDKHA OBITh MPETyCMOTPEHA BO3MOXKHOCTH
CBOOOTHOTO BXO/JIa M BBIXO/[a U3 TTOMEIICHHS TIPU HEOOXOAMMOCTH.

2.15.3. Mecra undopMupoBaHus, TpeAHA3HAYCHHBIC JJIsI 03HAKOMJICHUS TPaXKJIaH C
uH()OpPMAIMOHHBIMA ~ MaTepuaiamMu  (0Opa3Ibl  3alMoJHEHUs JOKYMEHTOB, OJIaHKH
3asiBJICHUI), OOOpPYAYIOTCS WH(POPMAIMOHHBIMA CTEHAAMH, CTYJIBSIMA H CTOJIAMHU
(cTolikamu) IS BO3MOXHOCTH  O(DOpPMIICHHMSI  JOKYMEHTOB,  KaHIEISPCKUMU
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MMPUHAJIC)KHOCTAMMU.

2.16. Iloka3aTeyiu JOCTYITHOCTH U KaYeCcTBA
MYHHIMIAJIbHOH yCIYyTH

2.16.1. Tloka3zaTenssMu OLIEHKM JOCTYMHOCTH HPEIOCTABICHUS MYHHUIUIAIBHOM
YCIIYTH SIBJISIFOTCSA:

1) TpaHCHIOpTHAs TOCTYITHOCTh MECT IPEJOCTABICHUSI MyHULIUIIAIbHON yCIYTH;

2) oOecneyeHue OECTPENSATCTBEHHOIO JOCTYNNa K IIOMEIIEHUSM, B KOTOPBIX
[IPEIOCTABIACTCS MyHULMIIAIbHAS YCIIYTa;

3) pa3menieHre HHPOpPMAUU O TOPSAIKE MPEAOCTABICHUS MYHULUIIAIBHON YCIyTH
B MH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn MHTepHeT;

4) BO3MOKHOCTb MpeOCTaBlIeHHs yciyru uepe3 MOII.

2.16.2. [lokazarensiMi OIEHKM KayecTBa MPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH
SABIISIFOTCS:

1) cobmoieHne cranaapTa NpeaoCTaBICHUS] MyHULIMITAIBHON YCITyTH;

2) KOJMYECTBO B3aUMOJICHCTBUM TpakJaHWHA WM 3aiBUTENS C JIOJKHOCTHBIMU
JULAMU IIPYU PEJOCTABICHUY MYHUIIMIIAIBHON YCIYTH U UX HPOJOJIKUTEIBHOCTD;

3) BO3MOXHOCTb TOJyYyeHUS HMHPOpPMAIMKM O  XOJA€  MPEAOCTaBICHUS
MYHULUIIATBHOW YCIIYTH.

2.17. Nnble TpeOGOBaHMS, B TOM YK CJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NpeIoCTABIEHUA MYHUIMIAIBHBIX YCJIYT B MHOTO(QYHKIMOHAJIbHBIX HEHTPaxX
NMpeI0CTABIEHUA TOCYAAPCTBEHHBIX 1 MYHUIUNAJIbHBIX YCJIYT H 0CO0EHHOCTH

Mpea0CTABIEHU MYHHIMTNIAJIBHBIX YCJIYT B 3JIEKTPOHHOI (popme

2.17.1. Tlpm mpenocTaBICHUHM MYHULMUIAIBHOW YCIYyTH AapXUBHBIA  OTIEN
OCyIIecTBIISIET B3anmoaencTBrue ¢ MO B COOTBETCTBUM C 3aKITIOUEHHBIM COTJIAICHUEM.

2.17.2. ObGecrieyeHre BO3MOXKHOCTH TIOMYYCHHS TpPaXTaHAMU WU 3asBUTEIISIMU
uHopmauu u oOecrieueHue J0CTyNa 3asBUTENCH K CBEACHUSM O MYHUIUIAIHLHOU
yciyre, pa3meniaeMbiM Ha EnqunoM noptane u (i) PernonansHoM noprasne.

2.17.3. OGecnieyeHune A0CTyIa rpaKJaHUHA UITU 3asBUTENS K (OpMe 3asBICHUS IS
KOIMPOBAHUS U 3aMI0OJTHEHUS B AJIEKTPOHHOM BUJE C UCMOJb30BaHWeM EnuHoro noprana u
(nnu) PernonanbHOrO mopraia.

2.17.4. ObGecneuenue 3amucu Ha npueM B MODI[ gns momaum 3ampoca o
MPEIOCTaBICHUN YCIYTH.

2.17.5. OOGecrieueHre BO3MOXKHOCTH  OCYIISCTBJICHHMS  OILIGHKHM  KauecTBa
MPEAOCTABIICHUS YCIIYTH.

2.17.6. OOecnieueHrue BO3MOXKHOCTH JIOCYI€OHOro (BHECYAEOHOT0) O00KaJoBaHMUS
peuieHuii u nenctBuit (0e3aeicTBus) oprana (opranusalyu), 10HKHOCTHOTO JIMIla OpraHa
(opranuzaiuu) 1100 rocy/1apCTBEHHOTO WM MYHUIIUITAIBHOTO CITYXKaIIero.
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3. CocraB, nocJjie10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS A[IMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHUSI, B TOM YUCJI€ 0COOEHHOCTH
BBINOJIHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI opMme, a TaKkKe

0CO0EHHOCTH BBINOJIHEHHUSI AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPAX NMPeI0CTABJEHUS IrOCYIaPpCTBEHHbIX U
MYHUIUNAJIbHBIX yCJIYT

HcuepnpiBatonuii nepevyeHb aJMUHUCTPATUBHBIX MPOLEAYP IO IMPETOCTABICHUIO
MYHULANIAIBHON YCIIYTHU:

1) mpuem u perucTpaius 3asBJICHUS C IPUIAraéMbIMU JOKYMEHTaMU,

2) paccMOTpEHHE JIOKYMEHTOB, NPEICTABICHHBIX 3asBUTENIEM (MPEICTaBUTEICM
3asIBUTEIIS);

3) mpUHSATHE PEIICHUs O BbIaye apXWBHOM CIpPaBKH, apXMBHOW KOMUH, apXHUBHOU
BBIITMCKH, UHPOPMALIMOHHOTO TUCHMA;

4) BpI1aua (HampaBJICHUE) PE3yJIbTaTOB MPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

brok-cxema npeaocTaBieHusi MyHUIIMIIAIBHOW YCIYTH MPUBOIUTCS B TMPUIIOKECHUH
Ne 2 x HacTosIeEMy AIMUHUCTPATUBHOMY PErJIAMEHTY.

3.1. Ilpuem u perucTpanus 10KyMeHTOB

3.1.1. OcHoBaHumeM Mg Hayajda aJIMUHUCTPATUBHOW MpPOLEIYypPbl NIpPHUEMA H
pPETUCTpaLMY 3asIBJICHUS C IPUIIAraéMbIMU JOKYMEHTaMU SIBJIIETCSL 0OpallleHUe 3asiBUTEIIS
JUYHO B apxuBHbIA otiaen uiau MOIL] nubo mocTymieHue 3asBICHHUS IO IMOYTe, IO
ANIEKTPOHHOM NOYTE C MPUJIAraeMbIMHU TIOKYMEHTAMU B apXUBHBIN OT/EI.

3.1.2. Cotpyanuk apxuBHOro otaena wm MO®IL[ nposepser NpaBUIBHOCTh
oopMIIEHUS 3asIBICHUS U TOKYMEHTBI, KOTOPBIE K HEMY MTPEABSIBIISIIOTCS.

3.1.3. Tlpu orcyrcTBUM B 3asBICHHM HEOOXOAMMBIX CBEICHUH MU JOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 moapasnena 2.6 pasnena 2 AAMUHUCTPATUBHOTO
periJaMeHTa 3asBUTENIO JAaeTCs YCTHAas KOHCYNbTallUs MpH JMYHOM OOpalleHUd WIH
HampaBJisieTcs. HMH()OPMALIMOHHOE TMHCHMO, €CJIM 3asBJIEHHE IOCTYIHJIO 33a04YHO, C
pa3bsICHEHUEM TOTO, KaKMe CBEACHMS HEOOXOIMMBI B 3asIBICHUU M KaKH€ JOKYMEHTHI K
HEMY NPEIbSABISIOTCS WIH IIPUIIAraroTCs.

3.1.4. Corpynuuk apxuBHoro otaena win MO®I[ peructpupyer 3asiBieHHEe B
YCTaHOBJICHHOM IOPSIIKE B KYPHAJIE PETUCTPALIMH 3aIIPOCOB.

3.1.5. MakcuManbpHbIii CpPOK BBINOJHEHUS AAMUHUCTPATUBHOW MPOLEIYpHI,
MPEAYCMOTPEHHON HACTOSIIIUM MOpa3IeioM, He JOHKEeH NpeBblaTh 1 pabouero IHS.

3.1.6. Ilpouenypa npuema u peructpauuu 10kyMeHToB B M®I] ocyiiecTBisieTcs B
COOTBETCTBUM C TpeOOBaHMSIMU perjaMeHTa JACSATEIbHOCTH creruaauctoB MOI],
YTBEPKJICHHOTO MpuKa3zoM aupektopa MOL[. MOI] obecnieunBaeT nepenadyy KOMIUIEKTa
JOKYMEHTOB  3asBUTENII B  apXWUBHBIA  OTAEN, B  YCTAaHOBJIEHHOM  TOpPSJIKE,
MPEAYCMOTPEHHOM COOTBETCTBYIOIIMM COTJIAIIEHUEM O B3aUMOJICHCTBHH.
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3.2. PaccmoTpeHne JOKYMEHTOB

3.2.1. OcHoBaHueM i Hadyaja aJIMUHUCTPATUBHOW MPOLIEAYPHl PACCMOTPECHUS
JOKYMEHTOB, TPEJCTaBICHHBIX 3asBUTENEM (MPEACTaBUTEIEM 3asABUTEINS), SBISCTCS
perucTpanus COTpyJHUKOM apXUBHOTO OT/eJIa 3asBJICHUS U MIPUIIAraeMbIX JTOKYMEHTOB.

3.2.2. COTpyqHUK apXHUBHOTO OT/EJa, OTBETCTBEHHBIN 32 PACCMOTPEHHUE 3asBICHUS
(IOKYMEHTOB), ONpenensieT, B KaKOM AapXuUBHOM (OHJE HaxoAiTCsl CBEICHUs
HE0OXOIUMBbIE JJISl UCTIOHEHUS 3asBJICHHUS.

3.2.3. MakcuManpHbIil CpPOK BBINIOJHEHUS AJAMUHUCTPATUBHOM MPOLEIYPHI,
peTyCMOTPEHHON HACTOSIIMM MOPA3AesIOM, COCTaBIsAeT 1 pabounii 1eHb.

3.3. [IpuHsATHE pelieHus 0 BblJaye apXUBHOM CIPABKH,
ApXHMBHOI KONUM, APXHUBHOH BBHINHCKHU

3.3.1. OcHoBanmeM i Hadajga aAMUHUCTPATHBHOW TPOIEAYPHl TPHHITHSI
pEIIeHUS O BbIaue apXWBHOW CIPABKH, apXWBHOW KOIWHU, aPXUBHOU BBIMHCKHU SIBIISICTCS
HaJIMyue B IOKYMEHTaX apXuBHOTo (hoHa 3alpaliiBacMbIX CBEICHUH.

3.3.2. CoTpyIHMK apXHBHOTO OTJeJIa Ha OCHOBAaHHHM IIPUHATOIO PEIICHHUS O
BO3MO>XHOCTH HCIIOJTHEHHUS 3arpoca Mo JOKYMEHTaM apXHBHOTO OTJeja MOATOTaBIMBAET
apXHMBHYIO CIIPABKY, apXUBHYIO KOIHIO, apXHUBHYIO BBIUCKY B TeueHHEe 30 paboumx JHEH.

Cpok HCMOJHEHHs 3aIlpoca MOXKET ObITh IpojJieH, He Oojiee yem Ha 30 paboumx
JTHEW ¢ yBEJIOMJICHHEM 00 ATOM 3asiBUTEIIA.

3.3.3. B cimydae OTCyTCTBHS B apXMBHOM OTJIEJIC 3alpalldBacMbIX 3asBHTEIEM
CBEJICHUI COTPYIHUKOM apXUBHOTO OT/EJA IMOATr0TaBINBaCTCS NHPOPMAIIMOHHOE MTHCHMO
B T€UCHHE 5 pabounx JHEH.

3.3.4. ApxuBHas cripaBKa, apXUBHas KOMWsI, apXUBHAs BBIMHCKA, HHPOPMAITMOHHOE
MMACHMO 3aBEPSIOTCS TOJIMUCHI0 YIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA M TeYaThio B
TeueHue 1 pabouero aHs.

3.4. Bbitaua (HanpasJieHue) pe3yJbTaTa
NpeI0CTABIEHUA MYHUIMNIAJIBHON yCIyTru

3.4.1. OcHoBanueM /id Hadaja aJMUHUCTPATHUBHOM TMpPOIEAYphl BbIAAUU
(HampaBlieHHsI) pE3YyJIbTATOB MPEAOCTABICHUS MYHULMNAIBHOM YCIYTH  SIBISETCS
MOJATOTOBKA AapXWBHOW CIpPaBKH, apXWBHOW KOIMWU, AapXWUBHON BBIMUCKH, JHOO
odopmiieHrE UH(POPMAIIMOHHOTO MUChMA.

3.4.2. B cinydae ecnd B 3asBICHMM YKa3aHO, YTO IMOJYYEHUE JIOKYMEHTOB,
ABJISIFOIIUXCS PE3YIHTATOM MYHHUIIMIAIBHOU YCIyTH, OYJET OCYIIECTBISATHCS B apXUBHOM
oTHene, COTPYIHUK OTJeNa, OTBETCTBEHHBIM 3a pacCMOTpEHHE 3asBICHUS C
MpUJIaraéMbIMU JOKYMEHTAMH, TIPU JTUYHOM OOpalieHUH:

1) mpoBepsieT TOKYMEHT, YJOCTOBEPSIONINI JIMYHOCTh 3asBUTEN (IIPEACTaBUTEINS
3asiBUTENA);

2) mpoBeEpSIET MOJTHOMOYHUS MPEACTABUTENS 3asdBUTENS (B Cilydae €ClIM pe3ysibTaT
MPEAOCTaBIECHNS MYHHUIIUNIATLHON YCIIYTH MOJTY4YaeT MPEJCTABUTEND 3aIBUTENS);

3) BBIIAET 3asBUTENI0 APXUBHYIO CIIPABKY, APXUBHYIO KOIUIO, APXUBHYIO BBIIKCKY,
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MH(GOPMALIMOHHOE TTHCHMO.

3.43. B cayuyae ecnu B 3asBICHUM 3asBHUTENIEM (MIPEACTABUTEICM 3asiBUTEIIS)
YKa3aHO Ha MOJIy4eHUE JOKYMEHTOB, SIBISIOIIMXCS PE3YIbTaTOM MYHHUIIMIIAIBHON yCIIYTH,
IIOCPEJCTBOM ITOYTOBOM CBSA3M apXWBHAas CIIpaBKa, apXWUBHAs KONMS, apXWBHAasl BBIIUCKA,
MHPOPMAIIMOHHOE  IUCBMO  HAIPaBIAIOTCS  COTPYIHUKOM  apXHMBHOIO  OTHENA,
OTBETCTBEHHBIM 33 PAaCCMOTPEHUE 3asBICHUS (JOKYMEHTOB), IO aJapecy, YKa3aHHOMY
3asBUTEJIEM (TIPEACTABUTEIIEM 3asIBUTEIS) B 3asIBJICHUU.

3.4.4. B cimyuae ecnu 3asBJICHUE M NPUIIOKEHHBIE K HEMY JIOKYMEHTHI IOCTYIUIH
yepe3 M®L, coTpyJHUK apXUBHOTO OT/EJA, OTBETCTBEHHBIN 332 PACCMOTPEHHUE 3as1BJICHUS
(1okymMeHTOB), B CpoKk He Ooznee 1 pabouero nHsA MOCIE NPUHATUS pELICHUS WU
pPErucTpauy €ro B YCTAHOBJICHHOM IIOPSAKE HAIPAaBISAET PE3yJIbTAT MIPEAOCTABICHUS
MyHULIMNANbHOMN yciyru B ML 115 njanpHenen BpIIauy 3asBUTEINIO.

3.45. MaxkcumManbHBIE CPOK BBIIOJHEHUS AAMHUHHCTPATHBHOW MPOLETYPHI,
MPEAYCMOTPEHHON HACTOSIIIUM MOIPAa3EIOM, COCTABISIET 1 paboumii 1€Hb.

3.4.6. PesynpraroM agMHUHHCTPATHBHOW MPOILEAYpHI, YKa3aHHOW B HACTOSIIEM
Mo/ipasziene, ABISIeTCsS MOIyYeHUE 3asBUTENEM (IIPEACTABUTENEM 3asiBUTENs) pe3yJibTara
[IPENOCTAaBICHNs MyHULUITAJIBHON YCIIYTH.

3.4.7. IIpouenypa Bbinaun JoKyMeHTOB B M®LI ocyiiecTBiasieTcst B COOTBETCTBUU C
TpeOOBaHUSIMHU, YCTAaHOBJIEHHBIMU B pErVIAMEHTE JeATEIbHOCTH crennaauctoB MOLI,
YTBEPAKIACHHOM TMpukazoMm aupekropa MOPI[. Cpok Bblgaum crenraiuctom MOI]
pe3yibpTara MNpeIOoCTaBICHUS MYHULMIAIbHOM YCIyI'M YCTaHABIMBACTCA B IIOPSJKE,
IIPELYCMOTPEHHOM COOTBETCTBYIOIUM COIJIAIIICHUEM O B3aUMOJEHCTBUU.

3.5. IIpenocraBiieHue B YCTAHOBJIEHHOM NOPsiAke MHGOPMAIUM 3aIBUTEJIAM H
o0ecrneveHne J0CTyNA 3asiBUTEJIEH K CBEICHUSIM 0 MYHUIIMIIAJIBLHOM yCJIyre B
3JIEKTPOHHOH (popme

3.5.1. TlpenocraBneHne B yCTAaHOBJICHHOM TMOPSAKE WHGOPMAIIUU 3agBUTEISIM U
oOecrieueHne JOCTyna 3asBUTEJIEH K CBEACHUSIM O MYHUIMIAIBHON  yciyre
OCYILECTBIISIFOTCSL MYTEM pa3MEIICHHS] CBEJCHUM O MYHULUHUNAIBHOM YCIyre B
PErMOHAIBFHOM TOCYIapCTBEHHONW MH(OpPMAIMOHHON cucTeme «PeecTp rocynapcTBEHHBIX
U MYHUIMMAIBHBIX ycnyr (pyHkiuit) CmoneHckoi obmactu» (manee Takxke - Peectp) u
PernonanpsHOM nopraiie ¢ mOCIEAYOMINM pa3MELIEHUEM CBEICHUM B EnquHOM nopraiie.

3.5.2. Tlonoxenne o EgmHom moptane, a Takke TpeOoBaHus K PermonampbHOMY
MopTaty, MOPSAJIKY pa3MEIICHUsI Ha HUX CBEJCHUM O MYHUIIMIAIBHBIX yCIIyraxX, a TaKxke K
MEPEYHIO YKA3aHHBIX CBEACHUM ycTaHaBiuBaroTca IIpaBurensctBoM Poccuiickon
denepauum.

3.5.3. C ucnonws3oBanrem Enunoro moprana, PernonanbHOro mopraina 3asBUTEIIO
MPEOCTABISACTCS JIOCTYN K CBEICHUSM O MYHHUIIUMIIAJBHOW YCIyre, YKa3aHHBIM B
nyHkTe 1.3 pa3znena | HacTosimero AJIMHUHUCTPATUBHOTO pPETJIaMEHTa.

3.5.4. CoTpyIHUK apXWUBHOTO OT/ieNia, OTBETCTBEHHBIN 3a pa3MEIIeHUE CBEIACHUN O
MYHULIMOAIBHON yCIyre, OCYLIECTBISIET pa3MEIICHUE CBEACHUH O MYHUIUIAIbHOU
yciyre B Peectpe B coorBeTcTBuM ¢ [lopsimkom popmupoBaHus U BeIeHHs] pETHOHATBHBIX
rOCyJapCTBEHHBIX ~ MH(POPMAIMOHHBIX  cucTeM  «PeecTp  TrocyJapCTBEHHBIX |
MyHUITUTIATBHBIX yeayT (pyHkiuit) Cmonenckon ooiacti» U «I[loptanm rocymapcTBEHHBIX
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U MyHUIMNAJIbHBIX  ycayr (pyHkumii) CMoJeHCKOW 00JacTH», YTBEPKACHHBIM
pacnopspkeHreM AnMuauctpaiuu CmoneHckoi obmactu ot 26.04.2010 Ne 499-p/aam.».

4. ®opMBbI KOHTPOJIA 32 UCIIOJTHEHHEM AIMMHUCTPATUBHOIO perjiaMeHTa

4.1. ITopsaaok ocyliecTBJICHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0eHUEM
U HUCIOJIHEHHEM OTBETCTBEHHBIMM I0/KHOCTHBIMM JTHIAMM MOJI0KEHH i
HACTOSINIETr0 AIMUHUCTPATHBHOIO PErJIaMeHTa M NHBIX HOPMATUBHBIX
NMPaBOBbIX AKTOB, YCTAHABJIUBAKIIHUX TPeOOBAHNS K MPEA0CTABICHUIO
MYHUIIUNAJIbHOM YCIYTH, a TAK:Ke MPUHATHEM PelleHuii
OTBETCTBEHHBIMM JIMLIAMHU

4.1.1. PykoBoacTBO AAMUHUCTPALIMK MYHULIMITAIBHOTO 00pa3oBanus — Eprmmdckuit
paiion CMOJIEHCKON 007acTH OCYHIECTBIISIET TEKYIIUH KOHTPOJb 3a COOJIOJECHUEM
MOCJIEIOBATEIbHOCTH JEHCTBUMN, ONPEAECICHHBIX aIMUHUCTPATUBHBIMU MPOLEAYypaMU IO
MPEAOCTABICHUIO MYHULIUITAJIbHON YCITYTH.

4.1.2. Texkymuii KOHTPOJIb OCYIIECTBIIIETCA IIyTEM IPOBEACHUS PYKOBOIUTEIEM
WIM YHOJHOMOYEHHBIMHU JIMLIAMU TPOBEPOK COOJIIOIEHUS IOJIOKEHUN HACTOSLIETO
AJMUHHCTPaTUBHOTO pEIVIAMEHTA, BBISABICHUS M YCTPAHEHMsI HApYIUIECHUW IpaB
3asBUTEJIEH, pACCMOTPEHMS], TOATOTOBKHM OTBETOB HA OOpAaIlleHUs 3asBUTEIICH.

4.2. llopsinok ¥ NEPUOAUYHOCTD OCYIIECTBJICHHS MJIAHOBBIX
U BHEILUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa NPeI0CTABICHUSA
MYHHUIMIAJIBHOH YCJIYTH, B TOM YHCJIE NOPAIAOK U GOPMbI KOHTPOJIS
32 MOJIHOTOM M KA4eCTBOM IPEA0CTABICHUS
MYHHMUIMIIAJIbHOH YCIYyTH

4.2.1. TlpoBepku MOTYT OBITh TIUIAHOBBIMU (OCYIIECTBIISIOTCS HAa OCHOBAHHH
MOJIYTOJIOBBIX WJIM TOJOBBIX TUIAHOB PaOOThl AJMUHHUCTpAIlUM  MYHHUIUIAIBHOTO
obpazoBanus —Epmmdckuii paiion CMOJICHCKON 00JIaCTH ¥ BHETIJIAHOBBIMH.

4.2.2. BHemiaHOBbIE TPOBEPKH MPOBOJATCS B cliydae OOpaIleHHUs 3asBHUTENS C
XKao0oi Ha pernieHus U AeucTBus (0e31eCTBUE), MPUHATHIE U OCYIIECTBIISIEMBIE B XOJIE
MPEAOCTABICHUS MYHUITUNAIBHOM YCIYTH JOJDKHOCTHBIMHU JIMIIAMHU, MYHUIIMITATIbHBIMU
CIIyKaIllUMH, TOCTYIJICHUSI OT OPTraHOB TOCYJAapCTBEHHOUN BJIACTH, OPraHOB MECTHOTO
camoynpasnenusi, CMU wuHbopmammum O HApyHIEHHSX B XOJ€ TMPEAOCTaBICHHUS
MYHHUITUTIATBHOU YCITYTH.

4.2.3. TlnaHOBbIi KOHTPOJb 3a TMOJHOTOM M KayecTBOM MPeIOCTaBICHUS
MYHHIIMIIAJIHONW YCIYTH OCYIIECTBISIETCS B XOJI€ MPOBEICHUS MPOBEPOK B COOTBETCTBUU
c TpadukoM TIPOBEICHHS TIPOBEPOK, YTBEPKICHHBIM [J1aBol AJIMHHHCTpAIUN
MYHUIUMTNIATBHOTO 00pa3oBanusi- Epmnuckuii  paiton CMosieHCKOM 001acTH.

4.2.4. Pesynbrarhl TpoBepKH OGOPMIISIIOTCS B BHJIE CIOPaBKH, B KOTOPOHU
OTMEUAOTCS BBISIBJICHHBIC HEJIOCTATKH U TIPEIJIOKEHUS 110 UX YCTPAHCHHUIO.

4.2.5. Tlo pe3ynpTaTaM MPOBEJACHHBIX MPOBEPOK B CIydae BBISIBICHUS HAPYIIECHUN
mpaB 3asBUTENICH OCYIIECTBISACTCS MPHUBICUCHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBUH C (peepanbHbIM U 00JaCTHBIM 3aKOHOJATEIbCTBOM.
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4.3. OTBEeTCTBEHHOCTh IOCY/IaPCTBEHHBIX IPAKIAHCKHAX CJIYKAIHX
OPraHa MCIOJHHUTEIbHON BJIACTH, JOJZKHOCTHBIX JIMII 32 PelleHus]
u neiictBus (0e3geiicTBHE), NPUHUMAaeMble (OCYyLIECTBJISIEMbIE)

B X0/Ie MpeA0CTABJIEeHHsI TOCYAAPCTBEHHOM YCJIYT|

4.3.1. CoTpyIHUKH apXUBHOT'O OT/E€Ja HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
COOJIIOICHHE CPOKOB U IOCJIEAOBATEILHOCTH COBEPILICHUS a]MUHUCTPATUBHBIX JEHCTBUIA.
[lepcoHanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIl, MYHUIUNAJIbHBIX CIYyXKaIIUX
3aKpEIISETCS B UX JOJKHOCTHBIX HHCTPYKLIUAX.

4.3.2. B crnydae BbISIBICHHS HapyIIEHUH BHHOBHOE JIMIO NPUBIEKAETCA K
OTBETCTBEHHOCTH B  TOpSJIKE, YCTAaHOBJIEHHOM  (efepalbHbIM M O0OJACTHBIM
3aKOHOJIaTE€ILCTBOM,  HOPMATUBHBIMM  TPAaBOBBIMH  aKTaMd  AJMHHHUCTpPALMH
MYHUIUIIATBHOr0 00pa3oBaHus — Epmmyckuii pailon CMOJIEHCKOW 00J1acTH.

4.4. Ilo10xkeHUs1, XapaKTepU3ywLIue TPeOOBAHUA K MOPAAKY
1 (popMaM KOHTPOJISI 32 PEAOCTABICHHEM IOCYAapCTBEHHOM YCJIyIH,
B TOM 4YHCJI€ CO CTOPOHBI I'PAKAAaH, HX 00beIMHEHUI U OPraHU3alUH

['paxgane, ux OOBEAMHEHHS W OpPraHU3AIMM BIPaBE MOJy4YaTh HHQPOPMAIIUIO
O TMOPSJAKE MPEIOCTABICHHUS TOCYAApPCTBEHHON YCIIYTH, a TAKXE€ HAIPaBIATh 3aMEUYaHUs
U TPEIIOKEHHS 10 YIY4YIICHUI0 KadecTBa W JOCTYNHOCTH MPEIOCTaBICHUS
roCyJJapCTBEHHOM YCITyTH.

5. locyneoHblii (BHeCYyAeOHbI) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBU
(0e3xelicTBUS) OPraHa, Npea0CTaBISIONIEr0 MYHUIUIIAJIBHYIO YCJIYTY, a TAKKe
JOJIZKHOCTHBIX JINI, MYHMIMIAJBHBIX CJIYKAMX

5.1. 3asgBuTenu MMEIOT MpaBO OOXKaNoOBaTh pelieHus U JehcTBus (Oe31aercTBHE)
OpraHa, MPEJOCTABIIIONIEr0 MYHHIIMNAIBHYIO YCIYTy, JOJDKHOCTHBIX JIMI[ OpraHa,
MPEJOCTABISIONIEr0  MYHHIMIAIBHYIO  YCIYry,  MYHUIUNOAIBHBIX  CIyXKalllMX,
MIPUHUMAEMBbIE U OCYIIECTBIIIEMbIE B XOJA€ MPEIOCTABICHUSI MYHUIUMIIAIBHONW yCIYTH, B
nocyneOHoM (BHECY1eOHOM) TTOPSIIKE.

5.2. [IpeameToM nocyneOHOTO (BHECYACOHOTO0) 00KAIOBAHUS SBJISIOTCS PEIICHUS U
neiictBus (Oe3meiicTBUE) opraHa, MPEJAOCTaBISAIONIETO MYHHUIMTAIBHYIO — YCIIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeAOCTABISAIONIETO MYHUIMNAIBHYIO YCIyry, JH0o
MYHUILIMTATBHOTO CITY>KaIlero.

3asBUTENh MOXKET OOPaTUTHCS C JKAJIOOOM B CICAYIOIIMX CIydasK:

1) HapylieHuss cpoka perucTpaidy 3amnpoca 3asBUTENS O TNPEIOCTaBICHUU
MYHHULUITAIBHON YCIIYTH;

2) HapylIeHHUs CpoKa MPEI0CTABICHUS MyHULIUTTATIBHON YCITYTH;

3) TpeOoBaHUs y 3asBHUTEIS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMH akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
CmoneHckol o00nacTv, MYHHUIIUNAIHHBIMA TPABOBBIMH aKTaMU MYHHIIUTIAIBHOTO
oOpaszoBanus-Epmmuckuit  paiton  CMoneHCKOW  o0OjmacTu  JIs  MPEeAOCTaBICHUS



17

MYHULUIIATIBHON YCIYTH;

4) oTkaza B IpueMe Yy 3asBUTENS JOKYMEHTOB, IPEJOCTABIECHUE KOTOPBIX
MPElyCMOTPEHO HOPMAaTUBHBIMU TpaBOBbIMU  akTamMu Poccuiickon  @enepanuu,
HOPMATUBHBIMU TMPAaBOBbIMU akTaMu (CMOJIGHCKOM  00JacTH, MYHUIIMIIAIbHBIMU
PaBOBBIMHM aKTaMU MYHHUIUNIATBLHOTO 0Opa3oBaHus - Epmmuckuii paiion CmoieHCKoU
00JIaCTH AJIs1 IPEAOCTABICHUS MYHULIUITAILHON YCITyTH;

5) oTKa3za B MpeOCTaBICHUN MYHMUIIMNAIBHON YCIIYTH, €CIM OCHOBAHHUS OTKa3a He
peIyCMOTpPEeHbI (heiepaibHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMHU
HOpPMAaTUBHBIMH TPaBOBbIMH akTaMu Poccuiickoit ®Denepauny, HOPMaTUBHBIMU
npaBoBbIMH akTaMu (CMOJIGHCKOW OOJacTH, MYHUIMIAIbHBIMU IPABOBBIMU aKTaMU
MYHHIIMIIATBHOTO 00pa3zoBanus — Epmndckuiit paiton CMmoneHckoi o0nacTy;

6) TpeOoBaHUs y 3aABUTENS MIPU NPENOCTABICHUN MYHHUIIMIAIBHOW YCIYTH IUIATHI,
HE MNPEIyCMOTPEHHOM HOPMAaTHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickon dPexneparum,
HOPMAaTHBHBIMM  TPaBOBbIMH  akTaMu (CMOJIEHCKOM  00JacTd, MYyHHUIMIATbHBIMU
MPaBOBBIMU aKTaMH MYHHUIMOAIBHOTO 0oOpa3oBaHusi- Epmmuckuili pailoH CMoOJIEHCKOM
oOJacTu;

7) OTka3a opraHa, MpeIOCTABJIAIOIIET0 MYHULHUINAIbHYIO YCIYTy, JOJHKHOCTHOTO
JUIA OpraHa, NPEJOCTaBISAIOIIEr0O MYHUIUNAIBHYIO YCIYry, B  HCIPABICHHUH
JOMYILEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yjibTaTe MPEAOCTaBICHMUS
MYHUIIMIIAJIBHOW YCIYTM JOKYMEHTax JUOO HApyLIEHUS YCTAaHOBJIEHHOTO CPOKa TaKUX
HCHPABJICHUM.

5.3. B ciiyuae ecnu MpUYMHBL, IO KOTOPBIM OTBET IO CYLIECTBY IOCTaBJICHHBIX B
’ajno0e BOIPOCOB HE MOT ObITh JaH (He ObLIM YCTpPaHEHBI), 3asBUTENb BIIPABE BHOBb
HalpaBuUTh Kajo0y B Oprad, NPEJOCTABISIOIMNA MYHULMIAIBHYIO YCIYry, WIA
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, MNPENOCTABISIOIIEMY MYHUIHUIIAIBHYIO
YCHyTYy.

5.4. 3asBUTENb BOpaBe MOAATh Xajno0y mno noute, yepe3 M®DII, ¢ ucnonb3zoBanuem
MH(})OPMATMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu «VHTepHeT», OQUUUaIBbHOTO caiiTa
opraHa, NpeIOCTaBJSIOIEr0 MYHULMIAIBHYIO YCIYTy, a TaKke Xajnobda MOXKET ObITh
OpUHATA TpU JUYHOM T[pueme 3asBurens. JKajnoObl Ha peleHusi, NPUHATHIC
PYKOBOJAUTEIEM OpraHa, MpPEIOCTABIIIOIIEI0 MYHHULMIIAIBHYIO YCIYry, IOJAIOTCA B
BBILIECTOSIIIMKA Opran (OIpu €ro Haauuuu) JUOO0 B CiIy4ae €ro OTCYTCTBHS
paccMaTpUBAIOTCS  HEIMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa, MPeIOCTaBIIAIOLIErO
MYHULIMIAIBHYIO YCIIYTY.

[Ipu mnoctymnenun xamobsr MO®I[ obecrmeunBaer ee mepemadyy B Opra,
MPEAOCTABISIOIINI MyHULUITAIIBHYIO YCIYTY B NOPSAKE U CPOKU, KOTOPBIE YCTAHOBIICHBI
COrJlallieHueM O B3auMoaecucTBUM Mexay MOL[ u  opraHom, mNpeaoCTaBISIOIINM
MYHUIMNATBHYIO YCIYyry (Hajiee - coryialleHue O B3aMMOJICMCTBHM), HO HE TIO3]IHEE
CJIeIIOLIEro paboyero JHs CO HS MOCTYIICHUS Kal00bl.

JKanoba Ha HapylieHHe MOopsaKa MPeAoCTaBICHNUS MyHUIIUNAIbHOU ycinyru M®OI]
paccMaTpuBaETCSd OPraHOM, IPEAOCTABISIOIINM MYHHUIUIIAJIBHYIO YCIYTY, 3aKJIFOYUBIIAM
corJiallieHuEe O B3aMMOICHCTBHUM.

[Tpu 3TOM CpoK paccMOTpEeHHUs KaTOObI UCUUCIISETCS CO THS PETUCTPALMU K00kl
B OpraHe, NpeaoCTaBISIOIEM MYHUIIUIIAJIBHYIO YCIYTY.

5.5. XKanoba, noctynuBias B oprad, NpeA0CTaBISIIONINN MYHULIUNIATBHYIO YCIYTY,
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MO/JIC)KUT PACCMOTPEHHIO JIODKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IOJTHOMOYHUSMHU TIO
PacCMOTPEHHUIO )kalio0, B TEUCHHE MATHAIIATH PaOOUnX JHEU CO JHS €€ PerucTpaluy, a B
ciiydae o00KaJIoOBaHUS OTKa3a OpraHa, MNpPeIOCTaBJISIONIEIO0 MYHHUIIMNAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIa OpraHa, MPEeAOCTaBISIONIEr0 MYyHHUIMNAIBHYIO YCIYTy, B TpUeMe
JOKYMEHTOB y 3asBUTEJS MO0 B MCIPABICHUU JOIMYIIEHHBIX OMEYaTOK U OMIMOOK WK B
cilyyae o00aJIOBaHMUS HapYIICHUS YCTAaHOBJIEHHOTO CpOKa TaKUX HCIpaBICHUN - B
TeYeHue S5 pabouux JIHEH CO JIHS €€ PErucTpaluu.

5.6. XKanoba nomkHa comepxaTh:

- HAUMEHOBAHUE OpraHa, MPEJOCTABIAIONIETO MYHUIIMTIAIBHYIO YCIYTY, (PaMUIIHIO,
UMs, OTYECTBO JIOJDKHOCTHOTO JIMIIAa OpraHa, MpeAO0CTaBISAIONIETO MYHHUIIUIATBHYIO
yCIyry, JnM00 MYHHUIMIIAIBLHOTO CIY)Kalllero, pelieHus W JaercTBust (Oe3neicTBue)
KOTOPBIX 00KaIyI0TCS;

- (amunmio, uMs, OTYECTBO (IOCNENHEE — NPHU HAIUYUH), CBEJICHUS O MECTE
KUTEIHCTBA 3aABUTEIIS, CBEICHUSI O MECTE HAXOXKICHUS 3asIBUTEIS — FOPUIUYECKOTO JIHIIA,
a Tak)ke HoMep (HoMepa) KOHTaKTHOro TeiedoHa, aapec (aapeca) AIEKTPOHHON MOUTHI
(Ipu HANMWYMW) W TIOYTOBBIM ajpec, MO KOTOPHIM JOHKCH OBITh HAINpaBiCH OTBET
3asIBUTEIIO;

- cBelleHUA 00 OOXKalyeMbIX pEIICHUSIX M JeHCTBUAX (Oe3/neicTBUM) Oprasa,
MPEIOCTABIAIONIETO  MYHHUIMMAJIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIa  OpTraHa,
MPEIOCTABIISAIONIETO MYHUIIUTIATBHYIO YCIYTY, THO0 MyHHUIIUIIATHHOTO CIYXKAIEro;

- JIOBOJIbI, HAa OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIICHUEeM U
neiictBueMm (Oe3melicTBUEM) oOpraHa, NPEIOCTABISAIONIETO MYHHUIIMIAIBHYIO YCIIyTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, NpPEJOCTaBISIONIEIO0 MYHUIMIAIBHYIO YCIyTy, JHOO
MYHUIIUTIATBHOTO CITy’KaIlero. 3asBUTENIEM MOTYT OBITh TIPEACTABICHBI JOKYMEHTHI (TpU
HaJIMYHH ), TOATBEPKIAIONTNE JOBOIBI 3asIBUTETIS, JIMOO X KOIHUU.

5.7. Ilo pe3synpraram pacCMOTpPEHHUS KajlloObl OpraH, NPEAOCTABISIOIIMIMA
MYHHIIMIIATBHYIO YCIIYTY, MPUHUMAET OAHO U3 CICIYIOIINUX PEIICHHIA:

- YIIOBJIETBOPUTH KalloOy, B TOM 4YHCIe B (pOpME OTMEHBI MPHUHSATOTO PEIICHHS,
UCIIPaBJICHUS JIOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBAAHHBIX B pPE3yJibTare
MPEIOCTABIICHUSI MYHUIIMTIAIBHON yCIyTH TOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JCHEKHBIX
CPEIICTB, B3MMaHHME KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH TMPABOBBIMU aKTaMU
Poccuiickoii denepariyi, HOPMATUBHBIMU TPAaBOBBIMU akTamMu (CMOJIEHCKOW 00JacTH,
MYHHUITUTIATGHBIMM TPABOBBIMH aKTaMH MYHHUIIUIIAILHOTO oOpa3oBaHus -Eprmdckwii
paiion CMOJIEHCKOU 001acTH, a TaK)Ke B MHBIX (pOpMax;

- OTKa3aTh B yJIOBJICTBOPEHHUH 3KaJIOObI.

He mno3anee nHsA, cleaymromiero 3a JHEM TMPUHATUS pPEIICHUs, 3asBUTENIO0 B
NUChMEHHOW (hOpME W TIO KEIaHWIO 3asgBUTENS B DJIEKTPOHHON (opMe HampaBseTCs
MOTHBHPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHUS JKaJO0BI.

5.8. B ciydae ycraHOBIEHUSI B XOJI€ WJIM IO PE3yJIbTaTaM PacCMOTPEHUS KATOOBI
MPU3HAKOB COCTaBa AJMUHUCTPATHBHOTO TMPABOHAPYIIECHUS WU  MPECTYIUICHUS
JIOIHKHOCTHOE JIUIO, HAJCTIEHHOE TTOTHOMOYHSIMH IO PACCMOTPEHHIO KaJI00 Ha PEIICHUS,
MPUHATBIE PYKOBOJIUTEIEM OpraHa, TMPEeAOCTABISIONIETO MYHUIUMIIATBHYIO YCIYTY,
HE3aMe T TEILHO HAMPABIISIET UMEIOIIUECS MaTepralibl B OPTaHbl IPOKYPATYPHI.

5.9. 3asBurtenu BhpaBe 00XKanOBaTh PEIICHUs, MIPUHITHIE B XO/€ MPEAOCTaBICHHUS
MYHHIIMIIATIBHONW YCIYTH, AeHCTBUS (0e3AeiCTBHE) TODKHOCTHBIX JIUIl OPTaHOB MECTHOTO
cCaMOYTIpaBJIEHUs, IPEIOCTABISIONINX MYHUIIUTIAIBHYIO YCIIYTY, B CyZI€OHOM TTOPSIZIKE.
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IIpunoxenue Ne 1
K AIIMUHHCTPATUBHOMY PETIAMEHTY

ApXUBHBIN OTJEN AJIMUHHCTpalUH
MYHUIIUITAIBHOTO 00pa3oBaHusl -Epiuckuit
paiion CMoseHCKO# 00nacTu

(,Z[J'IH IOPpUANYCCKUX JIMI] - MMOJJHOC HAWMCHOBAHUC, MJIA (l)I/I?,I/I‘leCKI/IX L - (DI/IO,
PEKBU3UTHI JOKYMCHTA, YAOCTOBEPAOIICTO J'II/I‘IHOCTL)

MGCTOHaXO}KILGHI/IC (MCCTO )KI/ITGJIBCTBa) 3as1BUTCIIA

(U1 IOpUOMYECKOro NN - IOpUAMYECKUi u QakTuueckuil ajapec; (puanueckoro
JIMLA - aJIPeCc MeCTa PerucTpalyy 1 GaKTHIECKOT0 IIPOKUBAHMS)

B JIMIIC ’
((baMI/IHI/IH, UM, OTYECTBO U JOJIKHOCTDb NPEACTABUTEIIA 3aHBI/ITeHﬂ)
e CTBYIOIErO HA OCHOBAHUH®

(HaHMeHOBaHI/Ie, HOMCEp U JaTa JOKYMEHTA, YIOCTOBCPAIOIICTO IMOJTHOMOYUA
MpeaACTaBUTEIIA 3a$[BI/ITeJ'I)1)

KonTtaktasie Tenedons! (dakc):

e-mail (mpu HamMIum):

3asBJIEHUE O BbIIAYE€ apXUBHOW CIIPABKH,
APXMBHOM KOIHU, aPXUBHOU BBITTUCKU

[Ipoury BbIIaTh apXMBHYIO CIPaBKY, apXWBHYIO KOINHIO, apXUBHYIO BBIIUCKY (HykHOe

noz[qepKHyTL)

3a rona
(o craxe paboThl, 3apab0OTHOH IaTe (yKa3aTh Ha3BaHHME MecTa paboThl), O MPEIOCTABICHUU
3eMENBbHOIO yYacTKa IOJl CTPOUTENBCTBO JKMIIOIO I0Ma, rapaxa (ykasaTh aapec, MeCTO) O
MPOXKUBAHUU HA OCHOBAHUH MOXO3SICTBEHHOW KHUTH)

3asiBUTEID:

(®.1.0., 107KHOCTh MPEACTABUTENS FOPUANUECKOTO (moamwmcp) (mara)

muna; ©.1.0. pusnveckoro numa)

K 3asiBieHHI0 MpuiiararoTcs Cleayommne J0KyMEHTHI:
1. Konust Tpy10BOM KHHKKH.

2. JIOBEpEHHOCTb.

3. CBHUIIETEIIBCTBO O CMEPTH.
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Sl nmato cormacue Ha 00paboTKy (cOop, cHCTEeMaTH3aIMI0, HAKOIJICHHWE, XpaHEHHE,
YTOYHEHHE, UCIONb30BaHUE M Iiepelady) IEepCOHANBHBIX MJAaHHBIX B COOTBETCTBUU C
®enepanpapiM 3akoHOM OT 27.07.2006 No 152-03 «O mepcoHanbHBIX JaHHBIX». O3HAKOMIICH C
TEM, YTO MOTY OTKa3aThCs OT 00pabOTKH MOMX TEPCOHATIBHBIX JaHHBIX, TOJIaB COOTBETCTBYIOIIEE
3asiBJICHUE.

Crioco6 mosydeHus pe3yibTaTOB MYHUIMIAIBHON YCIYTU: JHYHO B apXUBHOM
ornene, B M®ILI, moYTOBBIM OTHPABIEHUEM MO aIPECy, YKA3aHHOMY 3asiBUTENIEM (HYKHOE
MOYEPKHYTH).

3asiBUTEIb
(mpeacTaBUTEND 3asIBUTEIS):

(HOIKHOCTB) (moamuce) (©.1.0.)

« » 20 1.
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[Tpunoxxenune Ne 2
K ATMUHUCTPAaTUBHOMY PETJIAMEHTY

Biok-cxema npeaocTaBieHUs MYHUIIUNIAJIBHOM YCJIYTH
«OdopmiieHne 1 BbI1a4a AaPXUBHON CIIPABKHM, APXUBHOI KOIIMH,
APXMBHOM BBINMCKW

PaccmoTpenue
3asIBJICHUS C
MpHJiaraeMbIMU

TTOX/NMAATANIA

3asiBIIeHUE U IOKYMEHTHI 3asiBIICHHUE U IOKYMEHTBI
COOTBETCTBYIOT HE COOTBETCTBYIOT
TpeOOBaHUSAM TpeOOBaHUAM
3aKOHOATEILCTBA 3aKOHOATEILCTBA
Ha Ja
A A
Perucrpanus HmeroTcs ocHoBaHUS 1j1d
3asIBJICHHS OTKa3a B IPEIOCTABIICHUHN

MYHUIMIAIBHON YCIyTH,
yKa3aHHBIE B [10JIpa3/ieie

y

2.8 paznena 2

Odopmnenne apxuBHON CIPaBKH, AJMUHUCTPATUBHOTO
apXUBHOM KOIMUU, apXUBHOMN BBITUCKU periaMeHTa
a
A \ 4
Brinaua (HampaBiieHue) apXUBHOM KoHncynbranus,
CIPaBKHU, apXUBHOM KOIIMH, apXHUBHOMN HarnpaBIcHIE
BRITTNCKN UH(POPMALIHOHHOTO
MChbMa O
v HE00X0IMMOCTH
IIPEIOCTaBICHUS
Komnen JIOTIOJTHUTEIBHBIX
JIOKYMEHTOB




